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Technical issues

Initial Setup for Portal Login

You can work with the portal in the web client mode through a browser (without the ability to use EDS), or you
can install a "thin client" on your computer (with the ability to use EDS).

Installing the program on your computer
If the portal will be used on a personal computer, then we recommend you to install and use the "thin client". It
works much faster, more stable and more convenient than a browser. In addition, some functions can work only in
this mode (EDS subsystem, file scanning).
For this:

1. Download the thin client: x64-bit version

2. Go to the directory of downloaded files and extract the downloaded archive to a separate directory.
3. Navigate to the directory with the deleted files. Find and run the installation file setup.exe

In'a Tun Posmip cTucHyTore ... 3axwcT na..
(J 0x0409.ini HanawysaHHa KoHIryp... 5Kb Hi
| 0x0422.ini HanawmysaHHa koHiryp... 4Kb Hi
[ ] 1033.mst ®aiin MST 7KB  Hi
| ] 1058.mst ®aiin MST 34K Hi
| | adminstallrelogon.mst ®aitn MST 7KB Hi
j adminstallrestart.mst ®ann MST 7Kb Hi
ﬂg’ BAF Thin client.msi Maket incTanatopa Wind... 1938KB Hi
[E3 BAF Thin client.pdf Microsoft Edge PDF Docu... 1KB Hi
E| Datal.cab CAB-daiin 79856 K6  Hi
[55] setup.exe 3acTocyHOK 1028 KB Hi
£ Setup.ini HanawtysaHHa KoHbIryp... 2Kb Hi
[55] Windowslnstaller-KB893803-x86.exe  3actocyHok 2468Kb Hi

1. In the first installer window, click "Next".
In the second step, enable the components with the required interface languages and click "Next":
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#5 BAF Towkwii knient X

BubipkoBa ycranoBka
BubepiTe KOMNOHEHTH NPOrpamMu, AKi HEoBXIAHO BCTAHOBUTH,

KNiKHITb 3Ha40K Y CIMCKY HIDKYE, Wwob 3MHUTK cnodf yCTaHOBKIM KOMNOHEHTA.

Onnc KoMNoOHeHTa

. T 5 i
QR 5T - Taassscaaiy YKpaiHCbKuMi iHTepdeiic BAF

= i=3~| NoaaTKosi iHTepdeitcn
G ) v | AHFRICHKMIT

X ~ | Pociitcokuii

= [laHnit KOMNOHEeHT ByAe BCTAHOBNEHMI HA TOKANbHUIA XKOPCTKWIA ANCK.

=38 [aHnii KOMNOHEHT i BCi NiAKOMNOHEHTK ByAyTb BCTAHOBNEH Ha NOKANbHWIA XKOPCTKWIA ANCK.

X [aHuit KOMNOHEHT Byae HEAOCTYMHMI.

MNanka:
C:\Program Files (x86)\BAF\8.3.19. 1529\ T

[losiaka Jillla 3 < Hazaa BiaMiHuT

2. In the next window, specify the default language (system settings are set by default) and click "Next":
ﬂ BAF ToHkuii KnieHT X

MoBa inTepdeiicy no yMOBYAHHIO

BcTaHoBMTH MOBY IHTEPGEIACY MO YMOBYaHHIO

Bubepitb MoBY iHTepdelicy, wo Byne BUKOPUCTOBYBATUCA M... | Cuctemi YCTaHOBKN v

< Hasan BiaMiHnT

In the next steps of the installer, click "Install" and "Done".

1. Download a separate shortcut to the desktop to log in to the portal:
on the https://portal.ctp.info website , and save the shortcut

36epexiTb Ha pOBOUUIA CTIN APAVK ANG 3aNyCKY NOPTaay. Yepe3 TOHKUA KAIEHT

2. Launch the portal via this TIS-Portal shortcut
3.  You can delete the downloaded «setupc.zip" archive (in step 1) and the temporary directory of
installation files (step 3).

If you don't have a Windows system, then the BAF:Enterprise client can be downloaded from here:

*  For DEB-based Linux systems:
Client for x64
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Work through a browser

The portal works through Internet browsers: Mozilla Firefox, Google Chrome or Safari. We do not recommend
using Internet Explorer.

To open the portal through a browser, follow the link:
https://portal.ctp.info/portal-klientov/uk UA/?DisableStartupMessages-klientov/?
DisableStartupMessages

1In this mode, a digital signature is not
available

Attachments and links with different language interfaces:

yKpaiHcbKa - https://portal.ctp.info/portal-klientov/uk UA/?DisableStartupMessages

aHrnincbKa - https://portal.ctp.info/portal-klientov/en/?DisableStartupMessages

Setting up an electronic signature

The electronic signature works only in the thin client mode of the enterprise's 1C client.
The thin client installation process is described in the "Initial Setup for Portal Login" section. It is possible to use
EDS keys issued by the following accredited key certification centers of Ukraine:

e ACSKIDD DFS

e ACSK "MASTERKEY" LLC "ART-MASTER"

e ACSCJSC CB "PRIVATBANK"

¢ ACSKLLC"KS"

*  ACSC LLC "Key Certification Center "Ukraine"

Preparing for installation

It is necessary to have:

e Files with keys - private key (Key-6.dat) and public key (file with the extension "cer"). If your key is not in
Key-6.dat format, then it must be converted to this format by the converter program. Usually, you can find
a converter on the websites of the ACSC. For example, the converter for keys of the ACSC Ukraine (format
*_ ZS2) can be downloaded here:
https://uakey.com.ua/index.php?num_text=7458

* PrivatBank keys can be transformed using honey. Your public key can be found on the website of the ACSC.

*  Files with certificates from the CASC that issued your key. The automatic installation of these certificates is
described below. To update CAC certificates, manually go to the website of the desired CAC, download the
server certificates.

- CA IDD DFS: https://acskidd.gov.ua/ca-certificates

- ALICK MASTERKEY: https://www.masterkey.ua/ca/ca-certificates

- CA Ukraine: https://uakey.com.ua/ua/setificate-one-office/text=1&page=1?lang=ukr
- ACSC Key Systems: http://ca.ksystems.com.ua/ca-certificates

- ACSC JSC CB "PRIVATBANK": https://acsk.privatbank.ua/certs

- CA PJSC "UkrSibbank": http://csk.ukrsibbank.com/ca-certificates

e Before registering your certificate in the system, you should submit a power of attorney for the right to
sign and use the EDS of the established form.
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Setting up the parameters of the e-signature program Launch the
customer portal through the thin client!

v Cepsuc ) o
Mo HaCTTR On the home page, follow the "My Settings" link in the

n n
IS o Tools" group.

> 3aeeplunTte paboty

masxoe | PaGoTa c daitnammn

YyeTnas sanuce: [asusos 3axapuit ?

3anyck 1 3aeeplueHne paboTel
V 3anpaquaTb nogreepxgeHne Npu 3asepLIEH NporpamMmbl

7] Go to "Electronic Signature and Encryption Options".

PexuM 0CHOBHOTO OKHa: | MHOTOOKOHHDII

[ocTyn K BHELUHUM pecypcam
HacTpoute gocTyn k VIHTEpHETY

Mpoyee
HacTpoiKK 3NEKTPOHHOK NOANUCH i WHEHPOBaHUS: ? V

=] HacTpoliku 3nekTpoHHOI nognucu 1 WnudpoBaHus
— - Go to the "Programs" tab. If prompted to
install an external component, click "Install and
VCepTuqua‘ru Mporpammbl | [lONONHWTENEHO Cont| n ue" .

Aossewrs | [ Otwomwrs | [ Hacrpoiic.

HacTpoiikit nporpamm 3nenponnm;meamm, KOTOPbIE NONL3I0EATENH MOTYT NPUMEHATL Ha CBOM | GO tO "Setﬁngs n

‘: Mporpamma PesynsTart npoBepkl o

] = BilboSign He ycTaHoBNEHa Ha KOMNBIOTEPE.

Installing the EDS program on a computer

HacTtpoliika napametpos 6ubnuotek SLIM

| &) 3anucar, u sakpeire | Ll Click to install the program
signatures to the specified directory

EY Hacrpoiika Gubnunotek - Pexim paboTs

‘ E ®aiinosoe xpanunuue | Ha cepeepe 1C npegnpuatus Ha knuenre [V Pexum nonb3aoBatensckoro uHTepheiica 2
| @ Proxy - cepeep | Monb3oBaTens LeHTpa cepTUdUKaLLMA Kniouei. BUBNUoTeka noanucH.
) TSP - cepeep | | Karanor: |C:\TIS-CT\EUSign\DLL |..|®]? | Yerawosums ~

| ] OCSP - cepsep
S LDAP - cepeep
| @y CMP - cepeep

_
| Buibop pa3apAAHOCTH 3aBUCHT OT Pa3pAAHOCTM Nnatdopmel 1C (He 3aBUCHT OT Pa3pAAHOCTI ONEPALMOHHOI CHCTEMbI) }

‘ MpoBepuTb nogkntoyeHe bubnuorex

E = =
‘ 5} Tectsi Hactpoex | Pesxum Baanmogeiictena ¢ cepsepamn LICK: \ Auto | l Off-line ’ ?

v AkTneauus
| CoobueHnsa ob owndrax

& Tectvposariie Mcnonb3oBaTs TEKCTOROE NpeacTaBneHne olwnbok BMecTo Koaos ?

Habik onucanua owubkn: | YepanHckuil ’ Pycckuii ‘ AHrIniAcKuin ‘

4
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Configuring the certificate store

Hacrpom(a napametpos 6ubnuoTtek SLM

[:@ anucars u sakpuiTs | @

ALl (1 M HE fenu, select
gave you the key. In the specified directory

CA certificates will appear.

N

‘ Dalinosoe XpaHunuLLe

‘\ () TSP - cepeep

‘ [Z] OCSP - cepsep
1 ] Ry CMP - cepeep

Karanor ana ceprugukaros: IC:\ﬂS‘CT\EUSign\Cen

& l E¥ Hactpoiika Bubnuotex ‘ MapameTpb! (hainoBoro xpaHunuLa

>

BE

i VcraHoBuTL CepTudMKaTLl |

i 1. MomecTuTe B 3T0T KaTanor CNUCOK cepTudnkaTos, HeobxoAUMbIX ANA B3aK
[na atoro nepeiigute Ha cant ALLCK, kotopeiit BeinycTun Baw kntou.
3arpyaute cepTu(MKaThl U NEPEHeCHTE UX B YKa3aHHLI Katanor
-AUCK 1AL O®C: https://acskidd.gov.ua/ca-certificates

- ALUCK MASTERKEY: https://www.masterkey ua/ca/ca-certificates

| & Proxy - cepsep

- ALCK Ykpaina: https://uakey.com ua/ua/setificate-one-office/text=1&page=

ALICK AoC
ALCK MASTERKEY
ALLCK YkpaiHa

‘ E_ LDAP - cepeep

] TecTsl HacTpoek
l 77 Aktueauus

‘ & Tectupoeahue

[V] CoxpaHaTe ceptudmKaTs!, NONyYeHHsIE OT

Bpema xpaHeHnA COCTORHMA NPOBEPEHHOTO C

- AUCK Kntouosi cuctemn: http://ca ksystems.com.ua/ca-certificates

- ALLICK AT KB "MPUBATBAHK" https://acsk.privatbank.ua/certs
- ALCK TMAT "YkpCubbank" http://csk.ukrsibbank.com/ca-certificates

(CrayaTb cEpTHdMKATHI BCEX COBMECTHMbIX ALUCK MoxHo sgech:https:/fiit. com.ua/downig

ALICK Kntouogi cuctemn
ALICK MpueatbaHk
ALCK Ykpcnbbank

2. lMomecTuTe B 3TOT e KaTanor CBOWM OTKPLITHI KNHOY (dhaiin ¢ paclumpeHnem cer).
(ﬂpu npasunbHbIX HSCTPOﬁKﬂX Baw OTKPbITblﬁ KoY MOXET ObiTh 3arpyeH C cepeepa BBTOMBTHHECKM)

* Beperute cBOI1 3aKkpbIThii kntoy (Key-6.dat) oT nocTopoHHIX nuy.

[ ] AsTomaTiyecku nepeynTLIBaTE NPH M3MEHEHNAX

Chck to

’ £ Mokasats ceprudmkars...

J certiﬁcates.

OCSP, LDAP, CMP cepeepos

Certificate Import Verification:

Ceptudikati

Ceptudikatm

Select "all certificates"

=

KinbkicTs: 12, TN BNacHWKIB: lﬁ BCi cepTMdiKam

=]

[Mowyk 33 BnacHUKoM:

Brnaciuk ¥

[ uck

| Cepiitrunit Homep

3 CMP-cepsep ALICK MyBniuHoro aKLjoHepHOro TOBapH. ..
2~ /CMP-cepsep ALICK MyBniyHoro aKLioHEpHOro TOBapH. ..
E:CMP-cepBep ALCK MMyBniyroro aKkujoHepHOro TOBapM...
|E’CMPcepaep ALICK TMyBniyHoro aKkujoHEpHOro ToBapH...
&=/ OCSP-cepsep ALICK MyBrivHoro akLioHepHOro ToBap...

ALICK MyBniyHoro aKWoHEpHOro ToBapMC...
ALICK TMyBniyHoro aKLjoHepHOro ToBapuc...
ALICK MMyBniyHoro aKwjoHEpHOro TOBapMC...
ALICK MyBniyHoro aKLioHEpHOro TOBaPMC...
ALICK MyBniyHoro aKLoHEPHOr0 TOB3PKC...

7B092570CAFSEEF8020000000100000008!
7B092570CAFSEEF20200000001000000071
22335CCC6F219BD2020000000100000046
22335CCC6F219BD2020000000100000045
7B092570CAFSEEF802000000010000000A

To manually import the necessary certificates, select all certificates, click "Import", specify the files with

certificates, click "Open":
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Ceptudikaty ¥
( )

— | CepTudikatm Mowyk 3a BNacHUKOM:

8= Kinskicms: 0. min BnacHugs: += gei CEpTUPIKaT _'_I

BnacHuk v [ TCK | Cepintruin Homep | YHrmir go J

ImnopT ceptudikarie X
Manka: I T ;] e Ifi( Eav
* [5] CA-5B63D88375D92018010000000100000001000000.cer

5] CA-CAFO1F614E6BSD5B010000000100000001000000.cer
BoicTpsi AocTyn (5] CA-CAFO1F614E6BIDS5B020000000100000002000000.cer
- (5] CA-CAFO1F614E6B9D5B020000000100000003000000.cer
5] CA-CAFO1F614E6BSD5B020000000100000004000000.cer
PaBounit cTon (5] CA-CMP-ECDSA-29377C2C417CFDSE0200000002000000F82C0000.cer
< [5] cA-0CSP-5B63D88375D92018020000000400000007000000.cer

" [55) CA-OCSP-ECDSA-29377C2C417CFDBE0200000004000000FA2C0000. cer
Rufinuor=cs ] CA-OCSP-RSA-51350969E69F66E5020000000400000008000000.cer
@ 5] CA-RSA-51350969E69F66E5010000000100000002000000.cer
dlick, select all previously - (5] CA-TSP-5B63D28375D9201802 5000000.cer
. 3rotkomnbiorep (] CA-TSP-ECDSA-29377C2C417CFDEO200000003000000F92C0000.cer
dpwnloaded CA certificates \ 5] CA-TSP-RSA_51350969E69F66E5020000000300000006000000.cer
and your public key. ‘ 5] CA-CMP-5B63D88375D92018020000000100000093440000. cer
Cem [55) CA-CMP-KEP-5B63D88375D92018020000000100000094440000.cer

< \/ | Click Open

@ Ivnoprveam...
, Wma eaiina:  ['CA5B63D8837509201801000000010000000 v | Ompeims
‘ I Tonbko CE1 Tun Paiinos: | Paitnn 5 cepmvikatamm ("cer”ct"pem) v | Ommera I
)

Configuring the parameters of interaction with the ACCC
HacTpoiika napametpoB 6ubnuotek LM *

[ [¥) 3anucatk u 3akpbiTh J { |

‘ E¥ Hacrpoiika Gubnuotex Mpotokon OCSP (Online Certificate Status Protocol) — npotokon nonyyeHua cratyca ceptuguka
MHopmaLun o cTatycax ceptudukatos kntoueit nognucu. Mo npotokony OCSP moxHo nonyuut
BpEMeHN.

\ DalinoBoe XpaHunuiye

‘. %) TSP - cepsep

| 5] OCSP - cepeep
@ CMP - cepsep

Wcnons3osate OCSP ?

Cepeep (DNS nnu IP): [http://acskidd.gov.ua!services/ocsp/

@ Py cepeep _JTCP-nopx 80| ?

‘- S LDAP - cepsep
| TecTsl HacTpoek On these tabs, configure the settings

ara OHNaiH nepej NpoBepkoil B hainosom xpaHunuwie ?

access to the servers of your CA in

e
N e in accordance with the required table (see below)

&’ TecTupoBaHue
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Specify the parameters for access to the servers of your CASC in accordance with the required table:

Parameter ACSK IDD DFS
TSP server http://acskidd.gov.ua/services/tsp/
Port 80
| OCSP server http://acskidd.gov.ua/services/ocsp/
Port 80
| CMP server acskidd.gov.ua
Port 80
Parameter ALICK MASTERKEY
TSP server http://tsp.masterkey.ua/services/tsp/
Port 80
| OCSP server http://ocsp.masterkey.ua/services/ocsp/
Port 80
| CMP server masterkey.ua
Port 80
Parameter CA Ukraine
TSP server uakey.com.ua
Port 80
| OCSP server http://uakey.com.ua/services/ocsp/
Port 80
| CMP server uakey.com.ua
Port 80
Parameter ACSC IDD Key Systems
TSP server http://ca.ksystems.com.ua
Port 80
| OCsP server http://ca.ksystems.com.ua/services/ocsp/
Port 80
| CMP server ca.ksystems.com.ua
Port 80
Parameter ACSC Privatbank
TSP server http://acsk.privatbank.ua
Port 80
‘ OCsP server http://acsk.privatbank.ua/services/ocsp/
Port 80
| CMP server acsk.privatbank.ua
Port 80
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Parameter Ukrsibbank CA
TSP server http://csk.ukrsibbank.com
Port 80
| ocsp server http://csk.ukrsibbank.com/services/ocsp/
Port 80
| CMP server csk.ukrsibbank.com
Port 80

Save the settings by clicking the "Save and Close" button. In the list of programs, the entry "Installed on your
computer" should appear:

o o HacTpoiiku 3neKTpOHHOW NnognuMcK U WndpoBaHua

3akpbiTh t

Ceprndmkatel | lporpammel | [ononHUTENBHO

OBHoBUTL Hactpoiiku.

Cnucok nporpamm, npeayCMOTPeHHbIX aAMUHUCTPATOPOM, KOTOPbIE MOXKHO MCNONBE30BaTe Ha KOMNbHITEDE

Mporpamma Peaynkrat npoBepku

=  BilboSign YcTaHoBNEHa Ha KOMNLHTEpE.

Registering your own certificate

Now you need to add a certificate to sign documents. To do this, go to the "Certificates" tab and click "Add":
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HacTtpoliku 3nekTpoHHoI nognucu u WndpoBaHns

Ceprugmkatel N Mporpammbl I [ononHuTensHo ‘

Moka3zatk: [Mou ceprudukarsl

-]

[obaeuts

o kntoya - [KOTUA] T%

Mpencrasnetine BBopg nuyHoro knoya

Euwe ~

[BUTENEH E\O

Wma daiina: [E:\Key-ﬁ,dat | ]

Mapons:

xxtxx-xxnmxwl ‘

e L306EEAEHWE CEpTUPMKETS AN 110}

TnyHbie cepTudmkatel Ha KOMNLIOTEPE

| Haiitu... ’ OTMEHUTE NOKUCK

[ob6aBnexune ceptudukata Ana NoANMCaHNA faHHbIX

Mpeacrasnexue

lazizoe 3axapiit, Ao 11.2020

Kem BbigaH @ @
= |

AKpeSUTOBAHMI LEHTP C...

The list should display
your certificate. It's easy
Wonderful! Click "Next"

[/ Mokaasieats Bce ceptudmkarsl

WHecTpykuun no pabote ¢ nporpamMmamit 3NEKTPOHHO NOANMCH U LWNdPOBaHUA

v s (1C oarpusre)

[o6GaeneHune ceptudbukata Ans NOANUCAHUA AAHHbIX

BBeAHTe AONONHUTENbHbIE CBEAEeHUA O ceprmbm(are

Komy BbigaH: lazizoe 3axapiit Hasigosuy &l
Kem BbigaH: AkpeauToBaHuil LUeHTp ceptudikayii knwouie 104 4O
[LeictenteneH go: 01.11.2020
HaaHaueHue: Moanucanue gaHHbIX

MpeacTtasnexue: [l’aaiaoa 3axapin, go 11.2020 l ?

Monb3aoearens: [I'aavlaoa 3axapuit

BEE

[ Ycunennas 3awuta aakpsitoro knroua ?

I
tntnax:nt:xl

Maponk:

(ana nposepku)

[] 3anomuuts napone ?

and click "Add"

Enter the password again

N7
< Hasag J Légmsm. ] { OtmeHa J
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L& =] HacTpolikv anekTpoHHo nognucu 1 WndposaHns

3akpbiTh Ewe v‘ L

Ceprudmkatel | porpammb ‘ [ononHuTenLHO

Moka3zatk: |Mou ceprugmkarsl

d

‘ [Nobaeute ‘ ‘ Ewe ~

Mpeacraenexune 15 Kem BblgaH Leicteutened ao

= [asizos 3axapii... AKpeaNTOBaHUIT LEHTP cepTudikaLii Knwoy. .. 01.11.2020

AN

The certificate has been successfully added.
Setup is over!

Sample power of attorney

A sample of the power of attorney for the use of EDS is available at the link

Setting up the display of "Account Balance".

In the upper right corner, click on the arrow with two stripes.

.";‘. f_D ‘i':i" Cl Barah AHaTonui AHaTONBEENY  —

/

/
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https://portal.ctp.info/man/Doverennost_ECP_TIS.doc
https://portal.dpworld.com.ua/man/Doverennost_ECP_TIS.doc

Next, in the menu, click "Settings", then click "Start page settings".

¢ Opepxati NOCUNaHHA... Ctrl+F11
¢z [epeliTk 3a nocUNaHHAM. .. Shift+F11
(3] Kanewaap
McTopua KOHTeRHepa KanbiynaTop Cirl+E2
Beenoute N2 kOoHTEHHEDS 0
| BeeauTe Ne koHTeiinepa |'-'| © Monex Mokazatu M, M+, M-
TpekuHr KoHTelHepa No gaHHEIM TepMUHANA. )
BinobpaxaTh AK okpemMy NpUENagHY nporpamy
Dain 3
Tekywwe gena .
Kylumne ne Bikna 4
v M
HacTpoiika maHeneii. . HacTpoiiku 4
Octan 2
Mopg HacTpoiika nouaTkoBol CTORIHEM. . Doeigka 1 4
Mnand
Swucn . . .
HacTpoiika naHeni poaainie... (i Npo nporfamy
3l . . - L - . o
CxoeaTu BCi naHeni Ctrl+Shift+ OyHEWIfANA TexHiuHoro cnelianicTa...
v A
Mpoe Ak HanawTyeaTh poswmpexHA bpayzepa?
Mpzg
Maxd J% [Mapametpm...
v [pouve nena
| [NpenynpexaeHua NpU CHHXpOHW3ALMK (8 583)
H n n H n n H n n
In the left column, click on "account balance", then click the "add" button and click the "OK" button.
= n s
INo4aTkoea cTopikka
Heroj W
AETOMOOMNLHAEA NNoLanka R
1 Mepegosepue no axcneprrof HacTpoiika no4aTkesoi CTOpiHKA X
) Haprg e esgasy nonepean
) Jaaca wa sy pacopad LCTYTH Gopun Niga Konota nosamvoB0! CTopim TIpasa KONoHEa NoNETKOB0! CTOPiHM
Hauansian crpanmya - Muuna <Bunywm | |4 | @ <Bunyarn | || | @]
Te Bani
je“;‘;i”::fpim::‘zﬂg :ﬂﬂaﬂbm erpaanya- :Mew ) [ Hoanas cpanea Herops sontoepa: Hoopua xonTeivepa
e | et s o o 2 T e Sopua
Bananc cueta Dogama > Sameron: Mou samemn
v JloKyMEHTSI TEPMUHANE > :
TNuseiissie KowoCaMERTS! 1 Dogai sei >>
i E=
Morpyara Ka cyaso a
Pesynsares BsaeumsaHis
Pacchopumposasats rorTefisepd \
~ KoHTeiHepHtle noeaa §K Bigwismms e ~ T
3ameiot ua nepesuary Bnor-noe3 R
TMnakuposasme cocrasoe noeso {skcnapr)
TMnakuposasme cocrasoe noesso kunopt)
TpensapiTenssale niaws COCTaB0E NOE3108 (3% Hactpoute
v Wndopmauus ~ Cepeuc MoM 3aMeTIN
# HoeocT, onHcanwe waweHesi £ Mow acTpoiim
2 5 T p— © Cmoprmi [ Hanowsars...

3 Caag:

¢ YCTaHOSHT. pacumpesate AT Be0-KTHeHT..

8 Mon sanowvsanian > 3apepus. pabary

= Janpoc & KomsepvesHi oT3en

> KpymocyToutbie TenedoHs!
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File settings

From the start page, go to the "My settings" menu, then open the "Work with files" tab:

+ Mow HacTpoiiku

3anucatb W 3aKpbiTh |

InaeHoe | Pabota c daiinamn

1= Hactpoiika ckaHvposanns (1C:Mpeanpuame) N i Y | O %

[eiicteue npu Buibope daiina: | OTkpbIBaTL .
HaCTpOMKa CKaHWpoBaHUA
v/ Buibiop pexuma oTkpeITuA npy BeIGope

Ckanep: | TWAIN2 Freelmage Software Scanner ~ | Homepa oTckaHupoBaHHbIX halinos

[Ins 0AHOCTpaHNYHbIX U300paKeH!i

v/ MokaaslBaTh NOACKA3KM NPH PeAaKTUPOE

V! MokaasisaTe 3aHATbIe haiinsl npu 3asep]| OCHOBHOE
. " ®opmar: |PDF | (ana xpaHeHns)
V! Mokassisatk konoxky "Paamep” B cinckd Pa3spewenue 200 dpi - L A P /
v/ Moka3slsaTs UHGOPMALWIHD, UTO Dalin He Tun EE ~ | (AnA cKkaHpoBaHuA)

LigeTHocTs LiseTHoe

CpasHugats sepcin npi nomowyy: | OpenOf [InA MHOrOCTPaHWYHbIX M30DpaKeHA

®opmar: |PDF
Hactpoiiku oTkpeiTUA daitnos
Tun daitna Pacwu
QE}’CTODDHH‘EE CKaHupoBaHue

TekcToBble (aiins! TXTXML [ Mokassiears AManor ckaHepa nepes, CKaHMpoBaH1em

V! Ucnonsaosars ImageMagick ana npeobpasosanua 8 PDF

MyTs k nporpamme npeobpazoeanna B PDF

convert_exe

(W‘ OtmeHa Ewe ~ ?

Hacrpoiika ckaHupoBaHua HacTpoiika ocHoBHoro paboyero karanora

The tab performs personal settings for working with files:

* Action when selecting a file - specify the action of the program when selecting a file in the list by pressing
the Enter key or double clicking on the file - open the file or open its card.

* Show Tooltips When Editing Files (Web Client Only) - Enable Tooltips when editing files while working in
the Web Client. If the checkbox is enabled, the program will tell you how to open the file for viewing or
editing and how to update it in the information base when working through the Web Client.

* Show busy files after shutdown - if the checkbox is enabled, and the current user has occupied one or
more files, then when the work is completed, a list of these files is displayed. You can open the file for
viewing, finish editing, open the file card.

* Show "Size" columnin file lists - if enabled, the "Size" column (in Kb) is shown in the list of files and in
the list of edited files.

* Show information that the file has not been changed - if the check box is enabled, then when saving file
versions, the program will report that the file has not been changed. When you run the Finish Editing or
Save Changes command, if the file has not been changed, a new version is not created (the existing
version is not changed), if the check box is enabled, a message is displayed that the file has not been
changed.

* Compare versions of ODT, DOC, RTF, TXT files by choosing one of the two possible options for comparing
files of the specified format - Microsoft Office Word or OpenOffice.org Writer.

* File opening settings - in the proposed table, select the opening method for text files with the specified
extensions (in the built-in program editor or standard program, for example, a text file can be opened
using Windows Notepad instead of the built-in program editor).

*  Main Working Directory Settings - Follow the link to specify the main working directory settings.

* Scan Settings — Jumps to Scan Options.

Setting up the main working directory
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Designed to configure the settings of the main working directory.

The main working directory is a folder on your personal computer, where files received from a program for viewing
or editing are temporarily stored.

It opens at the Main Working Directory Settings link in the personal settings of the program (Work with files
attachment).

Location of the main working directory

* The "Location" field indicates the path to the main working directory on your personal computer.

* Itisinstalled by the program automatically, but can be changed if necessary. To do this, select a different
folder on your computer. When choosing a different path to the main working directory, you must select
an empty directory (which does not contain files or subdirectories).

* Toreturn to the original application settings, click the "Restore Default" button. Maximum size

* Inthe "Maximum size (MB)" field, set the limit for the total volume of all files in the main working
directory (100 MB by default). If set to 0, then the size of files is not limited. The size is indicated in
megabytes (Mb).

Request a program to delete files

* If the "Confirm on deletion from the main working directory"” check box is selected, a request to delete
the file will be displayed before each file is deleted. By default, the check box is cleared.
Deleting files after editing

* If the "Delete files after editing is completed" checkbox, the file is deleted on your personal computer
after transferring to the program.

Use this setting to save space on your hard drive or to increase security. By default, the check box is
unchecked. Current state

* The program shows the current state of the main working directory - the number of files contained in it
and their total volume (MB).

View the list of files in the main working directory

* Click "Open File List" to view a list of files that are currently hosted in the main working directory.
Clear the main working directory

* Click "Clear Main Working Directory" to delete all files in the main working directory, except for those you
used for editing. To confirm the cleanup, click "Yes".

Scan Settings

The program allows you to save files received directly from the scanner. To work with the scanner in the
program, you need to configure scanning. Before making settings, you need to connect the scanner to the
computer, and depending on the capabilities of the connected scanner, certain parameters will be available.
Scanner Name
* Inthe "Scanner" field, select the scanner you are using from the list of available devices connected to the
computer (if the scanner is connected alone, it is selected by default).
Basic
Depend on the capabilities of the selected scanner connected to the application. Some may not be available.
* Select Scan Resolution (DPI). The list of available permissions depends on the scanner you choose. Choose
the lowest resolution with acceptable scan quality.
* Select the Colors of the images to be received from the scanner (Monochrome, Grayscale, Color).
Depends on the capabilities of the scanner.
* Select one of the options Rotate image after scanning. For some scanner models, this property is not
available.
* Select the Paper Size Placed in the Scanner. This property is not available for some scanner models.
* Turnon the Two-way scan check box. In this case, both will be scanned
sides of the paper. For some scanner models, this property is not available.
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Scanner dialog

* Show scanner dialog before scanning - if the checkbox is enabled, a dialog will be shown before scanning
for advanced scan settings (e.g. selecting a scan area on a piece of paper). By default, the checkbox is
enabled.

Ability to convert to PDF

* Enable the check box to use ImageMagick to convert to PDF. In this case, the scanned images can be
converted to PDF using the ImageMagick application.

* Specify the Path to PDF conversion program - the path to the file of the ImageMagick program in progress
(default is "convert.exe"). If this name conflicts with other programs, use the "Select" button to specify
the full path of the form "C: Program Files (x86) ImageMagick-7.0.8-Q8 convert.exe".

For single-page images

* Format - the program allows you to select one of the supported formats (BMP, JPG, GIF, PNG, TIF, PDF) to
place the file in the information base. If the "Use ImageMagick to convert to PDF" checkbox is enabled,
then the PDF format also becomes available in the list (in this case, you can select PDF for storage, other
formats for scanning).

* Quality - if the JPG format is selected, then you can adjust its quality (100 - maximum quality and
maximum size, 1 - minimum quality and minimum size). The default is 100.

* Compression - if the TIF format is selected, the compression can be adjusted. Possible options: LZW, RLE,
CCITT3, CCITT4 without compression.

* Type (for scanning) - allows you to select one of the supported formats (BMP, JPG, GIF, PNG, TIF) for the
images to be received from the scanner.

For multi-page images
The option becomes available for change if the "Use ImageMagick to convert to PDF" checkbox is enabled. By
default, the TIF format is selected.

*  Format - the program allows you to select one of the supported formats (TIF, PDF) to place a multi-page
file in the information base. It is used when the "Accept all as one file" command is selected for several
scanned images when working with the Scan Assistant.

View the Scanned File Numbers list
* Click "Open Scanned File Numbers" to view the corresponding list.

General information
Start Page (Desktop)

After successful authorization, the program desktop will open - Start Page.

On the start page, there are links to go to the relevant portal functions, the "Container History" report, current
notes.
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Le =) HauanbHas cTpaHuua

v [10KyMEHTbI 3KCNeanTopoB v [JOKYMEHTbI MMHAN v OTYeTbl WUcTopus KoHTeliHepa
3aABKN Ha J0NONHUTENEHBIE YCAYTH PacnopaxeHua Ha UMnopT OcTaTkn KOHTelHepoB [MRKU3687928 ‘ u] T o
|4
3aABKN Ha NDUEM 3KCMOPTHLIX KOHTElHEpos PacnoprxeHua Ha NOPoKHUE OcTaTKit NOPOKHUX -
3anBKM Ha BbIAAYY rpyKeHbIX KOHTeHepoB BROKMPOBKH KOHTE/HEpOB /\
3aABKM Ha BblAaYY pacHOPMUPOBAHHBIX a...
MnaHkl npuema KoHTeliHepoB
3aABKu Ha nponyck . . .
Mepeaosepia (umnopr) KBOTbI Ha npuem NoposKHUX Reports Fll’ldll’lg a container
Hapagbl
MepepoBepua (3kcnopr)
MopyyeHuR Ha oTrpyaKy
v [10KyMeHTLI TepMiUHana v Obuee
JINHeliHbIe KOHOCAMEHThI Pe3aepBupoBaHnA KOHTEIHEPOB Cyao3axoabl
Buirpyaka ¢ cyaxa MpHEMHBIE aKTbI KoHTpareHTs! Mowu 3ameTkH
Cnucku Ha norpysaky CrahupoBKa KoHTEHEpOB CepBuchl KOHTEIHEPHLIX NUHWUI © Coapamns [® Hanomuuts. ..
Morpyaka Ha cygHo AKTbl CMEHbl Nnomb Moprsi
Peaynkratel B3BeLLNBAHNA OrBeckl norpysku Knaccudumkatop YKTB3]
PacdopmupoBanna koHTeitHepoe  Beinyck koHTeliHepos Knaccudmkarop KOATYY
v KoHTelHepHbie noesga .
3aABKa Ha NepeB03aKy KoHTelHepoB Bnok-noesaom My Settlngs
MnaHnpoBaHne CoCTaBoB N0EB3408 (3KCnopT) Notes
MnaHupoBaHne CocTasos no aﬂfFlﬁ’i‘S“i'ﬁ’struction
v WHdopmauua v CepsHc Completion
Cxema cknaga Mou HacTpoiiku
Works
WHcTpykumA nonk3osartena CmeHuTs napons
OnucaHue W3MeHeHni Nporpammel > 3aBepluTtb pabo
Mow HanoMuHaHuA
v KpyrnocyTouHsle TenedoHs _A
098-189-5555 — Tenedon ropAYEN NUHUK, OTEETAT HA BONPOCH pa oTrGﬁma)@tSmx cnyx6
L ) 093-343-6704 — gucnetyep KT, NOACKaXET, KaK U Kyaa NpoexaTb
“ s 093-309-8300 — HakonuTEnbHas KonTeit 0 T
093-343-6708 — yyeTHaa rpynna KonTeliHepHoro Tepmutana
093-979-0680 — cxnag KonTeiiHepHoro TepMiHana
B Googlepay Q) Teleoram @ vouruve [ racebook Mobile application, telegram -channel, other | - | -

Reference

To set up your account, go to My Settings.

Here you can set a new password, specify your contact information.

You can also adjust the mode of operation of the program interface by changing the "Main window mode"
parameter. In the "Multi-window" mode, the toolbar, open windows panel, auxiliary service commands, etc.
To correctly exit the portal, you need to go to the "Shut Down" link.

Vessel calls

You can go to the list of ship calls from the home page ("General" section):
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v Obuee
Cyapo3zaxogbl

KoHTpareHT
b B Ship calls

CepBHChl KOHTEAHEPHLIX NUHWI

Moptbl
Knaccudmkartop YKTB3[1
Knaccudmkatop KOATYY

In the list, you can set an arbitrary viewing depth for days.

Processed shipyards are highlighted with a yellowish background. Future ones are white. The

information is constantly updated as information becomes available.

& | = Cypo3saxogpl
1171 nybuxa npocmotpa, AHeil: [ 30}%‘ ‘ \ x ‘ [® Hanomuurs.. Ewe v: ?
HaumeHosaHue 4 [ara peiica Homep peiica Leanaitd no ETA ETD
nopy4YeHnamM
Wmnopr Sken... ATA ATD
= GOLDEN SEA26.02.19 Ne 26.02.2019
26.02.2019 14:40
= MAERSK BRATAN 26| Zﬁ/ﬂwmg depth 26102.2019 904 908 26.02.2019 10:35 26.02.2019 20:40

in days

= MAERSK KIEL 24.02.19~ -02.2019 1902 1903
= MAERSK BINTAN 17.02.19 - 18.02.19 Ne 903/907 17.02.2019 903 907

= MAERSK KAMPALA 15.02.19 - 16.02.19 Ne 1902/1903 15.02.2019 1902 1903

26.02.2019 20:40
24.02.2019 06:30
24.02.2019 06:30
17.02.2019 06:15
17.02.2019 06:15
15.02.2019 17:10
15.02.2019 17:10

25.02.2019 07:05
25.02.2019 07:05
18.02.2019 05:00
18.02.2019 05:25
16.02.2019 19:30
16.02.2019 19:30

In the call card, you can see detailed information:

MAERSK BINTAN 17.02.19 - 18.02.19 Ne 903/907 (Cyposaxon)

CyaHo: MAERSK BINTAN ‘19 ®nar: CUHTAMNYP ?

[ara peitica: 17.02.2019

TnHua: Maersk Line Cepeuc: Ecumed - Roundtrip io]
Homepa peiicos [eanaiH no nopyyeHuam
Wmnopr: 903 Skcnopt: 907 |
Mpuxon MPP Beixoa
MnaH: Hauano: Mnax:
17.02.2019 06:15 17.02.2019 08:30 18.02.2019 05:00
DakT: OkoHuaHue: DakT:
17.02.2019 06:15 18.02.2019 02:15 18.02.2019 05:25

CocTtosaHune obpaboTku cyaHa
| O6pabotan: OTMEHeH:
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Container Information

To get the history by container, enter the number on the start page:

o= L=y | HavyanbHas CTpaHunua
3aABKN Ha BblA a4y rPYKeHbIX KOHTENHepOoB BrOKUDOBKM KOHI = UcTopuna Koureﬁnepa
DNOKMPOBKIN KOHI
33ABKW Ha BblAauy pachopMUPOBaHHBIX a... [ o
Y pactopuup MnaHel npuema K MRKU3687928 '-D] » a» ,

3aABKK Ha nponyck

Mepeposepua (umnopr) Keotul Ha

Only numbers can be entered

We will get a result in which the documents are sorted in descending order of date (the latest documents are at
the top, and the older ones are at the bottom)

el WcTopus koHTeltHepa MRKU3687928 X

Koureiinep: | MRKU3687928 ©| | Chopmmposare | & Mevars.. ?

v

M CTO p NA KOHTe ﬁ He p a By double-clicking (or  Enter) in

field will open a document with

i+ accessible information
Oata 'Homep ] Bua npokymeHTa \\p'rxp. ]
16.02.2019 128008 Morpyaka Ha CyAHO Y |
15.02.2019 1331 | Cnucok Ha norpysaky |
15.02.2019 117624 | MopyueHnue Ha oTrpyaKy
11.02.2019 1178095 | MpnemHbIi akt I8 [
11.02.2019 MK-00002004 | 3aABKa Ha NpUeM IKCMOPTHLIX KOHTENHepOoB |

You can also go to the container history from any document. Usually performed through the context menu (right-
click on the container number), for example:

S = [ ) (OtpabortaH): 3anBka Ha NPUEM 3KCNOPTHbLIX KOHTE

3anucatb W 3aKkpeiTh | [~

| OcHoeHbie napameTpel = KoHTeliHepkl U TpaHcnopT | KommeHntapuit

VHdopmauus o KoHTelHepax

@ [obasuts (] BeecTit 0BLUM KonuuecTBOM >>

N KoHTeliHep Mpumeyanue Knacc
0MacHo.
Tun Bnageney

1 MRKU36879
45G1

2 TLLU5966610

45G1 o MCTOpMﬂ KOHTenHepa

3 PONU8023970

45G1 Maersk Line
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Export

Plan for accepting containers for ship call

This document creates a Container Terminal Line or Accounting Group.

The reception plan is designed to display the plan of arrival of containers at the terminal for loading at the
specified vessel call. The plan is submitted in line once a week with the possibility of further adjustment during the

week. As a result of the ship call, we get the opportunity to compare the plan and the actual arrival of containers.

To enter a new plan, open the list and click the "Create" button. A new plan will open. Specify the line and ship
call:

o~ MnaH npuema KOHTERHEPOB Nog, cyao3axog (cosaaHue) * %

MasHoe Mou 3ameTku

[ Hanomaute. . Cozgate zameTky

Trms: ‘Maersk Line -~ Cyaosaxoa: MAERSK BULAN 05.02.17 - 06.02.17 Ne 17021703 | - |
KoHTeHepkl
@ Hobaeute X Ynanute X OunucTute b 3arpyauTe uz daitna... Ewe ~
N ‘ Onepatop 3akazunk BykuHr MopT BEIrpY3KK ‘ MecTo aocTaBku ‘ Pazmep ‘ Konuyecr...
4 »
KommeHTapui: _] Cozpax:
 MameHen:

By filling in the list of containers, you can download the prepared data from the file.

MSL| AGRO [957931}0 2 60
NAUTI 496 A A
CPTE | |
g t
e a
c m
i i
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=
® -

oo —x o -

MSL] AGRO |57953 |0 Algeciras 8
NAUTI |54
CPTE

L o~ 5oL ox L —

® v o350 a s — >

Example of a table for uploading a document:

Loading data from a spreadsheet

Click the "Upload from file" button. A window will open for entering data.
Copy (Ctrl+C) and paste (Ctrl+V) the data through the clipboard into the table so that the data is in the correct
columns. Click "Next", the entered data will transfer to the document.

3arpyska nnaHa npuema KOHTEHHepoB 13 caiina
Bapuant sarpyaku: | 3anonuedue Tabnuuel | M3 BHewHero daina

Ana zanonHenua Tabnuuel HeoBxogumo CKoNMpoBaTe AaHHble B TaBnuuy us BHewwHero daina yepes Bydep obmena.
Kononku, obazatencHele Ana sanonHenua: "Operator”, "Cntr Size", "Discharge Port”", "Number of cntrs”

Operator ' Booked By Namé Booking ¥ CntrSiz Discharge Porl' Place ofDeIiveF_ Number of ¢ Gross Weigﬁ
MSL AGRONAUTIC PTE 957931496 20 Algeciras Altamira, Mexico 2 60
MSL AGRONAUTIC PTE 957953154 20 Algeciras Jakarta, Indonesia8 234

Mamenuts Bnank 2

HNanee > 3akpeiTe

If the system could not compare the proposed data automatically, it is necessary to register the data manually.

For example, in our case, we need to match the MSL and Maersk operator codes:
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3arpyska nnaHa npuema KoHTeHepoB 13 caina

ConocTaeneHne 3arpyHaemei 4aHHbIxX

D,Hﬂ HEKOTOPBIX 3HAYEHUH B KONOHKAX TaE.I'IMLu:I He HaﬁAeHbl OAHO3HAaMHbIE COOTEETCTEWA B AaHHBIX NPOrpamMmel (BblAeﬂEHbl KpacHbImM uBBTOM).
HeobxoAWUMO CONOCTABWTE 3TH 3HAYEHUA C AAHHEIMW B nporpamMme BpYYHYH.
B chnyvae ecnv e nporpamme OTCYTCTEYHT HEOEXDAMMHB AdHHBIE, TO BBECTH M.

MokazeleaTs: [Bce (2) ‘ - YCTPaHUTE HEOAHOZHAMHOCTE. @7‘ & Harm... | ¥, Ewe vi‘
n @ Onep... 3akasumk BykuHr Pas... @ TopT BHITpY2KA MecTo go... Konuuecteo
1 AGRON... 957931496 20 Anbxecupac Altamira, ... 2
MSL AGRON... 957931496 20 Algeciras Altamira, ... 2
2 <HEOAHO. .. AGRON... 957953154 20 Anbxecupac Jakarta, In... g
MSL AGRON... 957953154 20 Algeciras Jakarta, In. 8

ConocraenenHeie anementel (0): () OBroenate (@ Mponyckate HeconocTaenedHele (2): @ Cozaaeate () MponyckaTe (HeoAHo3HauHoCTe: 2)

< Hazag

[ Jarpy3uTb AaHHbIE J

3akpeiTe 7‘

Double-click with the left mouse button to go to the "Disambiguation Resolution" window and select the correct

item from the proposed list:

3arpy3ska nnaHa npuema KoHTeliHepoB 13 gaiina

ConocTaBnNeHNE 3arpyHaceMbiX JaHHbIX

[na HeKOTOPBIX 3HANEHMI B KONOHKaX Tabnuy

P,
HeobxoaumMo CONOCTABUTL 3TH 3HAYEHUA C 4 Sl TS a G

B cnyyae ecan g nporpamme OTCYTCTBYHOT HE

Mokaswieats: | Heconoctaenewwsie (2 ua

(acn,

PaspelweHue HeoAHO3HaYHOCTH

n & Onep
@ @ | | Buopars J
1 <Heopnd..  AGRON.. d + Maersk Line
MSL AGRON g ¢ Seago Line
2 | <ueogmo AGRON,, g + Safmarine

MSL AGRON

Operator: MSL
Conocrasnexnee anementel (0): () OBHoen

3arpy#aemble AaHHbIe

a0 G W e DX

Mpw conocTaenenne no konoHke “SluunAa” B nporpamme Buino HARAEHO HECKONLKO BaPHAHTOB
B Brifiepute NpaeunbHbI 3NEMEHT B COOTBETCTEME C AaHHBIMK U3 Daina

Ewe ~

It is also necessary to eliminate all ambiguous data. In our case, there were no more ambiguities, the list of
undelivered data was cleared. Click the "Download data" and get the result of the download:
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flle | MnaH npnema KOHTelHepOB Noa, cyao3axos, (co3aaHue) * %
MaeHoe Maou 3ameTru
3anucath M 3aKpbITh |53 Hanomuute... [ Cozaate sameTky
TuHua: Maersk Line Cyaosaxoa: MAERSK BULAN 05.02.17 - 06.02.17 Ne 17021703 | - |
KoHTerHepk!
&9 Hobaeute ¥R anuTh X Ouuctute 7 3arpyaute uz daina... Ewe ~
‘ N Onepatop 3akasuuk BykuHr MopT BRIFPYZKY MecTo focTaEku Pazamep Konuyecr...
1 Maersk ... AGRONAUTL... 957931496 Anbxecupac Altamira, Mexico 20 2
2 Maersk ... AGRONAUTI... 957953154 Anbxecupac Jakarta, Indonesia 20 g
2 10
»
Kommentapui: |

MameHeH

After manual matching, the system will remember the selection made and match the data automatically the next

time in the same way.
Loading data from a file

* Click the "Upload from file" button. A window will open for entering data.

¢ Select the option to download from an external file
Click the button "Load table from file...»
* Select the file with the prepared data

€ Nobasum 1 x Ouncrure 5 3arpyaums w2 daina

N Oneparop 3aKa3IMK Bywmur Mopr ewirpyaxn Mecro gocrassm Pazmep

w

a) E i) m]

3arpya w3 padna [1C:N,

Ewe ~

Koanvecr

)

3arpyaka nnana npuema KoHTeiHepos M3 dhaina KIS —

P .
}Q\ J b v Nokamsesi amx (C:) ~ temp
Bapuant 3arpyasm. | 3anonuexme Tafinmye L

v Hoeaa nana

[na zarpysxmn AankHsix Heobxoaumo, coxpannte Bnank 8 $aitn ana sanc o
.
& noxanrest anoe (2] jaea -

3arem 3arpy3uTe 3anonHennyio Tafinuly & oguom uz dopmaros

v 5 [ onox: tep )
= - 3 e

| T

Imuw

* Knirw Microsoft Excel 97 (xls) u Excel 2007 ( xIsx) G Mooost Tom (E:)

& 3nextponnie Talnuye LibreOffice Calc ( ods) % Cont$ (11192.168.
« Texct ¢ pazgenurenssi ( csv)
smi  * Tafinwaneit goxyment ((mxl)

Konowin, obazarensume ana 3anonuenna: “Operator”, “Cntr Size®, "Dig

3arpyaure rabnuyy w3 daina

¥ ¥ wa GAZIZOVI
¥ Z wa GAZIZOVI
CoxpaunTe Bnank ANA 3aN0NMeHna

€ Cenn
Vamenure Bnawx ?

v 4|

| 2

Pma daina: 'nnan npuemads

:] IBce NOAAEPXMBIEMBIE oopnar:]

Omepoms Ormena |
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Application for acceptance of export containers

1. Main parameters.

On the first tab, the main parameters of container receipt and their shipment to the vessel are filled in:

(Hoeblit): 3asBka Ha npuem 3KCnopTHbIX KoHTelHepoB MK-00001220 ot 17.05.2017 11:32:49 %

3anucatb u 3aKpbiTb o e

OcHoeHble napameTpul | KouTelinepnl u Tpancnopt | [=! Kommentapuit

3keneawTop: | Urepuc 000 b

lMocTynnexue
Mepuoa ¢ [12.05.2017 8| no: [17.05.2017 =3
Bua TpaHcnopra KoHTeliHepsl
*) ABTOTpaHCNOpPTOM *) [pyxeHble
Mo /g MoposkHue

TNunna (Bnageney) iMaersk Line b

ByKuHr {960030806

OTtnpaBka
Cyao3axog :MAERSK BUTON 28.05.17 Ne 1704/1705 [ A He Hawnu?
Mopt nepesanku VMARPORT [ Mopt HasHaueHnAa ;;E\maﬁenh Ann - |
Crpana TYPLKA CrpaHa OBbEJVHEHHBIE APABCK
UN/LOCODE:  TRMPT UN/LOCODE AEJEA

For loaded containers, you need to fill in the shipment data. If the required vessel call has not yet been registered in the
system, it is necessary to enter the name of the vessel and the voyage number. To do this, click to the right of the ship
entry selection field.

2. Containers and transport.

The second tab fills in information about containers and the transport that will bring them to the terminal. As in
the case of application for additional services, Containers can be filled with a total number by type of containers,
if empty containers are imported.

(HoBblit): 3asBKa Ha NpueM 3KCNOPTHbIX KoHTelHepos MK-00001220 ot 17.05.2017 11:32:49 x

3anucatb W 3aKpbITh &~ ?
OcHoeHbie napameTpsl | KouteiHepsl u Tpancnopt | (=) Kommentapuii
VHhopmauma 0 KoHTenHepax TpaHcnopT
© [Nobasuts [x] BeecTit 0BLLUM KONMYECTBOM >3 © Coapars Hosyw € Buibpars roTosyio
N Konteiitep Mpumeyanue Knacc Agtomob Mpuuen Ne
0nacHocTH
Tun Bnageney Bogurens
1 BSIU9012355 MeTunusobyTunkeToH 23 BHB457AP BH3796XK NK-00000001
45G1 Maersk Line MeaHoe MeaH WBaHoBuY
2 BMOU2456748 CSAQ883 CS299AB NK-00000002
22G1 Maersk Line unka Banepuit Augpeesiny

3 MSKU0191263
45G1 Maersk Line

Wroro: 3 eEsssssss————— >

For motor vehicles, an application for a pass is created for each car. To do this, click "Create a new one" and fill in
the application data.
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If the same car makes several trips on this application, there is no need to duplicate the lines with vehicles. It is
believed that any specified car can make several walks. The application for a pass will be valid until the current
application for an appointment is fully processed (when all the specified containers arrive at the terminal
warehouse).

The car can simultaneously import and export containers in one call to the terminal. If the application for the pass
has already been issued from the application for issuance, then you need to use the "Choose ready-made" button.
Then both applications will be attached to one application for the pass: an application for an appointment and an
application for issuance.

For the option of receiving railway containers, only platform numbers are filled in.

3. Other.
On the "Comments" tab, you can specify any additional information for the container terminal accounting group.
After completing the application, information will be sent to freight forwarders and the accounting group of the
container terminal.

On the basis of the completed application for the acceptance of export containers, you can enter an application
for additional. services and orders for the shipment of containers.

To do this, select the desired application in the list and use the appropriate commands in the submenu

"Create based on"

+ 3asBKN Ha NPUEM 3KCMOPTHbBIX KOHTEWHEPOB
Coagatb M7 Mokasbieats apXuBHLIe Co3aatb Ha OCHOBaHMK v av
Granye \=| 3aAeka Ha gon. ycnyrm
\=| TlopyyeHue Ha OTrpy3Ky
Hara ’ cC
% [lpuHAT
24.06.2019 MK-00009362
+ [puHart
25.06.2019 MK-00009388

or in the context menu (right mouse button):
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<=

Coapams ¥ MokasbigaTe apxuBHbIE

3asBKM Ha NPUEM 3KCNOPTHLIX KOHTElHepoB

Co3pate Ha ocHoBaHmi ~ [~

Craryc
Hara Homep 4
E}  MpunHar
24 NE 2N40 MK NNANGART
© Coagams Ins
5 MNp B Ckonuposars F9
25 # UsmeHuTs F2
&) Momeruts Ha yaanexue / CHATL NomeTky Del
= Mp
2 Haiiru- [lata - 24 06 2019 Ctrl+Alt+F
Q. PaclumpeHHblit nouck Alt+F
B Mg @8 Omenurs nonck Ctrl+Q
2 N
[£] Coapats 3amexy wa gon. yenyru...
[Z] Coaaats nopyuenme Ha oTrpyaky...
S -
26/ FR Hanomwut...
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Acceptance Acts

Acceptance acts, issued at the terminal, available on the portal:

5% MMpuemHble akTbl

= MpuemHblit akr 1

[:% Hanomuute...  [£] Cosgarte 3ameTky

[ara i Homep CyaHo Peiic KoHTeliHepbl 3kcnegutop
Bua tpancnopra
Le 21.02.2017 62474 MAERSK BINTAN 1703 MSKU9227238 Onumn A.C.
1 ABTOTpPaHCNOPT
l ¢ 21.02.2017 62478 MAERSK BINTAN 1703 MWCU6944430 Onumn A.C.
ABTOTPaHCNOPT

After clicking on the button = MpuemHbiit ak , a printed form of the acceptance act will open, which can be
printed, saved to a file or sent by mail:

K | MeyaTb AOKyMeHTa

¥ Nevars La Konuﬂ"A 1?{7-3 a8l = >

BaHTINOINICHK
NIBESMNKE 000

==

HASSAN SE

akainill KAPTKA OBIIKY

Yoz EKCMOPTHOTO BAHTAXY Ne STT40
CoEPPA-NEQHE (MPUAMANBHUMA AKT)

Blonpas: Migerazs

Excaesprop. T2 07.122016

000 O AC™

Kin-Ts
matvesjEza Mazz &
Ne i v NpawiTxa
2 ssneon sossees
b ] TEK3235250 (2257 1808 2 250)
1| s eEsk s20| 23441800] MEKIIEESEN O T
[Esvoro: §20] 23 241300
Data 07.122016 Cxnaz Fau cxnagy (NansoTos CA)
3\ 33CT. 534 CXRA)
Begyum k. TEB
Teik
Emsoumeca 18 Zoquesre
somcr) €ors 7 NeNel e | hehe e
e N Haanymanen saeTany e vemw || 20| 2ome | scmen
1| msxusssssso | s mEwK 20| 23441800 EHI5355C /Jocozres.
Bovaro:

Export Container Reassignment

The power of attorney is issued by the freight forwarder for the transfer of the authority to register export
containers to another freight forwarder.
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+ (MpwHaT): Nepeaosepue 969220107 / 20.06.2019 / Cumarce rpyn YN

OcHDBHOE  HMOTODMA RIMAKERAS Iparoron pafon

JanwcEto W Janpuii o

Ehopman s o nepeaoRepsd Kosresnepes (3)

Nasa: 20062018 1024 Ny MIK-00000023 O dodoswe (%]

ESPL AT Cunsasre mpyn W1 [~ o N HomTetmap T

N morgmaonta | 969220107 1 MSKUDD95388 45G1
. 2 TRLUTE21270 25G1

EOFTIOY. 39545472 1K | 162655450324 3 SUDUSTOTI6E 4561

loRoe aTaRTETRAKKOS anigG [Opeakaanps|

Onensz Tpass Baow GO0

Oncwga Tpase Bane OO0

ROAMBK A

To indicate a new responsible person, you need to fill in one!! from three fields:

* Name of the organization (the search will be performed by
the occurrence of the search bar, so here you should specify
only the name of the company without the form of
ownership or part of the name)

e EDRPOU code ¢ TIN
Next, you need to click the "Find" button. If such a company is found, then its details will be filled in. To specify

another company, click on clearing the result and search again. A retrust can be created on the basis of the
Application for Acceptance of Export Containers.

Assignment for shipment of containers

List of assignments
Orders are issued on the portal by freight forwarders. From the moment of the start of registration to the end of

loading on the vessel, there are several states of assignment. For the convenience of tracking the status of
assignments, the log is divided into several tabs with corresponding filters by status:

CTP customer portal. User Manual



Mokazbieate apXUBHbIE

Bce aokymeHTbI: MopyyeHus Ha OTrpy3Ky KOHTEAHEPOB

&) Bce pokymenTel

Cozpate 8l

Hara
@

>

Upon the fact of the complete closure of the vessel, all orders go to the archive and are hidden from the lists. To

{

15:37

15:47

15:49

16:01

17:07

# Hoebie (YepHoBHKK)

e & Mevate

Ne nopyuenua

353

B pafioTe
49
QTnpaenex
56
Otnpaenex
50
Otnpaened
512

Hoebii

All documents
Here you can find all the assignments without filters by status.

The color of the assignment corresponds to the color of the bookmark (state).
New (drafts)

This list displays orders that are at the stage of entering and editing. After filling out the order, it must be

Orfop no cyany

Cyaozaxod

MAERSK KIEL 17.06.19 Ne 921W/924E

MRKU462

MAERSK BALI 09.06.19 Ne 919E/924W

PONU7904005

MAERSK KAMPALA 10.06.19 Ne 920Vy/923E
POMUS224039

MAERSK BALI 09.06.19 Ne 919E/924WY

MAERSK KAMPALA 10.06.19 Ne 920WW/923E

MWCUBTAG6412

©) B ouepeau Ha ohopmnenne | (EF 3aeuauposaHHsle

~ | % | Otbop no akcneguTopy:

O3KuAaHHe NOTpyaKu 4 lorpyskeHsl Ha CyAHO
TNuHua 3kcneautop
Maersk Line Tpanc Konkopaua 000
Maersk Line Tpanc ®asoputr 000
Maersk Line Haitpekt MNaitn 000
Maersk Line Tpanc ®apopur 000
Maersk Line Anbdakocta FOkpein 000

signed with an electronic signature and sent for customs approval.
In the queue of registration.
It displays the orders that are in the queue for approval at customs. In this state of the mandate, it is
forbidden to make changes. But if necessary, the freight forwarder can withdraw the order from the

gueue and transfer the document to its previous state. To do this, you need to cancel the EDS.

Bua nepeeozku
Tun nopy4eHua
3kcnopt
TPYHEHBIA
3kenopt
TPYMHEHBIA
Skenopt
TPYHEHBIA
S3kcnopt
TPYHEHBIA
3kcnopT

TPYHEHBIA

If the customs makes a positive decision, then the order becomes in the status "Agreed" and goes into this

state.

Chartered
This list contains all assignments that have a customs approval visa.

Load Expectation

After the positive approval of the customs, the terminal's accounting group accepts the order to work.
Documents successfully processed by the accounting group are displayed on this tab.
Submerged on a ship

Orders regarding the fact of loading onto the vessel are automatically transferred here.

display the order for the spent vessel, click "Show archival" by analogy with other document logs on the portal.
Filling out a power of attorney

You can create a new order from the list ("Create" button) or on the basis of an application for accepting export

containers.

Main parameters.

First, you should fill in the basic parameters of the order: power of attorney number, type of mandate,
type of transportation, ship call, transshipment port, destination port, container line.

Organizations.

In the "Forwarder" section, you need to fill in your organization and contract with the terminal. In this

case, the details of the organization will be automatically filled in as they are entered into the database. If
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the details are not filled in or filled in incorrectly, they must be refilled manually with the correct data in
Ukrainian.

If the details were filled in automatically, its editing will be limited in order to accidentally enter incorrect

data. To unlock the editing of such a prop, you need to click on the "pencil" in the input field: '

After entering the correct data, the sales manager will receive a notification for timely updating of data in
the database.

In the "Sender" section, enter the sender's EDRPOU code. In this case, the system will try to find an order
with the same sender code. If such an order is found, all the details of the sender will be filled in
automatically according to the data from the found order. If the sender is used for the first time, all sender
details should be filled in manually.

When filling in the sender's name and address in English, you can use automatic translation. To do this, in

the input field, click the button = .. This will open Google Translate with the translation of the
corresponding text.

In the "Consignee" section, enter the recipient's details in English. In the case of coastal transportation,
the recipient's data should be filled in in Ukrainian.

In the "Payers" section, enter data on payers for loading and unloading operations and storage of
containers. By default, the payer for the RR is determined by the selected line, and the payer for the
storage of export containers is usually the freight forwarder.

+ (Hoebiit): Mopy4deHne Ha OTrpy3Ky KOHTEHEPOB (co3aaHue) *
5 3anucaTb U 3aKpbiTh } 8 ( ) Moanucate 0 = MNeuats ?

v OcHoBHble NapameTpbl

[Nara Homep nopyuenna Tun nopyyeHna Bug nepesoaku

21.02.2019 14:56:33 B (129 MopoKHWE KOHTEMHEPbI + | |Okcnopr v
OTrpyaunTs Ha CyAHO Mopt nepesanku Mopt HasHaueHuA

MAERSK BRATAN 26.02.19 Ne 904/908 ~ | @] |Ambapnu ~ | @| TRAMB |Ambapnu ~ | @| TRAMB

Nunna: |Maersk Line v

% Oprannzaym | BS KoureiiHeps! u rpyasl (ssegute) | & [JononHexus (daiinel) | Kommentapuii | %% Buabl cornacoBanma

v 3Kcneautop

Opranusaymsa: | Tpanc Konkopana OO0 |8 3aMNONHABTCA Ha YKPAUHCKOM A3blke ~
ECnu AaHHbIE OTCYTCTBYIOT NUGO HE A0CTOBEPHEI, HaXMuTe # | BHECUTE MCNPABNeHne

Lorosop 1011-13 o1 31.10.2011 v | @

YnonHomoueHHoe nuuo EAPMOY 37803876 ‘f UHH I 4

ON0 Muxansuenko C.B MonHoe HaumeHosaHue: | TOB "TpaHc Konkopaia” V4

TenedoH Opuanueckuin agpec 67543. Opecbka 06n., JlumaHcekuii p-H, c. Buaupka, Byn. Yanaesa, 6(| #*
v OTnpasuTens

Eﬂpﬂoy 19351630 CTpBHS yKPAMHA - BEHEF‘HFE’TC.’R Ha @HIMWACKOM A3bIKe

Haaeanue: | TOB "Mepck Ykpaina Jltg" B

Anpec TOB "Mepck Ykpaina Ita", 65026, Ykpaina, m. Oaeca, Monbckkuii yaeia, 11 B

v Consignee (nonyyatens)

Haaganue: |Maersk p NHAETCA CKOM A3blKe B cnyyae oQopMneHna
K300TaXHbIX

Crpana TYPUWA ~ | Agpec: |Maersk Denizcilik A.S_, Saray Mahallesi Dr. Adnan Buyukdeniz Caddesi Akkom Ofis Park 2. Blok No:4 Klat: 17 Umraniye, Ist:

v MnaTensumKku 2

| MPP: |MEE A/S Xpanenue: | TOB "TpaHc Kokopaia'|

Containers and cargo.

Enter your shipment details. Specify the method for determining the tested weight of the container in

accordance with the requirements of the SOLAS convention (IMO MSC.1/Circ.1475, clause 5.1).

The SOLAS rules prescribe two methods by which the shipper can obtain the verified gross weight of the

packaged container:

- SM1 - weighing an already loaded and sealed container;

- SM2 - weighing of all packaging and cargo pieces, including the weight of pallets, fastening material
placed in the container, the weight of which is summed up with the weight of the container.
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Information on VGM, upon receipt from the forwarding company for the submitted terminals, will be
transferred to the agent for further formation of the load list and its coordination with the vessel
administration.

* Indicate the commodity item code of the cargo according to the classifier of the Ukrainian Classification of
Foreign Economic Activity.

* Enter a short name of the cargo in Ukrainian and English.

* Enter information about containers. You can fill in the list of containers manually by adding each container
with a separate line. In this case, all available information about containers will be filled in automatically.
Check the completed data and enter the required information.

You can enter all the lines by filling in the list from the clipboard. To do this, you need to copy the list of
containers to the clipboard and click the "Fill from the list" button:

% Opranuaauyun | BS KoureitHepel U rpyasl (2) | @ A (daitnel) | K it | (*} Bu3ul cornacoBaHua
Koa rpysa HaumeHosakme Ha aHrnuiickom
8609 00 ~ | @ | |MOPOXHIN KOHTEMHEP (EMPTY CONTAINER) ¢ By

© [lobasums [x] * ¥

=
3anonHuTs 13 cucka u Euwe ~

N Konreitrep - a4 1o Beraska us Gywepa obmena (Crucok KonTediHepos) (IC:Mpeanpuse) S5 m = (= AN
1e | Crvcok =]
Tun Bec Bnageney Bcraska us Bychepa obmeHa (Cnncok koHTeliHepoB)
Cnuco
MRKU3135092
Moabo|| | MRKU3519816] 4
Wroro: 2 7760
e—— - ~
—————
l BctaButh B CNMcoK H Otmena
# | Bce gokymentul: Mopyuexns Ha otrpya... X | (H: S ———————————— —

Add-ons (files).

Scanned copies of the necessary documents are entered on this tab.

Files can be attached from a disk or directly from the scanner. Scan settings are
described here.

Y Opraxuzaumn | BS KowteiiHeps! U rpyasl (2) | & [ononHexns (daitnsl) | Kommentapuit | (%1 Buasl cornacosanma | 5 Wctopus

© Aodzeums |

®aiin ¢ aucka Z
A 1 Tun gokymenTa [lara nameHeHua MameHun Paamep (KB)

Co ckaHepa

After adding the file, specify the document type:

%% Opranmaaymn | BS KowteliHeps! # rpyasi (2) | @ [NononHewua (1)
© [obasuts ~ [ Mpocmotpets = Meuats

r'_‘. HaumeHoBaHue { Tun gokymeHTa Larz

A cmr 329322 TTH/CMR 04.0

TTH/CMR

rma
WHBoiic
Mpoyee

Completion of registration.

After filling out the power of attorney, you must sign the EDS and send it to the electronic queue for approval.
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Click the "Sign" button:

.2 (Hoebiin): Mopy4yeHne Ha oTrpy3Ky KOHTENHEPOE
[ 3anucaTtb M 3aKpbITh J = (:) Mognucars... o~ = [levats
e
v OCHOBHbIE NapameTpkl
[ara: Homep nopyuenna: Tun nopyyeHua:
21.02201914:56:33 | @] [129 | [Mopossue koneiine
OTrpyanTs Ha CyAHO: Mopt nepesanku:
| MAERSK BRATAN 26.02.19 Ne 904/908 |~ | @] |Aubapnu \

TnHua: {Maersk Line

-

| % OpranuaaLum | B8 KoHTeilHeps! 1 rpyabl (BBeaute) | @ [lononHeHus (daiinki)

o LR At A

Not only the power of attorney is signed, but also all attached additions (files):

% Opranuaaum | BY KourefiHeps! u rpyasi (1) | @ [lononwenus (2) = Kommentapuit | (©) Snextporuele nognuci (3)

=] Ortkpbis.. Mpoeeputs & MpoBepuTs BCE &l Yaanuts [® CoxpaHuts. ..

ABTOp M cTaTyC

= [lopyyeHue Ha otrpyaky "TopydeHue Ha otrpyaky 94 ot 02.02.2019 (MK-00000038)"

Yepkea [imutpo IeaHosuy, TOBAPUCTBO 3 OBMEXEHOK BIANOBIAANBHICTHO "TPAHC KOHKOPAIA"
[OeiicteutensHa (15.02.2019 14:09)

= JlononHeHWe K NOpyYeHWK Ha oTrpyaky "cmr 329322"

Yepkea mutpo IeaHoeny, TOBAPWUCTBO 3 OBMEXEHOKO BIANOBIJATNBHICTHO "TPAHC KOHKOPAIA"
LeicteutensHa (15.02.2019 14:09)

= [lononHeHue K Nopy4yeHuro Ha oTrpy3ky "inv 443 19"

Yepkea [imutpo IBanoeny, TOBAPWUCTBO 3 OBMEXEHONO BIAMNOBIOANBHICTHO "TPAHC KOHKOPAIA"
[OeiicteutensHa (15.02.2019 14:09)

After signing, you will be asked to send an order to the electronic queue.
If necessary, you can postpone this step. You can send it for registration later. To do this, use the "Send" button:

- - | (Hoebii): Mopy4eHune Ha oTrpy3ky 129 ot

3anucartb M 3aKpbiTh | B 4 OTHpaBMTbJ & &= Meyats

v OCHOBHbIE NapameTphl

[ara: Homep nopyyenna: Tun nopyyeHy

After sending the power of attorney to the queue for registration, you can still add additional attachment
documents, but you must also sign the EDS separately. To do this, right-click on the app and select "Sign":
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%% Opranmzauun | BS Kouteitnepsi v rpyasl (2) | & [Oononkenua (2) | Kommentapuii | () 3nextponnsie noanucy (2) | (3 Buael cornacosat

© [obasuts ~ [ Npocmotperts = Meuats

lj:} HaumeHoBaHue 1 Tun gokymenTa [ara uamer

cmr 329322 TTH/CMR 04.03.2019
Eu ARG, 1o 3 Mpoyee 11.03.2019
| €@ [obasuts »

# OTKpbITb KapToOuKy
YCTaHoBMTL TUM AOKYMEHTa >
[ Npocmotperts

[b Pegaktupoeats

& OnexTpoHHas noANUCH W WMGPOBAHUE > Moanucarts. .
&) Ckonuposate - [loGaBuTe 3nekTPOHHY Nognuck U3 (aiina
B! Mometuts Ha yaaneHue / CHATL nometky CoxpaHuTe BMECTE C 3NEKTPOHHOI NOANNCEH

After the customs service has approved the order, the result can be seen on the "Visa approval" tab:

E Opranuaaumn | B5 KowteliHepsl U ... | @ [ononHenua (.. | Kommentapwii C) OnekTpoHHble ... | %} Buabl cornaco..
© [obasuts Buay C OBHosuTs Ee_v KommenTapuii
© 7 Cornacyrowiee nuuyo 7 Peaynerar | fara 7
© TamoKeHHanA Pa3apelueHa norpyaka Ha cy4Ho 25.02.2019 00:00
cnyxba,

Making changes to the power of attorney.
Only unsigned assignments in the "New" status are allowed to be edited without restrictions.
The procedure for returning the power of attorney to the "New" status and canceling the EDS.

1. If the assignment is accepted for work by the accounting group (status "In progress"), it is necessary to
contact the accounting group and ask them to cancel the assignment.

2. If the order is signed by customs (status "Agreed"), you must contact the inspector and ask to cancel the
visa (cancellation of the visa is described here).

3. |Ifthe order is in the queue for clearance (status "Sent") or a customs visa with a negative result (status
"Not agreed"), it is necessary to withdraw the document from the queue and
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Transfer to the status " Hoswuii». To do this, press the 3 Orossars

< , (Otnpaenen): MNMopydeHue Ha oTrpyaky 343 ot 15.C

3anucatk M 3aKphiTh J B [J Orossams A~ @ MNeuats

-~

Vv UCHOEHbIE NapaMeTpbl

Oarta: 15.05.2019 NS Whithdraw an order from  TWr nopy4eHua: pyKeHbie KOH
. %eues and return to,
CygHo: MAERSK KIMI 27.05.19 Ne % "‘.'/9&1E @ T[lopr nepeeanku: Canana
atus New

To enable editing, confirm that all EDS has been canceled.

3. If the power of attorney is signed by EDS and is in the "New" status, it is necessary to remove the electronic
digital signature from the power of attorney.
To do this, go to the "Electronic signatures" tab and remove the signature from the power of attorney
using the "Delete" button:

il (Hoeblit): Mopy4veHue Ha oTrpy3ky 388 ot 21.05.2019 ([l

3anucartk W 3aKpbiTh ‘ & & Ormpasute & = [euats

> TM0oK333Tk OCHOBHLIE MAPaMETPLI
> lMoKaaaTe faHHbIe 3KCMeaUTopa

) [0Ka3aTe OTNPABUTENA, NONYYaTENA, NNATENLWWKOB
KoHTeliHeps! U rpyabl (5) | @ OokymenTsl (daiinel) | KommeHTapuil (©) 3nekTpoHHbIE nognucu (1) |
) Otkpeits [#) Mposeputs @ Nposeputs BCe & Yaanums ® Coxpanutes
AgTop 1 cTatyc

= MMopyuenue Ha otrpyaky "Tlopyuenune Ha otrpyaky 388 ot 21.05.2019 (MK-00001330)

azizos 3axapii

3 =
[eiictutensHa ( & Omperms

[ Mposeputs
& Mposeputs Bce
[E_Coxpanus

&1 Yaanuts

Change of vessel call in the agreed order

A separate possibility is provided for transferring a certified power of attorney to another ship call while preserving
all other data of the mandate (ports, containers, cargo, etc. remain unchanged).

The order must be in the "Agreed" status.

If the assignment is accepted for work by the accounting group (status "In progress"), you must contact the
accounting group and ask them to cancel the assignment. When the assignment returns to the "Agreed" status,
you can perform the transfer.
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£4
To do this, you need to open a power of attorn@yemsdhe button “'l’ next to the selected vessel:

it (CornacosaH): MNopyueHue Ha oTrpy3ky 577 ot 26.06.201¢

3anucatb M 3aKpLITh ’ B - = Meuats

v OCHOBHbIe NapameTpsbl
Oarta: 26.06.2019 No: | 577 Tun nopyyeHua: pyKeHble KOHTENHepI
CygHo: SAFMARINE BAYETE 30.06.19 Ne 922Ef927‘: 1% »’,l Mopt nepesanku: MaHaaHunno

NuHna: Maersk Line RAMIT MAHAMA

.......

> [Mokaaats oTnpaeutena, nonyuarens. nnarensukkeansfer of an order to another ship call

KoHTelHepb! 1 rpy3abl (4) & OokymenTsl (2) | KommeHTapui (7:') 3nekTpoHHble nognuck (3) | % Buab

SM.VGM: SM2 (pacueT) Kog: 110100 | @ Mpy3: MyKa
‘ N KoHTelHep [ LCL ' Ne M/A - MecT | HeTTo, Kr | BpytTo, t
Tun Bec Oata M/A
1 MRKU9672680 430 24 0Z

An additional form will open, in which you need to select a new vessel call, describe the reason for the transfer,
and click "Sign". Example:

I'IepeHoc nopy4veHna Ha Apyroﬁ cygosaxon
Hoewii cygozaxog:
‘MAERSK BINTAN 07.07.19 Ne 923E/928W | [ 2]

npl‘NHHB W3MEHEHWA, KOM MF'.HTapMFI

Wcnpaenenue owmbku. CornacoBaHo ¢ nuHuel |

(=) lNMoanucate

The system will allow you to select a new ship call with the same route (line service) as the old ship call.
Change of transshipment port in the agreed order

There is a separate possibility to transfer the authorized order to another port of transshipment while preserving
the remaining data of the order (ship calls, containers, cargo, etc. remain unchanged).

The order must be in the "Agreed" status.

If the assignment is accepted for work by the accounting group (status "In progress"), you must contact the

accounting group and ask them to cancel the assignment. When the order returns to the "Agreed" status, you can
perform the transfer.
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next to the selected transshioment port:

e, | =) (CornacosaH): MNopydeHue Ha oTrpy3ky 21592 o1 24.10.2019 (
Ocnosroe  Mcropuna namenenuin  [Iporoxon pabors!
| 3anucare M 3aKpuITL J = 3anncare X 3akpuTs 'a Ortoasars.. B B- 5 [euar
v OCHOBHBIE NapameTpsl
Adara. 24102018 Ne, 21592 THN NopydeHus  MPYHEHBIE KOHTERHEpL!
CyaHo. MAERSK KALMAR 28.10. 19 N2 S40W/943E @ fﬂ, Mopr nepesankn: [Owatens Anu e ’iﬂ,

A I A N n LA

NMuaua. Maersk Line
v SwxcneguTop nepeHOC nopyyeHUAa Ha p,pyroii noprt

To do this, you need to open the order and press the button

An additional form will open, in which you need to select a new transshipment port, describe the reason for the
transfer, and click "Sign". Example:

v Vsmenesme nopra nepesan 8 nopyserim - TUC-KT “Topran knwesroe ™ (1C Tipeanpuame) x

NameHeHune nopTa nepesanku1 B NOpPy4YeHUH

HoBui# NopT nepesankm:

Canana - @

MpUunHa HIMEHEHNA, KOMMEHTIDHHK

Wcnpaenenne ownbin Cornacosano ¢ nuxme

) Noanucars

The system will allow you to select a new transshipment port without changing the vessel call.
The "Port of shipment" field has been added to the Transshipment-Empty order

Select the type of order — empty containers Type of transportation — transshipment And a mandatory field will
appear to fill in: Port of shipment
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) Nognucams B R+ & Nevans

QobasaTenpHOE NOIe 314

— - SaNOMHeHHA
Tun nopyuenus [ﬂopoxnue KOHTRRHEPS! v ] Buyg nepesozkn v ——
Mopr nepesanky. [Hmapx ~ | @/ Mopr Haawavewns. |Huwoapk [~ le Mopr orrpyasu. | - ! o
USEWR COEAMHEHHLIE WTATH USNWK COEAMNHEHHLIE LUTATH

Filling the seals

The "Seal" field is divided into two fields: "Linear seal" and "Sender's seal".

Wopsan 230 | Nessmennd (dadne * B “ |
A2 igacver) ’ - | g [102e | - | % rpra | s & arm | ot
Hin [+] 5 < 1] Saiaemain us s I8 Saigyanie s Gl (5 =TT
Lomednep n LU L Mrer Merrs, o Bpero, wr VOM Tnimo: swaivar
T Tups “ran Qara s nmby s=mpdeurznn
NERUT 200 - 2040002 2052000 28 200,020
ac 2130 VAE
NEIZT04012 - asstan0c 2552000 28100020
ac 22:0 WNE
NRAUTGTA140 o aramagol ar oo 2350000
Fein ) 2210 NAE
MRALUT2I0230 | ar«topo 220002 21370000
n 44200 SHone S20810 LT4 020

{TInonbi OTOPARMTONS BROAATCA YEPOa TONKY C SMNATOR M Npoben '

s eomo-an Dfivem Vo

We remind you that sender seals are entered through a period and a space.

Mpsaruming:
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Visa
There are two ways to go to errands:
1. Open the link to the full list of assighments

2. From the Current Affairs panel. If there are pending assignments, they will be displayed in this panel indicating
their number.

‘ b, [ 2| HavanbHags CTpaHuya
W ﬂOKYMeHTbI IKCNnegnuTopos W ﬂOKyMeHTbI NMUHWA UcTopusa KOHTeﬁHepa
Mepegosepus (Mmnopt PacnopsxeHua Ha umnopt
P P Pr) I R E ‘L‘;" OHOMCK
Hapagbl Ha umnopt
Mepenosepus (akcnopr) TPeKNHr KOHTeIHepa no 4aHHLIM TepMiUHana
Mopyuerns Ha OTFPVSKVQ 1. Open the list of tasks
v [10KyMEeHTbI TEpMUHaNa
JTuHeiHbBIe KOHOCaMEHTDI MpuémHbie akTbl Tekywme nena
Beirpyska ¢ cyaHa CratmpoBKa KOHTeHepoB Mopyyerue Ha oTrpyaky (41)
B ouepean Ha opopmnerine (16)
CRUCKN Ha NOrpyaky AKTbI CMEHBI MNOMB 3:';%56;::320?2}'""&”% {16
Morpyaka Ha cyaHo OtBeckl norpyaku HasHauens! popmsl kormona (1)
Peaynkratsl B3BELUNBAHNA Beinyck KoHTelHepoB

PacfopMipoBaHiA KOHTENHEPOB

i 2. Click on the Jit fi %Moc

HosocTtn, onucanne namereHnil Mo HacTpoiikun Hactpouts C
? WHcTpykumA nonbaoeartens ¥ Cmenuts napons
[ Cxema cknapa » 3aBeplunte paborty Mou 3aMeTKHn

['® Mou HanoMuHaHus =
© Cosaats |’ Hanomuuts. ..
(s,

> KpyrnocyTouHble TenedoHsi

, Google play o Telegram &3 YouTube n facebook

Orders waiting for approval are located in the "Queue for registration" tab:

« - | 77 Bouepeau Ha opopmneHue: MopyyeHns Ha OTrpy3Ky KOHTEHHEPOB X
ffi7 MokaseleaTe apxueHele Otbop no cyany: I ‘ v ‘ % | Otbop no akcneguropy: L ‘ v | x ‘7 Ewe ~ ?
@ Bce AOKyMeHTin # Hoeble (MepHOBMKN) ‘ B ouyepeau Ha odopmnerne E? 33BU3MPOBAHHLIE i kA aHUe NOrpy3Kk ‘ 7;;. MorpyskeHe! Ha cyAHo

@ Mpocmatp C OfHoeuts [~ i1k &= MNevats [ ‘x l
Hara i Ne nopyyeHua 3 4 (s Oepnaitn I Queue Cypozaxo Nunna 3kcnegutop
& Mepeooy. ohopmn.
£ 31.052018 923 1 05.06.2019 19:00 MAERSK BALIDS.06..... Maersk Line ApeHa Map...
& OTnpasneH TRLUS707096, PONU2106701; MSKU5490035, GATU1247057

It is necessary to open and check the power of attorney, check the availability and content of the necessary
documents (attached files).
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After checking the power of attorney, the customs service approves the mandate.

To add a visa, you need to go to the "Approval visas" tab in the order and click "Add visa":

€.l (OTtnpaener): MopyueHune Ha otrpyaky 133 ot 22.02.2019 ([MK-00000056) a

OcHoeroe oy 3ameTki

3anucatb M 3aKphiTh &~ & Meuams ?
v OcHoBHble napameTpsl

[ara Homep nopyuexus Tun nopyuenna Bua nepesoaku

22.02.2019 19:46:59 133 [pyeHble KOHTEelHepbI! Skcnopt

OTrpyautk Ha cyaHo Mopt nepesanku MopT HazHayeHnA

MAERSK BATAM 03.03.19 Ne 905/910 ©  Ambapnu @ TRAMB Bpucben @  AUBNE
INunna: Maersk Line

Y Opranuzaumm | BS Kowreiivepbl... | @ [ononHenua... = KommeHtapuii lf:if 3NeKTpoHHb! % Buabl corna. “D Wctopua coc...

Approval Visas Tab

Bua cornacoBaHua HeT QOﬁSEHTb BU3Y
Adding a visa

We enter the result of the visa. It is not necessary to make a comment only for a positive result of the approval.
If it is necessary to assign forms of customs control (FC):
- Select the result "Sent for revision";

- in the "Comment" field, enter the justification for such a decision;
- In the table with containers, mark the assigned forms of control in the necessary cells.

After filling out the visa, you must sign it with an EDS.
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i Busa cornacosanus (TamoxenHan cyxba) (1C:Mpeanpustye) = ‘7 _' M M+ M- '_D_ X

Busa cornacoeaHua (TamoskeHHasa cny>kba)

1. Choosing a result
Pone ucnonsutena: TamoxkeHHaa cnyxba

Cornacywiee nuuo: Peaynerar: \/ Hara:

\Tamox(eHHaﬂ cnykba '} | ' l S IJ

Kommentapuit: Pazpewena norpyaka Ha cyaHo

y OtnpaeneHo Ha aopafoTky o ]

OTkazaHo B NOMPY3KEe Ha CyAHO

HazHaupHe Here WBTHMIGC a comment

N T ROHTEWHED T B3EelMEaHue E& Hocmotp & Pentren ¥a TamoKeHHoe
obecnevyeHue

1 TRLUI707096 ] iii| i ]
PONU2106701 ] O O O
MSKUS490035 ] O [C] O
GATU1247057 O O E] O

= oW N

AgTop: I’a&ao%igmﬁl@ the endorsement | fl=} lﬁ: CJ Mognucarts v ?

=

*|f the signature cannot be applied (due to unavailability of the ACCC servers or other technical problems), the visa will be
saved. The order will acquire the status "On approval". After eliminating technical problems, you must return to the order and
sign the visa again.

After signing, the result of the visa will appear in the table with visas:
[« =] (CornacosaH): [Mopy4eHue Ha oTrpysky 133 ot 22.02.2019 (MK-00000056) X

OcHoBHoe  Vlow 3ameTku

3anucaThb U 3aKphiTh E B- & Mevars ?

v OCHOBHbIE napameTpbl

[ara: Homep nopyueHua: Tun nopyuyexnAa Bua nepesoaku:

22.02.2019 19:46:59 133 [pyskeHble KOHTENHEPbI Skcnopr

OTrpyanTb Ha CyaHo: Mopr nepesanku: lMopT HasHaYeHuA:

MAERSK BATAM 03.03.19 Ne 905/910 @ Ambapnn ‘ @ TRAMB Bpucben | @  AUBNE

INunna: Maersk Line

% Oprauuaaum !7&? Komeﬁuepu...r & [DononHenua... Kommentapuii 7 3neKTp0HHbI...7 7 % Buasl corna... 7‘9 WcTopua coc... ‘
© [obasuts Bu3y C O6HosuTL | Ewe - | KommenTapuii:
Cornacytowiee nuyo Peaynerat [ara
Tamoxennan cnyxba, Makapuyk PazpeweHa norpyska Ha 05.03.2019 19:10
Onera KOpbesHa CyAHo

After approving the order, it will go to the "Approved" tab:
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<+ 3aau3up03aHHb|e: I'Iopyqeuua Ha OTrpy3Ky KOHTeﬁHQPOB
ffi7. MokazkleaTe apiueHEIR l Orthop no cyaHy: ~ | x| Otbop no skcneguTopy: v | x Ewe ~ ?
&l Bce gokymentsl | #” Hoewle (MepHOBKKM) ©) B ouepeau Ha oopmnenne | (& 3aeusupoeaHHee OskupaHKE NOrpysKu 4 MorpyskeHel Ha cyaHo
@ [pocmatp C OBHoeuTs o [G- & Mevats X
Nata Ne PelueHne TamoxkHK OK Cypozaxog NuHna 3kcnegutop Bua nepe
= NOPYYEH. ..
& (&) Nlata, MHcnekTop 1 Tun nopy!
= 03.06.2019 2583 PazpelleHa norpyska Ha c... MAERS C KAMPALA Maersk Line WHTepnaitHep Jkenopt
= . 12:06.19 Ne 920W/923E IAKEHCHS ...
@ ()] B paboTe 06.06.201912:43, Epbomenko MNasno Ceprin... Mark the presence Of assigned MPYHEH
Customs Decision forms of control (FC)

If the result of the approval is positive, the order will be in the status "Agreed", and the accounting group can
accept the assignment for work, include it in the list of load on the vessel.

If the result of the visa is negative, the order will be in the status "Not agreed". The freight forwarder must comply
with the specified orders of the customs service (carry out the prescribed forms of control, correct the identified
violations, etc.).

After that, the customs inspector can make a new visa with a positive result. To do this, he needs to delete a valid
visa and enter a new one (in fact, visas are not deleted, but archived, it is possible to view the entire visa history).

Cancellation of the visa

After the customs is approved, the possibility of making changes to the power of attorney is blocked.

If for any reason the freight forwarder needs to do this, then the inspector needs to remove the customs visa.

For example, a power of attorney was loaded and reissued to the next vessel. Then the freight forwarder asks to
remove the visa, transfers the order to the status "New (drafts)", makes corrections and sends the order for visa
again.

To remove the visa, the inspector needs to find and open the necessary power of attorney. The easiest way to find
a power of attorney is by any container number in the order.

Option Search 1. - For number container via History containers:

Wictopusa KoHTenHepa

HASU4190040 @ @ Nouck

TpeKWHr KoHTeliHepa no A“F;Ht"‘ TepMUHana On the home page, enter
SO R number and click "Search"
+ WcTopus koHTeliHepa HASU4190040

Konteithep: |HASU4190040 v | @ Ccopmupoeatb = Mevats
UcTtopus koHTenHepa HASU4190040

Tun: 45G1 Bec: 3 860 Bnapeney: Maersk Line

Oata Homep Bug aokymeHTa MpumMeyaxue
10.06.2019 04:19 218910 IMpHeMHbIit aKT AL nnatdopmel
07.06.2019 17:29 758 MopyyeHrue Ha oTTpy3Ky MAERSK BALI 09.06.19 - 09.06.19 Ne
(OtnpaeneH) 919E/924W
07.06.2019 17:05 MK-00008440 3anBKa Ha Np1em 3KCMOPTHBIX MAERSK BALI 09.06.19 - 09.06.19 Ne
KOHTEIHEPOB 919E/924AL

Double-click
An action item opens

Search option 2. - By container number in the list of assignments:
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+ = | ¢ Bce gokymeHTbl: MopyyYeHns Ha OTrpy3Ky KOHTEHEpPOB 4

i nOKaablBij apXueHble ! Otbop no cyaHy: EE] Otbop no akcnegutopy: EZ} \ Ewe ~ ?

@- BeeflokymMeHTsl | # Hosble (yepHo. .. ' ©) B ouepean Ha ... ‘7@? 33BU3NPOBaHHLIE \ © OxuaaHue nor... ‘ 4 MorpysxeHsl Ha...
Cosapre B C Obuosute [B~ € Meuams | HASU4190040 A |x|| Ewe -~
[Nara 1 Ne nopyyexna Cypnosaxog Nuxna 3kcneauTop Bug nepesoakn
1. Turgon the play __ u
archival assignments,
"All Doculidii0te, 758 MAERSK .. Maersk Line A cerbiignten the numbieropr
& S w\ container to the sggreh by

3. The found order is displayed in the list

Open the order: go to the "Approval visas" tab, delete the customs visa:

([« =] (CornacoeaH): MNopyueHue Ha otrpyaky 654 ot 16(05: 89)

1. Let' itch t
[ 3anucath W 2aKpbiTh ] (= [~ & Mevars Visaes tSaIS)WIC ° |_Euwe
> TMoK33aTb OCHOBHLIE NapaMeTphl Approvals"

> TMoKaaaTts gaHHble 3KcneauTopa

> Tloka2aTe oTNpaBuTeNa, NONyYaTena, NNaTenbWKoes

OHTEWHEPL! W TPY3bI OKYMEHTEI OMMEHT3pUK NEeKTPOHHLIE Noannc... : W3bl COrMacoBaHnA ‘\ 5 CTOpUA CO
KoHTeit @ | @ n 2 | K | @ a & B (1 | D un

© [lobasus Bu3y C OBbHoBUTL \

Cornacytouiee nuyo Peaynerar [ara
© TamokeHHaA cnyx # Ompens B - WI(
2. Right-click
e 2 mouse, click "Delete"
Konupoeats Ctrl+C
Buigenuts Bce Ctrl+A

Lists for container loads

After the execution of export orders for the shipment of containers, a list of vessel loading is formed. The

nformation is available in playback mode.
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.= Cnucok Ha norpyaky 00000000305 ot 18.11.2018 23:28:22

OcHoHoe  Vlow 3ameTku

[‘® Hanomruts [ Coapark 3ametky

fOara: 18.11.2018 23:28:22 Homep: 00000000305 3abnokuposaH AHHYNNUPOBaH Apxue:

Cynosaxon

MAERSK BRANI 18.11.18 - 19.11.18 Ne 1810/1811 @ Homep peiica: 1811 Obpabotan: OtmeHen:

Q Haiitn.._. #A OTMeHuTb nouck @

N KoHteithep Tun Bnageney Mopt nepesankn [MopT HasHauernA Skcneautop Homep nopyuexns 2

1 MRSU0297831 22G1 Maersk Line Hetoapk. USNWK Hetoapk. USNWK MTA CEPBUC NTA 966
2 MNBU3677806 45R1 Maersk Line l'yaakune ECGYE Myaakune ECGYE Tpaxc Konkopaua OO0 959
3 MSKU3570661 22G1 Maersk Line Hetoapk USNWK Hetoapk USNWK MTA CEPBWC NTA 968
4 MNBU3133016 45R8 Maersk Line l'yaakune ECGYE lyaskune ECGYE Tpanc Konkopana OO0 959
5 MRKU7824530 22G1 Maersk Line Hetoapk USNWK Hetoapk USNWK MTA CEPBUC NTA 968
6 MRKU6805752 22G1 Maersk Line Hebtoapk. USNWK Hetoapk. USNWK MTA CEPBUC NTA 964

Loading on the vessel

Here the fact of loading the vessel is recorded.
The document records the vessel call and the list of submerged containers. The
information is viewable only.

S B B Morpyska Ha cygHo &
3anucatb M 3aKpbith | [@~
[ata 10.02.2019 3:16:59 Homep: 126508 Hanpaenenne: 3kcnopr
Cyao3aaxog: SANTA CRUZ 08.02.19 - 10.02.19 Ne 1902/1903 o]
N KoHTenxep Tun REF Tapa, kr
1 MSKU9381557 45G1 3880 !
2 MRKU8419872 22G1 2170
3 MSKU3277709 22G1 2280
4 SUDU6000970 45R1 v 4 540
Imports

Orders for import containers

List of outfits
Orders for containers are issued on the portal by freight forwarders. For the convenience of tracking the status of
the outfit, the log is divided into several tabs with appropriate filters by status:
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- Bce gorymenTel Haprasl Ha WMNOPTHBIE KOHTEHHEPEI

Toxawean. apaicius - v O

@ Dce poxywcima | Hooue (apuoowxs) | ) 3 cwepaan ua opopunciase ¥ Sannaaponaniie Mpesiaru & pabiory + OrpaSaranu
© Ceaaar 5l C OQtuoanr (o) N ™ Mesar

s LRua . CIEIYE A0KyMEN S e wapnao Cyzusaxun M THn Hapnas

Tan Tepwm Sna rpancm

1%.03.2020 E pabore 1835YUZ Maersk Tpywse x

g el W nnarge

11.03.2020 464 Maersk Tpywee v

- Pacdopnnp

14.03.2020 465 Manrsk et

- Jrgopeang

10032020 165 Massk Py K

- 1BCGO0MAD

11032020 E paboe 202006495 Wascsk PAEEa R

4 ” SS14722; TCKLE300335, TCLUSSES W nnaTgo

w 17032020 B pahoma 8874 LICAMAERSK 08 03 20 - Maersk PyrE--Ia

e . MHBLIS505 MSWLI040067: MNBLAD Arrarpancny

1. 1. All documents - all outfits without filters by condition are collected here. The color of the clothes
corresponds to the color of the bookmark (condition).

2. 2. New (drafts) — this list displays orders that are at the stage of introduction and editing. After filling out
the order, it must be signed with an electronic signature and sent for customs approval.

3. In the queue for clearance - here are displayed the orders that are in the queue for approval at customs.
In this state, it is forbidden to make changes. But if necessary, the freight forwarder can withdraw the
work order from the queue and transfer the document to the previous state.

4. Visa - this list contains orders that have a visa approved by the customs service.

5. Accepted for work — after a positive approval by customs, the terminal accounting group accepts work
orders for work. Documents successfully processed by the accounting group are displayed on this tab.

6. Spent - this list includes orders with the status "Worked out".

To display archival documents, click the

Filling out work orders

You can create work orders from the list ("Create" button).

Main parameters.

First, you need to fill in the basic parameters of the work order: work order number, type of work order (loaded or
disbanded), line, type of transport arrival, arrival, shipment.
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oo (Hoasut) Hapaa va xowTessepe: 3 or 02.03 2020 (NK-0000007¢

JANACATL M S2APLT. -l - =]
b2 01 20
“ v THCAT Thasrarermenze® (1 Nsesvos
=E o F
- (Hoemit): Hapra Ha koxTel=epbl 3 ot 02.03.2020 (MK-0000007¢
Cuzeaeoenie  Cowsstemess pucymms = Mo wossemenont  Muunuee pafiom
Janmcats w JanpuTs O Noamwzan n- oy Neunm
= | TR (NS RAE
0 i L T
) FORI4MNTOS - Pacozpuupanzie 5
arstioazisa | TO3 FOAN WA TP T e P — e Oy P2 YO TP
340 IR - coctur. | DAIZNSHISY

Freight forwarder
In the Freight Forwarder section, you need to fill in your organization. In this case, the details of the organization

will be automatically filled in as they are entered into the database. If the details are not filled in or filled in
incorrectly, you must contact the terminal accounting group.

IKCNEANTOP

OpraHn3auma HTEPELL N ~ @@ [orogop: | 1012-10 07 25.10.2012 » | @ | *P30PeT | ywpauna, Op

Haumesdoranne, NN IHTEPBIO" # ErPnoy. 38017293 WVHH

M0 £800x08 Opin BaneHTWHOBNY + | Tenedpou - TN i Ahad
roynn JOTD MMI K ROM

Shipment Forwarder
By default, it is filled in by the current freight forwarder. If the shipment forwarder is different, you need to

indicate its EDRPOU code and name

Recipient
In the recipient section, enter the recipient's details: EDRPOU code, name and country - the address will be filled

in automatically.

DCO TlonumepyxprocTay

(PAMHA 02160 Yepauda, Kuee, yn. Maprogckas. 4 10, opuc 1101

If in the main section in the "ship" field you selected railways/platforms, then in the recipient section the
Destination Station (Railway Station) and Code field will become active.

Final recipient
The ability to specify the second (final) recipient after checking the box next to this field. The data is similar to the

"Recipient" field.

Customs clearance regime
Select the direction of movement code in accordance with the "Classifier of Types of Declarations"
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Priority registration
To apply for priority registration with the regulatory authorities, you need to click on the three dots and select the
existing code in the new window in the reason code.

When you click on the list arrow, a window is displayed with a list for selecting possible grounds for this design, if

the list does not contain the desired field, click the

-~ Jocaewe s negpocwsea st stcomnmews |1 Mpesseene »

Ocxosanne ANA NepPBooUePeaHOro ODOoPMNeHIA
=

A

Payer

In the "Payers" section, enter data on payers for loading and unloading operations and storage of containers. By
default, the payer for the RR is determined by the selected line, and the payer for the storage of containers is usually
the freight forwarder.

Assignments
Select the type of power of attorney from the list, specify the number and date of the power of attorney.

Carrier
It is necessary to indicate the EDRPOU and the name
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Containers and cargo.

To add a container to the outfit, you need to click on the button O fobass

Container — Specify the container number

Type - specify the type of container

LCL — check the box if the container is prefabricated.

UKTZED code - specify the commodity item code of the cargo according to the classifier of the Ukrainian
Classification of Foreign Economic Activity

B/L -Linear Bill of Lading

H B/L -Home Bill of Lading

Places - the number of pieces of cargo in the container is indicated. If there is no data on the number of pieces of
cargo, the column is not filled in

The net weight of the net weight of the cargo in kg is indicated. If there is no data on the weight, there is no cargo,
the column is not filled in.

Gross - the gross weight of the load is indicated in kg

Dangerous Goods (Class, Code)

The class-field is optional if the cargo does not have a "Hazard Class" The code-field is optional if the cargo

does not have a hazard code.

Adding containers by line bill of lading number

SEPY3NTs KOHTEHH2DG! N0 KOHOCAMEHTY

Click on the button
In the next window, enter the bill of lading number and press Enter.
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Press the button

o By e i | E i s 'mm [~
or . Bufop ronccavesta
TOE HTEPNOON ESCTR. | Anc MAERSK 2302 20 24 92 20 N 004E S0P
1sapse - » fm ]
e ] -
e o c
i EL

i The e T b T G Sd

One load for all outfits
If all containers with the same cargo in the outfit, you can not fill each container separately.

To do this, it is enough to tick one cargo for all orders and fill in the general information of the cargo for all

containers.

DOMARNT (2] Lomumimaped | M Bau o

KoHTSGeEare! B ke (5)

|l V! Dk e <3 Rath 4:::."1

a oS3 - | © Lobasar-
FAHAHN, REMEUIIAN INE-TAENN, “sid 350 cauesl” " K
1 M
N
ina srmscH A
Hraee 3raoe a5, P v

=aune rpyaa e YXTKBED
0¢ Icvinni nnonsm T2 ropixs: wxipum unpyconKx ab..

BaNANn. BUIUYIINN AN, C 2LC osenl

Documents (files). Scanned copies of the necessary documents are entered on this tab. Files are attached from the

disk.

Komremiopss o rpyau (1) £ Nowysennd (dainu Kossseanrapas | (¥ Brow comacosase <3 Vctopas cocToamMuin

Daiin ¢ ancka l Haurenoeasne

You can attach multiple files at the same time. By clicking the add —file button, a file selection window will appear
from the disk, select the required number of files and click the open button.

CTP customer portal. User Manual



scerd *® Bestanw Janse

d L
™ Pt osennrep ¢« Pabowd cree « Aospeente P |'
rpessey - Henat narme - ™ © ’
" "
Kowuivapu e (0 4 - Ve =~ =
— e )20 ) ras LAl
O Jtim ) rima g man a 3
—— RS T— W) y
= I odemnens a0k - he |
& viesic —— s ]
I3 Nowscawd @ Owelviv

R Y
B e
T N—

S

e L ]

) s

R !
| W Petcemp cmn

b st e

s faine

v «

POOP O sl © T 20T TN YUY

After adding the file, specify the document type:

KossTefnepst W rpyssl (3) | € Jokymentel (2) KoM

© lobasurs ~ =) Mognucars ain

- ) Tin FokymexTa Hz
Kosocamast Im
M NE
Wnaoic
Mpoyee

Comment

On the "Comment" tab, you can specify any additional information about the outfits.

Completion of registration.

After filling out the order, you must sign the EDS and send it to the electronic queue for approval. Click the "Sign"
button:

OcHosHoe  CeraadHbie pokymedtsl  WMctopua uamededuit  Mporokon pabors

[ 3anucarb ¥ 3aKpeiTh J EH |© noanucamn o &= lMevats

OcHoBHEE NnapameTpel

Oara | glelge@edely [ Neo | 525 . TPyXeHbli KOHTENHepR = | J
3kcneaurop
Oprasmsaums. |IHTEPBU NN » | &| Ooroeop: | 1012-10 ot 25.°

A= —a PR SRS | (O

Not only work orders are signed, but also all attached documents (files):
After signing, you will be asked to send a visa order to customs.

CTP customer portal. User Manual



Making changes to work orders.
Without restrictions, only unsigned orders in the "New" status are allowed.

The procedure for returning the order to the "New" status and canceling the EDS.

1.

If the work order is accepted for work by the accounting group (status "In progress"), it is necessary to
contact the accounting group and ask them to cancel the work order.

If the order is signed by customs (status "Agreed"), you must contact the inspector and ask to cancel the
visa.

If the work order is in the queue for clearance (status "Sent") or a customs visa with a negative result
(status "Not agreed"), it is necessary to withdraw the document from the queue and transfer it to the
status

"New". To do this, click the Q Orossarts button To edit, confirm the cancellation of all EDS.

If the work order is signed by EDS and is in the "New" status, you need to remove the electronic digital
signature from the work order. To do this, go to the "Electronic signatures" tab and delete the signature
from the work order using the "Delete" button:

Request for re-release

Creating an application on the basis of Work Orders can be found on page 61.

Linear bill of lading (cargo manifest)

The line provides information about containers unloaded at the terminal shortly before the arrival of the
vessel. This data is uploaded to the database by the accounting group in the form of linear bills of lading (Bill
of Lading).
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€ | = TuHeliHbI KoHocameHT 24207 ot 13.01.2019 15:52:48 %

OchosHoe  Mow 3amerku

B~ ?
BIL 967331629 Homep: | 24207 Nara: 13.01.2019 15:52:48 ]
Cypnoaaxoa: SAFMARINE BAYETE 14.01.19 - 15.01.19 Ne 850/902 - @ [Iuxua: Maersk Line -8
N KoHTeiiHep Mnomba Cbop... Mopr Ipys ‘
Tun Tapa, kr SRR Mect Ynakoska Bpytro, kr ‘
1 MNBU3939254 EC2167658 l'yaskune BaHaH ceixuil 3enenuii
45R8 4280 1080 BOX 22 680,000
2 MSWU9085216 EC2169901 lyaakune BaHaH ceikuii 3enenuil \
45R8 4520 1080 BOX 22 680,000

In the portal, documents are only available for viewing.

Unloading from the ship

Reflects the fact of receiving containers at the terminal from the ship. The information is only available in playback
mode.

<= Bbirpyska c cygHa =
&~ 4
Nara 30.01.2017 12:15:00 Homep: 60864
Hanpasnenue: Wmnopr Bua tpancnopra: CyaHo

Cyao3axoa: JOHANNES MAERSK 30.01.17 - 31.01.17 Ne 1702/1703

N KoHreiinep Cbop... TuHnA Homep nuHeitHoro TuneitHaa nnomba pya, Ynakoeka On ’
KOHOCaMeHTa
Tun ISO Tapa, kr Mnomba BpyTTo, kr Mect Mo l
1 MSKU3492105 Maersk Line 958648910 ML-KR3401529 MNEHKA NONU3TUNEHOBAA, MELOK PC
22G1 2280 182948 18 072,000 720 e
2 MRKU7005409 Maersk Line 958648910 ML-KR3415793 MNNEHKA NONU3TUNEHOBAA, MELLIOK PC
22G1 2170 182929 18 072,000 720 Wre
3 TCKU1449147 Maersk Line 588541346 ML-CN4735990 CeetunsHukn, FOOPOALLNKIA EX
22G1 2210 7 625,350 517 LA+
»

Line Disposition
Orders appear on the portal when they are sent electronically by the Line to the terminal’s accounting system.

The list of orders displays the current orders. Documents are stored in the archive as they expire or are executed.
Canceled orders are displayed in red:
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LIRS 57 PacnopsbkeHns nuHun %

(M Mokazeieats apxMeHble & HanomHute. ... | Cospate 3ametky ] MepepoeepuTe.. | [ =
@ Hara 1 Cpok aercTena Cynoaaxon Pacd. KoHTelHepe!
Ne pacnopaseHua Nunua 3keneautop Kommentapui
@ ¢ 10.01.2017 30.03.2017 SAFMARINE BENGUELA01.01.17 - 02.01.17 Ne 16121701 MSKU3113460; MSKU1319868; TC
587461996 Maersk Line Tpauc Konkopgua 000 OpuriHankl KoHOCaMeHTa(0B) U sea
Le 10.01.2017 30.03.2017 SAFMARINE BENGUELAD1.01.17 - 02.01.17 Ne 1612/1701 v MSKU3113460; MSKU1319868; TG
587461996 Maersk Line Tpanc Konkopgua 000 OpuriHanel KoHocameHTa(os) U seal
@ Ly 10.022017 28.02.2017 SAFMARINE BAYETE 12.02.17 - 13.02.17 Ne 1702/1703 CAXU7346175; MRKUDD46083; MR
587463602 Maersk Line Cmapt NorucTuke 000 OpuruHane! KoHocameHTa(oe) U seal
Ly 10022017 28.02.2017 SAFMARINE BAYETE 12.02.17 - 13.02.17 Ne 1702/1703 v CAXU7346175; MRKUDD46089; MR
587463602 Maersk Line Cmapt Noructuke 000 OpuriHanel KOHOCaMeHTa(0E) U sea
L¢ 10022017 30.03.2017 SAFMARINE BAYETE 12.02.17 - 13.02.17 Ne 1702/1703 BMOU2636503; CAXU3252904; CA

To see and display archival documents, click the ] Mokazeieats apeHble

The document consists of basic clearance data (the "Clearance" tab) and a list of containers (the second
"Containers" tab):

a |« - | 9% Pacnopskenue 587463102 /02.02.2017 / Maersk Line x
|-y Hanomuute ) Coagartb 3aameTky

Odcpop KowuTeiinepsi

[ara 02.02.2017 1 Ne pacnopmxeHna: 587463102|

Cpok gencteua: 16.02.2017 ) [na pachopmuposanua: | | 2

Cyao3axoa MAERSK BALI 21.01.17 - 22.01.17 Ne 1702/1703 - | NuHna: Maersk Line

Monyuarens ®O331-oY1] Skcnegutop: Onumn A.C.

OcHoeaHue

KommerTapuii:  Qpyrusansl koHocamenTa(og) i seaway bill He uagasanice

Forwarders can create a Container Inspection or an Application for the issuance of loaded containers based on the
order of the line.

Reassignment of containers

The power of attorney is drawn up by the freight forwarder. Like the line order, the assignment allows the
execution of work orders and expense orders for import containers. It is also used to enter an application for the
issuance of loaded containers.

To create a power of attorney, you need to go to the list of orders and click on the " Delegate" button:

A

A || € o | 57 PacnopsxeHus nuHuM

m MokasbiBats apxuBHbIe [ Hanomuuts - Co3parb 3ametky || MepeaoBeputs...
mmm————
= lara 1k Ne pacnopax NuHna Cynosaxog
¢ 31.01.2017 587462931 Maersk Line MAERSK BALI 21.01.17 - 22.01
¢ 01.02.2017 587463027 Maersk Line JOHANNES MAERSK 30.01.17
Ly 02.02.2017 587463102 Maersk Line MAERSK BALI 21.01.17 - 22.01
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A window for filling out the document will open. On the first tab "Registration", you should fill in the basic
information about the assignment:

LR | 5% (Hosbiit): Mepegosepue nMnopTHbIX kKoHTelHepor MK-000000...

X

MaesHoe Mow 3ameTKn

‘ 3anucaTthb U 3aKpbiTh J [ Hanomuute... [ ] Co3patb 3ameTky

Odopmnenne = KoHTelHepsi
fara 06.02.2017 166349 |

ViHthopmaLua 0 nepeaosepum WHhopMaunsa No pacnopsKeHnO NUHWK
' N PacnopaxeHnue

Ne gokymeHTa ;AE-123
: Pacnops:xenue 587463102 / 02.02.2017 / Maersk Line Lo

Cpok geitcTeua: :716.022017 =
p Cpok geiictena: 16.02.2017
HoBoe 0TBETCTBEHHOE NULO (OpraHuaauna):

Meratpanc I Or koro:
Maersk Line
EAPMNOY 123456789 NHH
) Komy
, Haiitn >> | Merarpanc Y | X Onumn A.C.

KommeHTtapmii: |

To indicate a new responsible person, you need to fill in one!! from three fields:
¢ Organization name (the search will be performed by the occurrence of the search string, so it should be
noted here only the name of the company without the form of ownership or part of the name)

e EDRPOU code
¢ TIN

Then you need to press the button  Find >>
If such a company is found, its details will be filled in.
Let's demonstrate the search using a fictional example. Let's find the company "Megatrans" by the search bar

"atrans ". Enter the search bar and click "Find":
HoBoe oteeTcTBEHHOE NUUO (0praHu3auuna)

| aTpaHc

EAPTOY i | WHH:|

i@, Haitrn >>i | x

j Tumarpanc 000
| Anethatpanc 000
| Meratpanc 4l

Let's choose the desired option from the results found:
HoBoe oTBETCTBEHHOE NUUO (opranu3auyns)

Merarpanc I
EAPMOY: 123456739 WHH
Haittn == | Merarpanc 4| X
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To specify another company, click on clear result * and search again.

On the "Containers" tab, the necessary containers are indicated. This list is automatically filled in based on the
order of the line. If necessary, it can be edited by deleting extra lines.
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Application for the issuance of loaded containers

The application for the issuance of loaded containers is made by the freight forwarder. Administered only when
available Line Disposition or Assignment_from another freight forwarder.

(HoBbiit): 3asBKa Ha Bblaaqy rpy>KeHbix KOHTENHEpPOB (co3faHue) *

\ 3anucatb 1 3aKpbiTh J o L
3akaaunk: |Onumn A.C = o| Bua tpaHcnopra: |/ nnatdopmbl [+ ]
Pacnopsi«eHue Ha rpyeHbie KOHTelHepbI MNepenosepue Ha rpy*eHbie KOHTeHepb!
| Pacnoprixenite 587459621 / 15.11.2016 / Seago Line el ] @ |
Cpok aeictena: 11.12 2016 INunna: Seago Line Cpok aenctenn Skcnegutop

KonreiiHepst (4) | Morpyaka Ha x/a nnatdopmbl | =] Kommentapuii

© [obasuts [x]
' N KoHTeiiHep Tun KommeHTapuit
1 MNBU0141620 45R1
2 MWMUGB391607 45R1
3 PONU4944956 45R1
4 PONU4970153 45R1
Bcero: 4

Filling should begin with the choice of mode of transport.

(At the moment, the data for registration of the issuance of import containers to the system comes from the ISPS,
so there is no need to apply for issuance for a car).

Then you should select the order of the line (or check, if it is issued). In this case, the containers are filled
automatically.

If necessary, you can edit the list of containers, but the main condition is that these containers are at your disposal
(or transferred).

If the issuance of containers to the railway platform is formalized, it is necessary to fill in all the necessary fields on
the tab " Loading on the railway platform»:

KonreiiHepsl (20) | Morpyaka Ha x/a nnatdopmel | (=] Kommentapuii

CrpaHa, CTaHUMA W A0pOra HasHaueHua ;praHHa HH)KHEAHeI‘IPUBCK-I‘IpHCTEHb. 450709, I'IprmHeqposc»(aﬂ x/a

Ipysononyyartens | OVOO" "konoco»("

MpuHagnexHocTs nogewkHoro coctaea: |LUTC Mucku

Tunel /4 nnatdopm, MX XapakTepuCTUKK, KONWYECTBo, (Homepa nnathopm Npu Hanuyuu WHdopmaLmun):

AnuHa nnatopmel 12 M unu 18 M, rPy30N0ALEMHOCTL 3HAUEHIA He uMeet]

[ara unu rpaduk norpy3skn Ha x/a Cnocob norpy3aki KoHTeHEepOB Ha NAaThopMbl

|08.05.2017 - 5 nnatdopm | P | aBoiikamm no KpaAm nnathopMbl, ABEPbMI BHYTPL C AOCTYNOM K rpy3y
[11.05.2017 - 15 nnatgopm I
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If the export will take place by road, it is necessary to fill in the data on drivers and cars on the tab "Applications
for a pass A/M":

(HoBnbli1): 3anBKa Ha Bblgauy rpy>keHbix KOHTEHEepPOB (co3aanHue) *

l 3anucaTtk M 3aKpbITh ‘ av

3akazuuk: | Onumn A.C ~ | @ | Bua TpaHcnopra: | ABTOTpaHCNopT -

PaCﬂODﬂ}ﬂeHHe Ha rpyxeHble KOHTelHepH
| Pacnopsxenme 587468112 / 10.05.2017 / Mae

'lc BsemTe garHble ans opopmneHua nponycka - TUC-... (1C:Mpeanpuame) [ X )

* AeTomoBune Mpuyen
Cpok genctena: 20.05.2017 Iunana: Maers I
Konteiinepel (20) | 3assku Ha nponyck A/M * ®UO BoguTens
@ Coanats HoByto €l Buibpatk rotosyH
Boautensckoe yaocToBepeHue Macnopr
Astomob npuuen el 2 T flo

KoHTakTHbIl HoMep TenedoHa

3Be3noukoil (*) oTmeyeHsl nona obA3aTentHbIe ANA 3aN0NHEHUA

OK Otmena

The principle of filling in the data of motor vehicles can be found in the description of the application for the
reception of export containers (go).

Attention!
Until 14.06.2017, instead of the document, the portal issued an "Application for addition. services" with the
indication of the service " Load on railway transport».

Now you need to use the method of applying for a load described above.
Plumb load

When loading containers onto the railway platform, a document "Plumb Line" is drawn up. After creating a plumb
line of the load, information is sent to the freight forwarder. Plumb lines of shipment are placed in the archive as
railway waybills are issued and containers shipment is formalized.

| | 5v OTBecbl norpysku

& ~ | | 4] MokaasiBate apxusHsie = [euatb [ x
[ara 1 Homep 3aka3unk KonTeitHepbl KommeHTapui
¢ 17.03.2017 IT1-00000004 Jlykpo OO0 MSKU2307096; MSKU3292257:

MSKU7652156; TCKU1820108

The plumb line can be viewed, printed, saved or sent by mail:
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(o] & 5z Orteec norpysku M-00000004 ot 17.03.2017 16:50:00 x

Mmaexoe Mow 3ameTku

(.14 = lMevats
flara 17.03.2017 16:50:00 Homep: IT1-00000004
[laHHble no norpyske PaboTb! BbINONHANKUCH
3akaaunk Iyxpo 000 | @  Tanomau Bpauna B.®

3anska knuexta: 3aneka Ha gon. yenyrm MK-00000146 or 11.03.2017 10:| @ CmenHbIil 3aM. Hay. cknaga: Henomuawmin [ A

KonreiHeps! MoposxHue Tpaxcnopr: KA Bpems BbinoNHeHUs c: 13:00 no: 15:00
N Ne nnatpopmsl XapaKTepucTukn KoHTeliHepa Mnombet
Bec, 1 n, T Kowreinep Tun Tapa, kr Herro, kr Bpyrro, kr
1 94611282 MSKU2307096 22... 2230 28 250 30 480 S§74979221
220 60,0
2 94611282 MSKU3292257 22 2260 28 220 30 480 $74979222
22,0 60.0
3 94562451 MSKU7652156 22 2170 28310 30 480 $74979223
220 60.0
4 94562451 TCKLI1820108 22 2230 28 250 30480 874979238 -
Kommertapuit
ft | €& MeyaTb foKyMeHTa

L Nevars L4 | Konwi : \El = | Z
OtBec norpy3ku Ne I'M-4 ot 17 mapTta 2017 r.

3aKkasuuk: 000 "NYKPO"
orpy3ka NOpPOXHUX KOHTEHEepoB Ha X/a4
Mnatgopma Kouteiihep
L= Homep Bec, T rin, T Homep Tun SMEKC' Tapa, kr Hewro; iinouocs
PYyTTO, K&
1 | 94611282 22 60 MSKU2307096 22G1 30 480 2230 28250 | S74979221
2 | 94611282 22 60 = MSKU3292257 22G1 30 480 2260 | 28220 | S74979222
3 | 94562451 22 60 = MSKU7652156 22G1 30 480 2170 | 28310 | S74979223
4 | 94562451 22 60 = TCKU1820108 22G1 30 480 2230 28250 @ S74979238
Bpems norpyaku ¢ 13:00 no 15:00
TanbmaH: Bpavna B.®. CmMeHHbIN 3aM. Hay. cknaga: HenomHawmin A

Release of containers

The fact of removal of containers from the territory of the terminal by road or rail is recorded in the documents
"Release of containers".

The documents display basic information regarding the container, transport, cargo, date of issue from the stack
and date of departure from the terminal.

Documents are only available for viewing with the ability to print.
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+ Bbinyck KOHTEHEPOB

= Meuats

3anucarb M 3aKpbiTh % I

Hara: 12.04.2018 9:19:08 Homep: 86911 HanpaeneHue:

3kcneguTop: TpaHnc Konkopgua OO0

lyHKT HasHauennalxg ctadumua: - MAPUYTIONNb

MepeBoaunk
N KoHTeliHep Homep nnatdopmebl
Tun R. Tapa, kr
1 MSKU5777663 94710878
22G1 2170

Empty containers

Order on the issuance of empty containers

Wmnopr
0
Ne x/n HaumeHoBaHI
HaknagHon
Ynakoeka
40650731 XPOMWTOBE
MELLOK

This document is drawn up on the portal line. It is designed to distribute quotas of empty containers among freight
forwarders. The order allows the freight forwarder to draw up an application for the selection and issuance of an

empty container.

List of orders for the issuance of empty containers:

(|| € o | 5'¢ PacnopsikeHus Ha Bblaauy NOPOXKHNUX KOHTEHEPOB 2
Cozpate hﬂ NokazwlBaTh apxXuBHLIE  Hanomnuts [ Coaparte 3ametky % | Eue ~
Cratyc NuHna Skcneautop Cpok KoHTeiiHepbl|
AencTBuA
[ara { Homep
_¢ B pabore Maersk Line Anbthakocra Kkpeith 000 01.04.2017 15 x 200T; 4
21.03.2017 MK-00000001
_w [puHAT Maersk Line Agsac-tpeiig TOB 02.04.2017 10 x 40HC
29.03.2017 MK-00000003
The document must indicate:
. Freight forwarders
. Validity of the order, after which the freight forwarder will no longer be able to perform selection
and reservation containers
. List of containers for selection and reservation by the freight forwarder.

Example of filling out a document:
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Hr + 5.7 PacnopskeHne Ha Bblgady NoposkHUX koHTeliHepoB MK-00000003 ot 29.03.20... *

masHoe Mow 3ameTkn
| 3anucatk u 3aKpeiT & Hanomumte Coagars 3ameTky ?
TNunua Maersk Line ~ | @| 3kcneauop: | ABac-Tpeiia TOB @
Cpok aeitcteua: | 02.04.2017 B

Koxteitnepsi (1) | Kommentapuit

&) Nobasums ®

N Pa3 Tun Nerkuit BykuHr K Bbigave PaspelueH lMporpecc BbINONHEHNA
unu ocmMoTp
3akasaHo Orobpano Ocra
1 40 40HC Taxenlit 123456789 10 15 8 2
Wroro: 10 15 80%

On the "Comment" tab, you can enter additional information for the freight forwarder or the container terminal
accounting group.

After the order is issued, information will be sent to freight forwarders and the accounting group of the container
terminal.

Orders are placed in the archive as they expire or are executed.

Applications for the selection and issuance of empty containers

From the orders of the line for the issuance of empty containers, applications, selection and issuance are created.
The list of applications is presented in 2 versions: "In the form of a tree" with the display of subordination and
"Regular list":

fr || € 5.7 3asBKu Ha OTOOP U BblAa4y NOPOXKHUX

B suge pepesa OBbluHbIN CNMCOK

= Co3patb 3aABKY ~ Eule
Nokyment Homep fara Tunua 3akaaunk KoHTeiHepb! ByKuHr
0 PACTMOPSKEHUE MK-00000001 21.03.2017 Maersk Line Anbtakocta ... 2 x 20DV; 10 x 40HC 123456789; 987654321
S Otbop MK-00000004 31.03.2017 Maersk Line AnbtakocTa 2 x 20DV 123456789
=  Beigava MK-00000009 09.04.2017 Maersk Line AnethakocTa AMFU3011717; BMOU2316793 123456789
=  Beligaua MK-00000010 10.04.2017 Maersk Line Anctakocra 10 x 40HC 987654321

The following example clearly shows the following:

+ 21.03.2017 - The line issued Order No. PK-1 for 2 containers of type 20DV for booking No. 123456789 and
10 containers of 40HC for booking No. 987654321.

* 31.03.2017 — For 20DV containers, the freight forwarder made an application for selection No. PK-4.

* 09.04.2017 — The Freight Forwarder ordered the issuance of selected containers No. PK-9. In this
application, the freight forwarder explicitly indicated the numbers of the selected containers:
AMFU3011717 and BMOU2316793.

* 10.04.2017 — The freight forwarder ordered the issuance of 10 containers 40HC without preliminary
selection No. PK-10. This means that the selection and issuance of containers will be carried out
simultaneously during loading onto the client's transport.
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Application for the selection of empty containers

These applications are created by the freight forwarder on the basis of the order of the line for the issuance of
empty containers . On the basis of one order, several applications for selection can be issued. As applications are
made, the available order quantity will decrease, which will be reflected in the application form itself (see below).
Applications are placed in the archive as they are executed.

You can create a request for selection only if the line has issued an order for empty containers.

To do this, you need to open the list of applications for selection and issuance. On the "In the form of a tree" tab,

you need to select the desired order and click on the menu = C0343Te 333BKY ~ | the menu you need to select
"Create a selection request". You can also use the context menu (right mouse button), as shown in the figure:

A |+ 57 3asBKu Ha OTGOP W BblAa4y NOPOXKHNX

B euae aepesa OBbIYHBIN CNUCOK

= Co03aaTb 3aABKY ~

[oKkymeHT Homep Hata TTnHKuA 3akaaul
= || PACMNOPSXEHWE [MK-0000 bhak
@ Wamenuts -
S Orbop MK-00000 , Anbdar
43 OO6HoBuUTL 5
=  Bulgava MK-00000 Anbdar
|| Coaaats 3asBKy Ha oTho
=  Buigava MK-00000 4 B Anbdar
| Coapatb 3aABKY Ha Bblgauy

A new application form will open. The list of containers will be filled in accordance with the order, it remains only
to enter the required quantity in the "Order selection" field.
It should be remembered that as soon as the order expires, the registration of applications for it will be
blocked, and the order itself will be placed in the archive and disappear from the available orders. For clarity,
the container table displays the initial data on the order, as well as the available quantity for ordering:
(Hoewlit): 3aseka Ha oTEop nopo:kHUX KoHTelHepoes MNK-00000004 ot 31.03.2017 13:15:35

MaeHoe Mow zameTrm CBA3aHHbIe LOKYMEHTEI
| JanucaTk H 3aKpkITh | - HanomuuTs | Coapate 3aameTry
3akazumk: Anstarocta Krpeitn 000 inl

Pacnopsme»—me Ha NOpOXHUE KOHTEeNHepLI
| Me: MK-00000001 ot: 21.03.2017 Q Cpok geficteua: 11.04.2017  INundna: Maersk Line

Kouteitvepsl | KommeHtapuii

Mo faHHeIM pacnopAxeqHnn OoctynHo 3akazniBaem KommenTapuit
g otbop

Twun koHTeAHEpa Byrinr K Buigaue
” 20DV 123456789 2 2 2

40HC TAmensIi 987654321 10

In the table, in the "Comment" field , you can enter a small text that refers to the current line of the application,
and on the "Comment" tab, you can enter arbitrary information for the accounting group and warehouse
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employees. After completing the application, information will be sent to freight forwarders and the accounting
group of the container terminal.

Container Reservation

After the selection of containers, the accounting group of the container terminal draws up the document
"Reservation of containers". From the moment of reservation, the countdown of container storage for the
customer begins.

On the portal, these documents are only available for viewing.

After the reserved containers are removed, the document is placed in the archive.

Application for the issuance of empty containers

These applications are created by the freight forwarder on the basis of the order of the line for the issuance of
empty ones or on the basis of the application for selection.

Applications are placed in the archive as they are executed.

You can create an application for issuance only if the line has issued an order for empty containers.

To do this, you need to open the list of applications for selection and issuance and create an application by order
or by application for selection.

Entering an application for issuance by order of the line.

If the application for issuance is made without preliminary selection of containers, then the method of entering such
an application is similar to entering an application for selection. Only in the menu you need to select “Create an
application for issuance".

A new application form will open. The list of containers will be filled in accordance with the order, it remains only
to enter the required quantity in the " Ordering issuance" field.

For clarity, the container table displays the initial data on the order, as well as the available quantity for the order.
Example:

(Hoeblit): 3asBka Ha Bblaady nopokHux koHTenHepos [MK-00000010 ot 10.04.2017 13:23:49

MMmasHoe Mowu 3ameTku CBA3aHHble [JOKYMEHTbI
| 3anucatb u 3aKpbiTh } (3] Hanomuute COB,’LBTb 3ameTky %
3akaaunk: Anbtakocta KOkpeith 000 o]

PacnopsxeHue Ha NopoKHUE KOHTeRHEPbI
l Ne: MK-00000001 ot 21.03.2017 Q Cpok geiictena: 11.04.2017  Nuuua: Maersk Line

3anBKa Ha 0TOOp KOHTElHepoB

Ecnu koxTeiiHepsl buinn npeasapitensHo oTobpausl, 06A3aTensHo ykaxnTe 3aaBky Ha oTbop

KonteiiHepsl | KommeHTapuit

Mo aaHHBIM pacnopaxeHna HoctynHo 3akasbiBaem KommeHntapuii
Bbifayy
Tun KoHTeitHepa Bykuur K Bbigave
* 40HC Taxenslit 987654321 10 10 10
20DV 123456789 2

Entering an application for issuance by pre-selection.
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If the application for issuance is made as part of a preliminary application for selection, you need to place the

cursor on the desired application for selection and = C024aTe 33ABKY ~ select the option "Create an application

for issuance" through the menu. You can also use the context menu (right mouse button):

|||

B Buae aepesa

3asBku Ha OTGOP U Bbigayy NOPOXKHUX

OBbIYHBIIT CINCOK

= Co3gatb 3aABKY ~

[okyment Homep [ara TnHua
S PACNOPAXEHWE MK-00000001 21.03.2017 Maersk Ling
S) Otbop MK-00000004 31.03.2017 Maersk Lin¢
= Bugau{ @ Wamenuts Maersk Lint
=  Bulgaua 43  OBbHoBUTE Maersk Lint

| | Cosgark 3aneky Ha Beigavy

A new application form will open. The list of containers must be filled with those containers that have been pre-
selected. Example:

(HoBblit): 3asBka Ha Bblgadvy noposkHuX koHTenHepoe MK-00000009 ot 09.04.2017 12:37:16

Maexoe

3anucaTtb M 3aKpbITh [y Hanomunts

Mowu 3ameTku

CsAsaHHble AOKYMEHTbI

Coapatb 3ameTky

3akazunk: Anbthakocra HOkpeitn 000 fis]

Pacnopﬂ)«eHne Ha NOPOXHWE KOHTEeNHepbI
| Ne: MK-00000001 or: 21.03.2017 Q

Cpok geictena: 11.04.2017  Nunua: Maersk Line

3anABKa Ha 0TDOP KOHTERHEPOoB

Ecnu konTeiHepsl Buinu npegBapuTenbHo 0TobpaHbl. 00A3aTeNbHO YKaXKUTE 3aABKY Ha 0TOOp
:3aﬂm<a Ha oTbop noposxkHux KoHTeiHepoe MK-00000004 ot 31.03.2017 13:15:35 |..|@
Kouteithepel | Kommentapuii
& Nobasute b4 Beectn obuwjum konuyecteom >
N KoHteitHep Tun ByKuHr KommenTapuit
1 AMFU3011717 22G1 123456789
2 BMOU2316793 22G1 123456789

-~

In the "Containers" table, in the "Comment" field, you can enter a small text that refers to the current line of the
application, and on the "Comment" tab, you can enter arbitrary information for the accounting group and
warehouse employees. After completing the application, information will be sent to freight forwarders and the
accounting group of the container terminal.

Application for Waiver of Empty Containers

This document is drawn up by the accounting group for the correct transfer of empty containers to the general list.

Quotas for accepting empty containers

The line can, if necessary, limit the delivery of empty containers to the terminal.
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To do this, you need to create and fill out the document "Quotas for the reception of empty containers".

It is necessary to specify the period of validity and fill in the table. Restrictions can be set by types of containers, by
size, by carrying capacity.

Several types of containers can be combined into common columns, you can create and configure the composition
of columns.

+ KBoTbl Ha npuem nopoxHux koHTeltHepos MK-00000002 ot 07.02.2019 19:46:53

OcHoBHoe  Vow 3ameTkn
| 3anucatb u 3aKpbITh J [) Buinonwenue keot (1.3 ?
Oara: | 07.02.2019 19:46:53| B8 | Cpok geiictena: | 10.02.2019 B —

Nunua: |Maersk Line 2

O6wue keotel | KowteiiHepsl bea kgot (BBegute)  Kommentapuit

K 3anonnuTs = [Oobasutb KonoHky L O & D
Paamep rm DV HC OT.FR RF HR (toneko npedukcel HASU, MMAU)

20 He sBaxo 300 3anper Bce Bce 3anper
Nerkwit Bce 3anpert Bce Bce 3anpet
Taxensii Bce 3anpert Bce Bce 3anper

40 He saxro 3anper 250 Bce Bce Bce
Nerkuit 3anpet Bce Bce Bce Bce
Taxensii 3anpet Bce Bce Bce Bce

45 He saxxio Bce Bce Bce Bce Bce
Nerkuit 3anper Bce Bce Bce Bce
Taxenslit Bce Bce Bce Bce Bce

On the "Containers without quotas" tab, you can specify the containers that should be accepted at the terminal,
even if the reception quotas have already been exceeded.
To analyze the fulfillment of the specified quotas, the "Quota Fulfillment" report is used.

Additional services

Application for a pass

An application for a pass is issued for vehicles that import or export containers from the terminal.
The application is made by freight forwarders when entering the following documents:

* Application for acceptance of export containers

*  Application for the issuance of loaded containers

*  Application for the issuance of empty containers

*  From the list of Import Container Orders

Each application for a pass is attached to the corresponding application for import or export and is valid until the
application for import/export has been fully processed.

Thus, if the vehicle makes several trips to the terminal, there is no need to produce the same applications for a
pass.

To add a new application for a pass, you need to go to the appropriate tab with transport and click "Create a new

one :
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(HoBnbii1): 3asBKa Ha NpUeM 3KCNOPTHbLIX KOHTENHEPOB (co3gaHue)

3anucare M 3aKpbITh av ?

Oc P P KowuTe# W TPaHcnopT pHit

WHdopmauma o KoHTeHepax TpaxcnopT

q 1e. Bsepure aanrbie s opopmnerms nponycka - TUC-.. (IC:TNpeanpuse) O X © Coaaams Hosyio & Buibpars rotosyio
1| * Aetomobune Mpuyen & Agglmodbuns Mpuuen Ne

| Bogurens

* ®MO sogurena
Boautensckoe yaocTosepenme Macnopr
KoHTaktHeiil Homep Tenedoxa

0TMeuYeHb! NoNA 0bA3aTentHLIe ANA 3aN0NHeHNs

Ormvena

(HoBbiin): 3asBka Ha Bblaayy rpy»eHbix koHTeiiHepos MK-00000192 ot 14.06.2017 18:36:15 *

3anucate u 3aKpbITh (1. 0

3akaszunk ~ | @ | Bua tpaHcnopra: | ABTOTpaHCNopT
PacrnopskeHue Ha rpyeHbie KOHTeHepb! MepenoBepue Ha rpyxeHbIe KOHTenHepbI

a1l
1&  Beseante gavHoie ans opopmnerma nponycka - TUC-... (ICMpeanpuse) O X “

Cpok geiictaua TNMuHua

* Asromobune Mpuuyen
Koureiivepsl (BBegure) | 3amsku Ha nponyck A/M | [ |
© Coaaars Hoeywo €l Buibpars rotosyo * OUO soaurens
Bogur|
Boaurensckoe yaocToBepeHue Macnopr

KontaktHslil Homep TenedoHa

3seagouxoi (*) oTmMeyeHsl nons obAzatensHele ANA 3aN0NHEHWA

B oK ‘ Otmena

In the window that opens, you need to fill in the data on the driver and vehicles and click the "OK" button.

If the vehicle imports and then exports containers in one go, the same application for a pass should be used in the
application for admission and in the application for export. For this purpose, the button for selecting an existing
application for a pass "Choose ready" is intended.

It should be remembered that with the correct filling out of documents on the portal, the time for registering a
driver is significantly reduced.

You can create an application for a pass from the list of documents by clicking on the button
o COMLaN Janpcy Ml nponycs

Application for a pass only for Motor Transport
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4o | = - Bce pokymeHTbl: Hapagsl Ha UMNOPTHbIE KOHTENHEpPbI %

x | | @ Coagam 3aneky Ka npenyck

.x| -

7 Nokaswisate apxnsHee |

@ Beegoym.. | # Hoasie (ue... ' © Bovepean ... ¥ 3m:mboa... % MpwwArsis . | % OTpa

© Coagam B C OBuosute () A = MNevams | %
nK [ata + Cratyc AokymeHTa Ne Haprana Cyaosaxon
& O Tom Tepm
= 11.03.2020 B padore 8874 LICA MAERSK 08
o Breremvee 5 osnreva e - VKT Theat svemm” 0 pagescwe) P—
B02/Te SAHHNED ANR ODOPMNSMAN NPOTYCKS
taran D0 0rmaer eparolien Ae 1oerg OF JEviei M SDORCH
Coak Anhaion L A 48 e e
L] @ |Cote mterme sman Comn darees e Oyas ar
A s - Npsimin
" @WU peawromn:
KoeTIm il Qwep TRNGIG
* LOQMTCALOIDE ¥ROCTOO0RCING *HaomooT:
-
B e L L L L o
- 1S
LT Y Hsea RIS VS Jona
NUH BRI IR 7682 00 D BER NPT TR l
TOKLE TR 5 T FLE Vo0 el BEM I e
OIS am 0642 1000 asusm Vom0 v h e
NS0T Tan iS%22000 TENHC XOHKDFLIR TOG
FPOMIN TR 14%)] BLE R TRl OmROPUR TOn A I T T
UEINTE ST is 82 300 D BEM NN IO

The customer will fill in this field automatically.

The document must indicate:

Application validity period

Car

Trailer

Driver's name — full name of the driver in Ukrainian or Russian,
contact phone number, Driver's license or Passport

Fields for mandatory filling are marked with an asterisk (*) Using
the search, you need to find the container number.

The list includes containers for which orders have been issued for the last month.

Cnncox KOHTEAMEPOS M3 KDTOPLE SLULe HE COJAANL JARBIM HA NPONYCK

Q Hadm £ Omen
Kowtedimep Hapaz wcneauTop
PONU0967439 7on 21.02.2020 TPAHC KOHKOPAIA TOB
PONU0967439 701 21.02:2020 TPAHC KOHKOPAIS TOB
MMAU1186413 44391 24022020 OonuMn AC. TOB
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Once the container has been found, you need to double-click on the container and it will appear in the selected

containers field for the current pass request.

IR ———— R —— p—
Boegure sasemie A0 0DOPMNSHHA NPONYCKA

| 3 Pesn N G st - - - - ¢
" 0 000" edhnoy
"L pea Taen ety agwg = e v

| o POMLOWTA Magmy =8 sowtedepns T Y ¥

Amy oo mon Nyrorgmn
|
|
[ ONO poperene
|

L . )
|

Bogeteses 100§ 100 penas [acmogr
[
|
[
| - o e
|
! .

WI0w O Rl 000 B2 IIT OO0 i f et (SO Beau LERSEA w3 "OOr™ T8
| A Ma - — -
[

Cim ot Hagay ) lamn s
|

POMUSSTLS w N a0 TRAHC SOHKOFRR 108
|

POMUCSE TS ) 0200 TP KOs OPns 08
|
|
|
|

. ¢ 4

After all the fields are filled in and the container is selected, click on the button

Attention! Sometimes transport data is filled in the comments in the form of text. In this case, there are no grounds
for issuing a one-time pass for the security of the terminal.

Applications for additional services

These applications are made by freight forwarders.

1. Open the list of applications and click "Create" to enter a new application:
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:5: (=) | TWUCKT "Mopran kanentos" (1C:Mpeanpusmve) | 2 OmmnAC | = o x )
7ﬁ J | = T,“ 3asBKu Ha JONONHUTENbBHbIE ycnyru %
Coapate & | | (] NokassigaTs apxuBHLIe [/ Hanomhuts, % Eue ~

Cratyc 3akaaymk MpuHaanexH Yenyru
| TEXHWUKK
Lara KonTeiiHepsl
_¢ Ortpaboran Onumn A.C. 3akasuymk Boaepar rpysxeHsix B wrabens; Beigaua rpyx KOHTeﬁH,‘
30.01.20... MSWU1013375; MSWU0081396 ‘
_¢ Orpaboran Onumn A.C. 3akaaumk [Locmotp - Komnnekc ycnyr ‘
30.01.20... MNBU0220288; MNBU3395762
_¢ OrpaboraH Onumn A.C 3akaaumk BagelunBaHne KOHTElHEPOB
30.01.20 MWCUG969085
_¢ Ortpaboran Onumn AC. 3akazunk BaBelwmnBaHne KoHTeHepoB
30.01.20.. MSKU9642835
v [=[Al]=]

If the application is made for export containers for which the Application for Acceptance of Export Containers,
you can speed up the execution of the document using the following method. Open the list of applications for
an appointment and click the button "Create an application for add. services":

A

| fr | & . 5.7 3asBKu Ha npuem 3KCNOPTHbIX KOHTEﬁHepOB
Coapatb [Iff Moka3swiBaTe apxuBHLIE [-] Coapatk aaseky Ha gon. ycnyri [% Han
Craryc 3kcneauTop TpaHcnopt Mepuo
[ara l Homep Mpy3 c

The document will be partially filled out according to the data of the export application.

2. On the first page, specify the main parameters of the application and click "Next":

L€ | 3anBKa Ha [ONONHUTENbHbIE YCNyrk (co3paHune) X
BbibepuTte 3akasquka: Onumn A.C| [~|®@
Ykakute goroeop: ‘1011-3 ot 01.10.2011 ‘ .p
KTo oBecneunBaeTr TEXHUKON: Tepmunan O 3akazuuk

Kakue koHTeliHepbl Byaem

SkcnoptHble O UmnopTtHble O lMoposkHue
obpabartbiBaTth: £ e P

Koraa HeobxoauMo BbINONHUTD: s 5 (@

Oanee >>

3. Onthe second page, next to the necessary services, check the boxes and click "Next":
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fr ||« 3asBKa Ha fononHuTeNbHble ycnyry (cospanue) *

OTmeTbTE HeoBXxoAUMbIE yCnyru:
Yenyra =
v BaselunBaHme - KOMANEKC ycnyr
Basewwusanue konTeiiHepos npu MNPP cyaxa
Belgaua nopox koHTeitHepa Ha T/C co cknaga .
Belaaua rpysk koHTeliHepa Ha T/C co cknaga
,ElOCMOTp - KOMnnekc ycnyr
JLlocmotp ¢ otbopom npob
JlocmoTp € YacTUYHOI/NOMHOI BEIFPY3KOIl rpy3a U3 KoHTeliHepa
Komnnekrayua KoHTeliHepoB

Hageluneanue nnombel 3akazymka Y pamnbl

<< Hazapg Oanee >>

4. Onthe third page, containers are entered.

To add a new line, click @ H0BaBUTe 34 enter the container number.

In the process of entering the container number, the system will suggest the corresponding numbers for selection.
If such a container is not already in the database, then there will be a message in the input field that the
corresponding container is not in the list. It must be added:

MRKU1234567 | - o

"MRKU123456..." HeT B cnucke.
Haxmute ¥ (cozpate) ana aobaenequa

Click the add button and fill in the container card.

In the "Comment» if necessary, enter any additional information relating to the specified container number:

fr || 3asBKa Ha AONONHUTENbHbIE ycnyru (co3gaHue) * 8
& Nobasuts K Ypanuts Beectyn 0bwyum konnyecteom >>
N KoHTeliHep Tun KommeHTapuit
1 MNBU0223456  45R1
2 6504 -le 2261
CAXUE504419
MNBU0206504
MNBU3036504
> »
<< Hazapg [anee >>

If the container numbers are not known, you can enter information about the containers of the type. To do this,
click "Enter total number" and fill in the characteristics of the required containers:
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|| & 3asBKa Ha AononHUTeNbHbIe yenyri (cosgaHune) * X
&) [lobaeuts X Ypanute BeecTi KoHTelHeps! N0 HOMepam >
N Pasmep  Tun Konuuecteo BykuHr KommeHTapuit
1 20 20DV 5
2 40 40DV 2
Ecnu HoMepa KOHTE/HEPOB He M3BECTHbI, 3aN0MNHMUTE UX XapaKTepUCTHK.
OBbIuHO 370 KC| YeTCA ANA Nop: KOHTeilHepoB (cTatmp .

norpyaka Ha x/a)

<< Hasag Lanee >>

Press " Next" and enter the accompanying text of the application for the container terminal accounting group:

fr || & 3asnBka Ha fononHuTenbHble yenyru (cosaaxune) * %

BHecute ntobble JononHUTENbHbIE CBEAEHUS!

<< Hazapg MopaTb 3asBky!

Click "Apply!". The application will be saved and will appear in the list with the status "New".

ATTENTION!

The application can be edited if it has a status of "New" or "Accepted". After completing the work on the
application, its status will change to "Worked out", and editing will be blocked.

If the necessary service is not in the list, it means that it is not in the contract or tariffs are not set for it. You should
contact DP World's commercial manager to amend the contract.

To add or remove rows in the list of services or containers, use the right mouse button:
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fr | |« 5% (Hoeblit): 3asiBka Ha gononHuTenbHble yenyr MK-0... *

naeHoe Mowu 3ameTKu
! 3anucatb U 3aKpbiTh ‘ & Hanomuuts Cosgare 3ameTky
Dara 06.02.2017 13:52:01 Homep: MK-00000003
3aKkasuuk Onumn A.C v |@| Hdoroeop:|1011-3 ot 01.10.2011 v LD,
Hanpaenenue Wmnopr v | TexHuka TepMuHan -
[Nara seinonHenns: | 07.02.2017 00:00 B nnaHupyemMan 4ata BuINONHEHWA 3aABKKU

Yenyrw (1) | Kouteitepsi (1) | (= Kommentapuit

Beectn 0bwjum Konuyecteom >>

N Konteithep Bnageney KommenTtapuit
Tun Anuna REF Herabapur
1 CAXU3212347 _ —
&) [obasute
22G1 20

K Ypanuts

& Kaprouka koHTeliHepa

After completing the application, information will be sent to the customer and the accounting group of the
container terminal.

Applications for the issuance of disbanded cars

Obsolete and valid only for the issuance of spare parts. To form an application for the issuance of used vehicles,
you should use the Order for the issuance of used vehicles. More details p. 85.

An application for the issuance of disbanded cars from containers is drawn up by a freight forwarder. The
document contains information on the formation of an expense order and the issuance of a pass.

Container disbandment information:
*  The number of the container from which the cars were disbanded
¢ Date of disbhandment
* Line Bill of Lading Number
Information about the exported car:
* Export date
* Brand
*  WINE
* Consignee (individual)
Information about the driver who will take out the car:
*  Driver
* Driver's document
*  Tow truck state gauge if necessary

Weighing results

The results of weighing containers are available on the portal:
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' # ][« - | 5% Pesynorar B3sewwmBana 5645 ot 07.12.2016

MmaeHoe Mown 3ameTkn

[ Hanomuuts_.. [ Co3pate 3ameTky & MNevarb

[ara: 07.12.2016 21:54:00 1 Homep: 5645

3akazunk: Onumn A.C. v @
Ne 3anekn: 883 Mo Tpeboeanuio: KIMEHTA
TpaHcnopT

AsTomobune: Mpuuen: Bec asTromobuna
BH4688AC BH1829XX 13 080
Boaurens:

[laHHbIe N0 KOHTeHepy

KoHteithep: Tapa koHTeiiHepa, Kr:
MRKU7047364 o 2170 2 & Wctopua KoHTeliHepa
lNepeBecka Tapb! Aara: Bec. kr:

07.12.2016 21:54 13080 2
[NepeBecka bpyTTO [fara: Bec, kr:

07.12.2016 21:37 38680 2
PesyneTat B3gewmnBaHua Bec Hetro, ki Bec rpyaa, kr:

25600 ? 23430 ?

The button = 18436 Wil open a printed form of the weighing act, which can be printed, saved to a file or sent
by mail:

(a] [« =] MeuyaTb AOKyMeHTa

— &
000 THC-KoHmelHepHbill mepMuHan “
o 6 c. yn4 , 60

AKT B3BeluMBaHUA KOHTenHepa N2 5645

7 nekabpa 2016 1.
3aKkazunk 000 "Onumn A.C."
Mo TpebosaHuio  KIMVIEHTA
Ne 3aaBku 883

BbinonHeHo B3BelUMBaHWE KOHTENHepa:

Homep: MRKU7047364 Tun: 22G1

[py30N0AbLEMHOCTL KOHTENHEDa:

Acts of change of seals

The fact of replacing/hanging seals on containers is reflected in the Seal Change Act:
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< | - AKT cMeHbl nnom6 5779 ot 18.11.2018 16:28:30

OcHosHoe

[3 Hanomuute... [ Coapate 3ametky o= Mevats

Nara: 18.11.2018 Homep: 5779

3akaaunk: Tpauckapro Y @  [MpuunHa: TamoxeHHbI 40CMOTP

N KonTeiiHep Mnombel
Crapble Hosele

1 MRKU8719782 ML-CN7435797 121256348
2 MSKU7001093 ML-CN7450501 121256350

The button = 18436 Wil open a printed form of the act, which can be printed, saved to a file or sent by mail:

|+ | = MeyaTb fJOKYMEHTa
% Neuars [@ Konwii: “— S > Ewe - |
AKT cmeHbl nnomb Ne 5779 ot 18.11.2018 “’ ’S
p
MpuunHa: Tamo’KeHHbI [OCMOTP
3KcneanTop: UM "Tpaxckapro"
KoHTellHep: MRKU8719782 20' 22G1
Mnomba cHATa: ML-CN7435797

Mnomb6a HaBewweHa: L21256348

OrBercTBeHHbIe 33 AocMoTp

TanbmaH: Kpyw MapuHa MukonaisHa

Cm.3am.Hay.cKknaaa: Koba Kupuno lzoposuy

OTEeTcTBeHHbIN 33 BBOL

Cm. TexHuK rpynnbl ydeTa: Muxalinosa Bepa JleoHmuesHa NOANUCh:

Dismantling containers

Reflects the fact of disbanding containers. The information is only available in playback mode.
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i B Pacdopmupoeanue koHTeltHepoB 2 082 ot 03.11.2018 19:55:00
B~ ?
Homep: 2082 [Jdara: 03.11.2018 19:55:00
3akaaunk: Moban Oywex Muuk OO0 - @ [oroeop: 0512-1 ot 01.05.2012 | @
Bug pacthopmuposanua:  Ha TpaHcnopt Bug TpaHcnopra: AsToTpaHcnopt
MpuHaaneKHOCTL TeXHUKM:  TepmuHan Bpema paboTel TEXHUKN, MUHYTI 0
Ha rpyaoeom ctone Briaaua co wrabena: Boaepar B wrabens Onepauna 3aBeplueHa
[ N T KoHteitHep . Mnomba ‘ Astomobune I HaumeHoBaHue rpyaa [ YactuuHoe | Hapsaa Ha umn
Tun ISO REF Tapa, kr Mpuuen Ynakoeka Mect Bec bpyTro,
1 MAEU3498553 NONE AAL430AA LYOFAST 7 FREEZE DRYER 24334
45P1 5050 AA1470XT MECT 1 12 400,000

Stuffing containers

Reflects the fact of stuffing (configuration) of containers, as well as transshipment from one container to another.
The information is only available in playback mode.

S CradbupoBka koHTeliHepa 9373 ot 25.03.2018 4:05:00 x
OcHosHoe Moy 3ameTkn
& Hanomuuts [7) Coapark aametky Euwe ~
Dara 25.03.2018 4:05:00 Homep: 9373 Meperpya 3aBeplueHo 25.03.2018 4:05:00 Apxus
B konteiinep:  MSKU1102872 45G1 @ unua: Maersk Line BykuHr: 964386890
Bua TpaHcnopTa U NPUHAANEKHOCTE TEXHUKM Ybéuitne
TpaHcnopt npuBeitia I/ nnardopmbt Y6uimua: CyaHo CyaHo Peiic
MpuHaanexHoCTs Tp-Ta NoAB03a: TepMuHan Mopr nepesanku
TpMHaANEXHOCTL NOrpyaunkos:  TepMuHan IMopt HasHaueHnsa

Opraxusayum
Okcneautop:  TpaHc Kowkopaua OO0 [Aoroeop: 1011-13 o7 31.10.2011

Ornpasutens:  Wutepnain HT3 Crpana: YKPAUHA

Crpana: CAY[LOBCKASA APABY

Monyuarens
Tpys
pya: Tpybbl becloBHble IMO:
Ynakoeka: MAYKA
Mnomba: ML-UA0520911
N Homep /A Tpya Ynakoska Mecrt Hetro, kr BpyTo, kr
Aara VA Mapkuposka .
1 4138ACB Tpybel becuiosHble MAYKA 1 2 800,000 2 817,000
23.03.2018 11/100*B/X42+168.3*7,11*11000-118_..
2 4139ACB Tpybbl GecluosHble MNAHKA 1 2780,000 2 806,000
23.03.2018 50/100"B/X42*168,3*7,11*11000-118....

3 4139ACB Tov6el becluosHble MAHKA 1 1400.000 1417.000

Blocking containers

The blocking and unblocking of containers is arranged by the Line so that these containers cannot be taken out of
the terminal by other customers.

Open the "Container Blocking" list:
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EIRR | ' BROKMPOBKN KOHTEIHEPOB

Cospate 3 L:lﬁ [okasbiBaTk apXWBHLIE [ HanomHuTe [] Cozpartk 3ametky
(=] bl [ara l KoHTeiHepsbl KommeHTapui
o ¢ 24122016 MWCU6725237 Bnok cornacHo nucsma ot
19:15 Ha 3Bakyaunw
) ¢ 02022017 INBU3516160; INBU3609957; MAEUG742175; Mo nucemy nunnn ot 02/02
MAEU6835940
‘o Le¢ 02022017 GATU0540630; MSKU2063831; MSKU2071523; Bnokupoeka no nucemy nn
MSKU2150540

1. Click "Create" to enter a new document
2. Select the type of operation:

ey BriokMpoBKa KOHTEHEPOB (cozaaHune)

Bbibepute Bug onepayum:

3abnokuporatb o Pasbnokuposatb
|

i} & =] &
KOHTEWHEePbI KOHTEWHEPDbI

3. Enter alist of containers and click "Next":
l L L BrokupoBka KOHTEHePOB (co3aaHune) * x

3anonHuTe cnucok KOHTeﬁHepOB, KOTOpbIe HeobxoanmMo 3aGﬂOKMpOBaTb

&) Nobasute # Ynanuts

KOHTeﬁHe;) Tun
MRKU4560835 45G1
MMAU1236654 45R1
Wroro: 2

<< Hasag Lanee >>

4. Enter any additional information via lock/unlock for the accounting group. Click on "Lock/Unlock

Export BLOCK TRAINS

for the transportation of containers by block train

In order to start working with export applications for the transportation of containers by block trains, it is
necessary to open the link "Application for the transportation of containers by blockade train" in the Container
trains group on the main page:

CTP customer portal. User Manual



) TAC-KT "Mopran knuentos” (1C:Mpeanpuatue)

HavanbHas CTpaHuua

Mou QOKYMEHTH! v [IOKYMEHTHI MUHUK

3aABKM Ha QOMONHUTENbHEIE YTy PacnopaXeHnA Ha UMNopT
33ABKM Ha NPUEM IKCNOPTHLIX KOHTENHEPOB PacnoprxeHuA Ha noposxHue

KBOThI Ha NpUeM NOPOXHUX
3anBku Ha OTOOP U BbIAAYY NOPOXHWUX

3aABKM Ha Bblfayy rpyXeHbIX KOHTEiHepos V KOHTeﬁHeDHLD'e noesna

3anABKK Ha nponyck I

3anABKa Ha Nepeeo3Ky KoHTernHepos Bnok-noeanom l

MepenoBepua KOHTENHEPOR

MopyueHuA Ha oTrpyaky 3aneku Ha nepesozxy Bnok noeznom

Hapage!

v O1yeTsl
OcTaTky KOHTENHEPOB
OCTaTKit NOPOKHUX KOHTEHEPOB
v [loKyMeHTbI TepMUHana v CrpaBoYHUKN
| Pesvnerate: Basewmsanmua | Cvmozaxons

To create a new application in the list, click the "Create" button:

1"° wli‘r TWC-KT Mopran knuvertos” (1C:Mpeanpuatie)

[naHuposaHue COCTaBoE N0e3foe (3KcnopT)
OTtueTsl N0 KOHTeﬂHeprlM noesnam

&8 WA MM

f' L= 3adaBka Ha nepeBo3KYy KOHTENHepoB 6]10K-I1093}.10M
Cozgate [ @ MNpuHATL 3anBKM 0 AHHYNMpOBaTL 3aRBKM {7 MNokaawieate apxueHbie ‘
| Hata { Homep MpuxaTta AnHynuposaHa Hanpaenetue Peiic Nunua (enape.. Tepmunan
A new application window for block trains will open:
| « ) 3asnBKa Ha NepeBo3Ky KOHTeHepoB BroK-noes3aoM (cosgaHue)
3anucaTtb M 3aKpbITh \ Banucarb ‘ ‘ Ewe ~ ‘
Peiic: ~ | @ | HanpaeneH... Jkenopt MpunaTta || AHHynMpoBaHa Apxus
3akaaunk: IMaersk Line I v [ '-“l TepmuHan (ykp): l . 'Pl
TNunus (Bnagenew): I ] 4 ;_EII Bec rpysa B 1 KoHTelHepe, Kr:
MnatenbLmk: Banw...
ByKuHr: l l JkcneauTop B NOpTYy: l - ,gl
Cypnosaxon: [ | - LD}
MopT nepesanku: [ | v @’ MopT HasHaueHus: l - @]
CrpaHa: CrtpaHa:
UN/LOCO... UN/LOCO...
KoHTeliHepb! | KommeHTapuit \
LobasnTb ] . AR J ‘ Euwe ~
N Twn KoH... B2 IMO Kon-Bo MecTo... TaMoxHs CamoBbIBO3 HacenexHsblii n... Ipachuk 3arp... KoHTakTbl Ha cm‘
KOHTeHepoB }
Onucanue rpyaa Anpec Anpec KoHTakTb! raMO)"
\

The application contains the main fields and two tables: "Containers" and "Comment", which do not provide
for the entry of container numbers by the client when filling out the application.

List of main fields:

*  Flight - train direction (Kyiv-Lisky-TIS-KT; Kharkiv-Liski — TIS-KT, etc.);

* Direction — IMPORT or EXPORT (select the desired one)
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* The customer is the original customer of the container delivery service by block train. Must have a
valid contract with TIS-KT and Mersk Ukraine LTD

¢ Line (owner) — the line to which the transported containers belong;

* Terminal is a container terminal for the delivery of a train. It is pulled up automatically after filling in
the "Flight" field

*  The weight of the cargo in one container is the approximate average weight of the cargo in one
container. The unit of measurement is kilograms.

* Payer Code* —the number of the contract with the Line starting with UA. The field is available after
selecting
lines;

* Payer —a contractual person in accordance with the specified agreement with the Line, is pulled up
automatically after filling in the field "Payer Code";

e Currency - the currency of the payment, which is pulled up automatically after filling in the "Payer
code" field;

* Booking — the number of the shipping lot on the vessel;

*  Freight forwarder at the port is a company that provides forwarding services at the port of
departure;

¢ Vessel call - planned vessel loading containers;

¢ Transshipment port — the port of transshipment/unloading of containers is no larger than the ports
of rotation of the service line of the selected vessel (specify in Russian);

* Port of destination — the final port of destination of the passage of the container (specify in Russian);

* If the contract code is not displayed in the "Payer code" field, be sure to contact the Line to enter it into the code
database on the portal.

IMPORTANT: ALL FIELDS ARE MANDATORY, WITHOUT THEM YOUR APPLICATION WILL NOT BE ACCEPTED FOR WORK!

IF YOU NEED TO CHANGE THE CURRENCY OF PAYMENT AFTER YOUR APPLICATION HAS BEEN ACCEPTED, THE LINE
RESERVES THE RIGHT TO COLLECT AN ADDITIONAL $ 50. USA / BILL OF LADING FOR RE-BILLING WITHOUT THE
POSSIBILITY OF APPEALING THEM.

Your application will be reviewed by the manager of the container block train, after which a decision will be
made on your application:
Accepted — the manager of the container block train accepted the application for further work.
Canceled - this application has been canceled and should not be submitted to work. Contact the manager of
the TISCP to clarify the reason for the cancellation of the application.
Archive — the application has been processed and placed in the archive. All archival applications can be
viewed in the list of applications by clicking the "Show archived" button (Fig.2);

Please note that after the application is accepted by the manager, it will not be possible to change any data .

List of fields in the "Containers" table:
O No, row number;
00 Type — the type of containers being transported;
O Length—The length of the container in feet;
O IMO — cargo hazard class;
[0 Description of the cargo — the name of the cargo;
O Number of containers — the number of containers declared for transportation by block train;
[0 Place of maintenance — code of the directory of customs authorities subdivisions (selected from the list) —
subdivision where customs clearance of container cargo is carried out;
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O Customs, Address —the name and address of the selected customs unit;

O Pickup is a sign of self-delivery of containers to the point of loading on a block train or delivery of cargo to the
terminal of train departure;

0 Settlement — directory of settlements for loading/unloading containers (client's warehouse), should be
entered in Ukrainian (it is not necessary to fill in when picking up);

[0 Contacts at the client's warehouse — contacts of the responsible person at the client's warehouse (no need to
fill in when pickup);

0 Customs Broker Contacts - Customs Broker Contacts (no need to fill in for pickup); O Railway Tariff —
the tariff at which the payment for the Line for railway delivery will be made;

O Auto tariff - the tariff agreed by the line / TIS-KP according to which the payment for the Line for road
transportation will be made (if pickup is not filled in)

00 Forwarding at the port - The tariff at which the payment for the forwarding option will be made at the port (if
the forwarding is carried out independently, the column is not filled in)

00 Change of vehicle (change of vehicle) - the tariff at which payment for the Line will be made during customs
clearance outside the TIS CT or by the train departure terminal (filled in automatically)

When sending REEF containers, the following fields are required:

0 Connecting a REEF is a sign of the need to connect a ref. a container of electricity;
O Temp C is the required temperature regime for ref. container;

O Humidity is the value of the humidity regime that must be set for ref. container;

O Ventilation — the value of the ventilation mode that must be set for ref. container;

In the "Comments" tab, you can specify any clarifying information that will be available to the manager of the
container block train, terminal.

After all the necessary fields are filled in, you need to record the application by clicking the "Record and
Close" or "Record" button.
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Planning of train compositions

In the process of how the block train manager processes accepted applications, the containers of this
application fall into the departure plans of trains, which have their own number and departure dates:

" v TWC-KT "Mopran knuertoe” (1C:Mpeanpustie)

- HavanbHasa CTpaHuua

v Mou QOKyMeHTs! v [1OKYMEHTBI NUHKUK
3anekm Ha A0N0ONHUTENbHBIE YCNyT! Pacnopﬁ;«ewﬁ Ha uMmnopT
3aABKM Ha MPUEM 3KCNOPTHLIX KOHTENHEPOB PacnopaxeHua Ha nopoxHue

i = KBOTbI Ha Np1em NOpPOXHUX
3aABKu Ha 0TOOp U BblAauvy NOPOXHUX

3aABKM Ha BbIAAYY rPYXeHbIX KOHTEeIHepoB v KoHTeiHepHble noesaa
3anBKa Ha NepeE03ky KoHTeHepoe Bnok-noezgom
3aABKku Ha nponyck
Mepegoeepus KOHTENHEPOE L . - =
OTtyeTsl N0 KOHTEMHEePHbLIM noe3aam
" ' 13Ky z
Mopyuerua Ha oTrpyaky 3anBkuM Ha nepeBo3ky Bnok noeznom
Hapage!
v OTyeTsl
& MnaHupoBaH1e cocTaBoB NOE3A0B (IKCNOPT)
Coagars | (I Mokaswisars apxueHbie
flara . Homep Morpyxen | Mapupyr [ara noesga Howep noesaa Onepatop nepeaosok KonTeiinepsi
5 21122018 MK-00000001 v Kues-Niucku - TUC 26.12.2018 KT2612 TUC-KoHTeiiHepHele noeaaa FCIU895935;
000 HASU10563
HASU43715
= 26.12.2018 MK-00000002 v Kuee-Tuckn - TUC 31.12.2018 KT3112 TUC-KowTeiiHepHsie noeasa FCIU833161
000 HASU13127.
MAGU5249¢
> 02.01.2019 MK-00000001 v Kuee-Tluckn - TUC 05.01.2019 KT0501 TUC-KonTeiiHepHsie noeaga CAXU93718«
000 MRKU36835
MRKU51192
= 09.01.2019 MK-00000002 v Kues-Mucku - TUC 15.01.2019 KT1501 TUC-KowTeiiHepHele noeaga APMU80563
000 GATU88265°
GESU59447
= 15012019 MK-00000003 v Kuea-flucku - TUC 23.01.2019 KT2301 TUC-KouTeitHepHsie noeana APMUB0606
000 HASU43164.
MRKU20640
> 21012019 MK-00000004 v Kues-iuckn - TUC 26.01.2019 KT2601 TUC-KouTeitHepHsle noeaga AMFU87046
000 HASU42053
HASU44957,
v 23.01.2019 MK-00000005 Kues-fiucku - TUC 30.01.2019 KT3001 TUC-KonTeitHepHsie noeasa GESU38935
000 HASU10455.
HASU41738
> 25012019 MK-00000006 Kues-fluckn - TUC 02.02.2019 KT0202 TUC-KouTeiiHepkbie noesaa AXIU165785(
000 HASU10140
HASU45584!
3 25.01.2019 MK-00000007 Kues-luckn - TUC 06.02.2019 KT0602 TUC-KoHTeitHepHbie noeaaa
000

The document "Planning of train compositions" is as follows:

el b MnanupoeaHue coctaea noezpaa (3kcnopt) MK-00000004 ot 21.01.2019 17:40:45
| 3anmcare u 3akpeiTe ‘\ 3anucars 3aKpbiTh
MapiupyT: Kues-Nucky - TUC @ [V Morpysxen Apxue
[lara noeaga 26.01.2019 Homep noespa: KT2601
Oneparop nepeso3ok: TUC-KoHteitepHele noeaga 000 ©@ [eanaid nogaun 3assok: 25.01.2019
n i nnau innaH | K i 3

; aE 2 1 4
i § E i B BapuTen n ¥ AaHHble Ce 3aRBKN

N Kouteitep Tun Mnardopma Cyaoaaxog Cnucok norp Ne I 3anska Ne l 3anABKa npuema sken NQ’ Taput RE

1 MRKU89 DV 94612678 MAERSK BRANI 27.01.19 - 28.01.19 326 MK-00000045, 1 MK-00001155 480 ye
2 MRKU68 DV 94655149 MAERSK BRANI 27.01.19 - 28.01.19 326 MK-00000045, 1 MK-00001155 480 ye
3 MSKU51 DV 94662210 MAERSK BRANI 27.01.19 - 28.01.19 326 MK-00000046. 1 MK-00001154 480 ye
4 IRNU1501 DV 94655149 MAERSK BRANI 27.01.19 - 28.01.19 326 MK-00000046, 1 MK-00001154 480 ye
5 MAEU69 DV 94612678 MAERSK BRANI 27.01.19 - 28.01.19 326 MK-00000046, 1 MK-00001154 480 ye
A MRKI 173 nv Q4749R37 MAFRSK RRANI 97 11 16 - 98 N1 19 R AK-NNNNNNA7 4 MK-NNNN11R7 480 v e

The column "Application No" contains the application number of the block train (1).

The column "Load List" (2) contains the number of the list of containers declared by the Load Line. This list
forms a container Terminal in the central database in agreement with the Line, if the list number is in the line, so
the container is currently in the load list. The list is formed by the Terminal a few days before the departure of the
vessel, and is displayed in the plan after clicking the "Supplement data" button.

For each container arriving at the terminal, an Application for Acceptance of Export Containers must be issued.
Such an application can be generated automatically by clicking the "Generate Applications" button (3). After the
applications for acceptance of exports are generated, the numbers of these applications will be displayed in the
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column "Application for acceptance exp., No" (4). The documents themselves can be viewed in the list of
applications:

1@ () TUCKT Topran knwertos” (1C:TIpeanpusTye)

b, = iy HavanbHas cTpanuua
v Mou QOKYMEHTbI 1 v [JOKyMEHTbI NIMHUN
3aABkM Ha A0NONHWUTENLHEIE yCIyTU PacnopﬂerMﬂ Ha uMmnopT

5 — [ —
I i3aABKM Ha NPUEM 3KCMOPTHLIX KOHTENHEPOE! I Pacnopsxerna Ha nopoxsie
KeoTsi Ha nprem NopoxHUX

3anAeku Ha oTOoOp U BblAAuy NOPOMKHUX

3aABKM Ha BbIAAYY rPYKeHbIX KOHTeIHepoEs v KoHTeitHepHble noesaa

3anABKa Ha NepeBo3Ky KOHTelHepos Bnok-noesnom
3aABKM Ha nponyck

3 MnaHupoBaHWe COCTaBOB NOE3A08 (3KCnopT)
MepesoBepuA KOHTENHEPOB

OT4eThbl N0 KOHTeHEPHbLIM Noe3fam
Mopyuerus Ha oTrpyaky I 3aneku Ha nepeBoaky Brok noeagom .
Hapage!
PRy v OTyeThl
QcTaTky KOHTElHEepOB
OcTaTkn NOPOXHUX KOHTENHEPOB
v [oKyMeHTbl TepMUHana v CnpaBoYHuKM
| PezynkraTthl B3BEIUUBAHWA | Cynozaxogsi
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Imported BLOCK TRAINS

Application for the transportation of containers by block train (import)

1. Select "Applications for transportation by block train".

oMy
v Mou AOKYMEHTEI
33R0KH Ha A0NONHNTENLHEIR YENYH
) 338818 Ha NPHEM IKCNOPTHLIX KOHTRItHEpos
) Nepeaosopun (akcnopr)
¥ Nopyuenns Ha orrpyaxy

) 3anekn Ha 0160p ¥ BEAIWY NOPLKHIX
¥ 3anexn Ha nponyck

HavanbHas cTpaHuua

V) 3aReKn Ha BuAaUY rPYXEHSIX KOHTERHEPOE
) 3arein Ha Beyauy PECHOPMNPOBEKHEX 3BTO
l=peaosepws (nnopr)

Hapraw #a nunopt

v OTYeThl

| Ocrar koHteiHepos [ Ocranm nopomHiux xouTelisepos

v [lokyMenTLI TepMuHana
[Z] Peayneraru sasewmsanns =] Orsecw norpyzsn

[Z] Npuénsse axre

[Z] Cragmposxa kowteitnepos

[Z] Pactiopmuposasus kosTefivepos | AKTsl CMeHb! nnomb

[Z] Peaspanposanna kouTeiHepos

[= Cnucku Ha norpyaxy

2. Select "Import", then "New"

= Buinyck ostedsepos

I 3anexn Ha nepesoary Gnox-noeaaom "

I¢! Mnanupoeaxue COCTagoe Noe3A08 (Incnopr)

[W) 3amsxu vz nepesoaky Enox noezaom (2kcnopt)

[%) NpeasaprTenbHbie Nnakw cocTaB0B NORIR0S (3KCAOPT)
[W) MenonsmrensHele nnade cocrasoe noeasos (skcnopt)

il¥) Mnanuposanse COCTABOE N0E3A08 (MMNOPT

[W; 3ansxn Ha nepesoaky Enox noezaom (wmnopr)

[%) MpeasaprTentHbie NRaKW COCTABOB NOE3A08 (MMNOPT)
[®) UcnonsnrensHsie nnauw coctasog noeagos (mmnopr)

v [lokyMEHTBI MNHIK

| Pacnopsmxetmn wa umnopt
| Pacnopmenna Ha nopaxHue

[®) Peecrp nopyyesni

v Obuee
T Cyaosaxogel [ Knaccet onackocTn rpyzeoe
fif MNoprai [T TamoxeHHsie pexumsl
[T Crpans=i tenpa fifl Knaccuduearop YKTE3[

[T Tun=t kowTeiHepos 0 Knaccuduxarop KOATYY

[T Cepencel kosteiHepssix nn. . [ CraHymn kenez=on gopom

- - 3aABKH Ha NEPBBO3KY KOHTEIHEPOB BNoK-noe3aomM

Mevar. ] | # Mpwsr sancin | | @ Averyniponani semamy || (7 Moxasuoan. apaoiue

flarocep ¢ awnmeed Nnarersayue: [

@ Secnapr Ig_wl?ucn

Rana

Iiomep Mo n

3. Filling in the columns of the application for transportation:

Q- -o]

3afBKa Ha N8PeBO3KY KOHTeiHepOoB BNoK-Noe3oM (Co3aaHHe) *
Ocuomuos  Mpucogauscisne hainy

Dunn fona.. L Tepaainan

iesiessh onucamen:, | | Crepopnoessa | TIC-KUHTEHEPHI 97204 108
N peitcy.
v OmpaRKTEN:
Cpana ompaRmARKA |1 : [~Tw]
| Cyapsaxna | [~Te]
KnwTalna |-' i | & flowy (gaini)

[ |- n!'} Hanpaanseme- W‘-_ — Tosawr || Tpmasms [T Nposepeka norvcrann  _ Akuymuponana
Jazaane [I . ’;!ﬂ'.i Topmmnan (yrp) [ ¥ mioxn [-]e] Apewa: —
Nvem [onaperey): C ---'—3-;]: Jucneumep o nopry: | l . lel
Koa anarsr=iues Mnarereiyne. Eamwra,

|

l Jvluﬁmn-.rl |+ & \-_,‘ Jsrresie conreiseps o KIC }
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* Direction: import;

*  Flight (selection of the direction of transportation);

* The terminal is marked automatically when selecting a flight;

* Customer;

* Line;

* Forwarder in port. Select a freight forwarder from the drop-down list if you choose self-forwarding or
select MTA SERVICE LTD LLC.

* Payer code. The code provided by the line under the contract UAOOOXXXXXXX. There is no choice option,
the code is unique and known only to the customer. If you choose the right one, the alert "Attention! At
the instruction of the wrong payer, the line removes the penalty for re-issuing the invoice!" Confirm.

* Line number of the c/s;

*  Flight number is not filled in, it will be updated automatically when accepted for transportation by train,
the index and date of the train will be indicated.

*  Country of departure;

*  Ship call (selection from the drop-down list).

Filling in the tabular part of the application:

1. If there are containers in the warehouse or in the lists of the nearest ship calls, you can fill the containers
by clicking on the "Fill containers with ¢/s" button. The main condition is the correct indication of the
number of the vessel and the choice of the vessel call. It is possible to remove containers from the list if
necessary (right-click selection).

ComTnitespe  KOMMTARNE | @ TToeyMe=Th (i)

LoSsoum ™Y 3cnoneetu monreinepy no KAS

LOHTARMHEE n ILn Pyaiu yrarcera Chopus | byTo wour, K- Ins manba

apd Cpyro moic., v Jnacanmnz Mecr Herro wour., wr RO XONDTaMeT

If there are no containers in the terminal lists, you must create containers by clicking the "Add" button. If the
container has not arrived before, it is necessary to create a container by selecting the type of container and line.
Put the container container with the average value (40 ft-3880, 20 ft -2200).

To save previously filled data, it is possible to copy the string and edit.

- | i

0

2. Inthe consignee column, the final consignee of the cargo is indicated. If it is not in the list, create with the
full name, address and OKPO.

3. Description of the cargo - filled in automatically if it is in the lists on the portal, put manually if it is not in
the lists on the portal.
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10.

11.

12.
13.
14.
15.
16.
17.

18
20

Packaging - filled in automatically if it is in the lists on the portal, put manually if it is not in the lists on the
portal.

Prefabricated - a sign is set if several linear c/s are issued for the container.

Gross weight, kg = weight of cargo in the container + container container (filled automatically).

Net weight, kg = weight of cargo in the container (filled in automatically if it is in the lists on the portal, put
manually if it is not in the lists on the portal).

Linear seal is filled in automatically if it is in the lists on the portal, it is put manually if it is not in the lists
on the portal.

Home c/s — manual filling.

M 4| (VTSI AT

The place of maintenance is to choose from the list the point of the customs post by code where the
customs clearance of the cargo will take place. When selected, customs and customs address are
automatically filled in.

Pickup — the sign is affixed in case of self-delivery by your own vehicles from the warehouse of the dry
port upon arrival.

Delivery location — choose from the list provided.

Delivery address — specify the exact final delivery address by road.

Loading schedule - filling in if necessary.

Contacts in the customer's warehouse — specify the contact person in the recipient's warehouse.
Contacts of the customs broker - specify the contacts of the broker.

Block of rates according to the price list of the ling, it is mandatory to fill in: - tariff of railway transport, -
tariff of cars - by radius, - forwarding to TIS - when choosing forwarding of MTA Service LTD LLC, - change
of vehicle - in case of customs clearance at another customs post, - cost of dangerous goods - if the cargo
has a hazard class.

Connection of REF filling in the case of REF containers, 19. Hazard class — if the cargo has a hazard class.

. Requirement for motor vehicles — if necessary, if any.

"Comment" tab: filled in if it is necessary to enter clarifying data, such as, for example, entering additional
information in railway waybills, the planned date of loading on the train, clarification of line rates.

Documents tab:
Attach the necessary documents:

linear c/s,

Domashniy k/s,

invoice,

power of attorney for the line,

power of attorney of the final recipient,

packing list,
certificates (if necessary, according to the specifics of the cargo), ¢ customs declaration.
KoMwzirapen Hewywenne (dainu)

MENUSINNE | Paamer
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Report on the status of applications for the carriage of a block by train

Also, the process of placing applications for block trains can be viewed using the report "Applications for
transportation of block trains" (Fig.7.2).
In the report, you can indicate the required direction of the train (Fig.8.1).

+ MnaHbl NOrpy3ku - No 3anaekam
v BbICTpble HACTPOIKN
V! Mapuupy: Kuee-TNucku - TUC / - | x TonbKo He3aKpeITbe 3aABKN
Kokreiinep
| Coopmuposars B B- Q @ W X 8 4 B =-
Otbop: Mapupyt PagHo "Kues-Tlucku - TUC”
MapuwpyT 3 Mpegs. W
3anaBkKa Koa ctpoku | Tun AnuHa 3akasuuk nnaH nnad
KOHTeMHep:
Mnax [arta noesga Homep noesga  MorpyxeH
3Tan nnaHupoBaHus
KoHTeiiHep Mnatchopma N2 X/ HaknagHow
= 3aneka Ha #Hepos 6! MK-00000011 ot 02.01.2019 10:21:53 1 HC 40 ; 2
= MnaxuposaHue coctasa noeaaa (akcnopr) MK-00000001 or 02.01.2019 15:31:56 05.01.2019 KT0501 Morpysxen
= VcnonsuTensHbii nnax
MRKU5119233 54278551 34813170
MSKU9841478 54279413 34813170
= 3anBka Ha nepeBo3Ky KOHTelHepoB bnok-noeagom MK-00000012 or 02.01.2019 10:28:38 1 HC 40 . B 2
= Mnanuposanue cocTasa noeaaa (akcnopr) MK-00000001 or 02.01.2019 15:31:56 05.01.2019 KT0501 MorpyseH
= WcnonuutensHelit nnax
CAXU9371840 94656055 34813196
TGHU8368676 54278569 34813188
- 3aneka Ha ] 6! MK-00000013 ot 02.01.2019 10:31:34 1 HC 40 N 7
= Mnanupoeanue coctasa noeaaa (akcnopr) MK-00000001 or 02.01.2019 15:31:56 05.01.2019 KT0501 Morpyxex
= WcnonkuTensHelit nnax
MRKU6035100 94655859 34826529
TCNU8830310 54267885 34826529
= MnaHuposaHue coctasa noeaaa (akcnopr) MK-00000002 or 09.01.2019 10:46:10 15.01.2019 KT1501 Morpyxen
= WcnonkutensHeii nnax
GESU5944728 54267885 34813329
TRLUG681418 54267844 34813212
MSKU9034603 54267844 34813212
MRSU3358632 54278551 34813212
TCKU6571878 54278551 34813212

Figure 1

The report shows each application for the selected route, the number of declared containers, the number

that is in the executive plans, unallocated containers as a balance.

. OcraTok

Also, the container numbers, the belonging of each container to the executive plan, which in turn contains

the date of departure and the flight number, are displayed.

The numbers of the railway platforms on which the containers were loaded are also displayed. There is
information about the numbers of the railway waybills and the final status "Loaded", which confirms the placement

of the container on the railway platform.

Contact details for the registration of documents for the train block

If you have any questions, please contact TIS-KT managers:

- in the direction of Dnipro: Natalia Butenko
Tel. +38(067) 661 22 40
Emails: n.butenko@tis.ua

- in the direction of Kharkiv: Anna Petrukhnenko
Tel. +38(067) 630 88 28
E-mails: a.petruhnenko@tis.ua
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- in the direction of Ternopil: Kovalenko Olena
Tel.: +38(093) 097 30 87 E-mails:
A.Kovalenko@tis.ua

Maersk Ukraine: ua.export@maersk.com, ten. +380487180700.

BLOCK FOR WORKING WITH USED VEHICLES

Applications for additional services (used vehicles)

Forwarding of used vehicles

An order for the forwarder of used vehicles (hereinafter referred to as the Check) is created only on the basis
of the Application for additional services with the service "Invoicing. for disbandment from a used car with the
subsequent acceptance of a used car to the terminal's auto warehouse."

To create a check, you need to go to the VIN tab.

. (MpuHaT): 3aseka Ha gon. yenyru MK-000! o7 22.10.2021 15: 12

OcHoBHoe  WcTopua uamenenwit  [poTtokon pabotkl

l 3anucatb W 3aKpbITh I R

3aKaaumnk: ‘ TOB ‘ - ‘ zP‘ [lorogop ‘ S ‘ - ‘ zP‘\
HanpaBsnexue TpaHcnopT Kenaemasn nata CornacoBaHHas gata

(O Skenopr © Tepwunana  2310.202100:00 |8 23.10.2021 00:00

(e) Umnopr () 3akasumka o

() MoposxHue

Ana ycnyr "komnnektayna” u “pacopmMupoBaHuA” KOHTEHEPOB 3aN0NHeHne Nonei HauMeHoBaHWe rpy3a/konuyecTeo MecT/Bec rpyaa/pos
ynakoBku 0bA3aTenLHO.

Ana ycnyru "BeicTaBnexne KoHT. Ha pacdopmupoBanue ¢ b/y aBTo c AanbHeilumm npuemom B/y aBTo Ha aBTOCKNag TepmuHana”
OBA3ATENBHO HyxHo 3anonHuTe VIN Kokl

Yenyru (1) | Konteitvepe! (5) )| VIN-Koawl (20) |§KommenTapuit

[obaeute L B 2 3arpyauTb u3 taiina Coagatb nepegosepue b/y 1/c

Ne n/n KoHreitHep Kareropua rpysa VIN
1 MSKU Astomobune 1N4;
2 MSKU Astomobunk 2C3
3 MSKU AsTomobune 2FMF

Select the desired line and click the Create Assignment of Used Item

€ | = (MpuHaT): 3aseka Ha gon. ycnyru MNK-000! o7 22.10.2021 15: 12

OcHosHoe  Mctopua uamenenuint  [NpoTokon pabotsl

3anucatb M 3aKpbITh 1 B~
3akasunk: | TOB ‘ v @: Dorosop: ‘ . v z_D:
HanpasneHue Tpaxcnopt Xenaemasn gata CornacoBaHHan aata
() Sxkenopr (¢) Tepwuwana 2310.202100:00  |& |  23.10.2021 00:00
*) Wmnopr () 3akasumka
() MopoxHue

[na ycnyr "komnnektauua” 1 “"pacthopmMMpoBaHKA" KOHTEHHEPOB 3anonHeHue nNonell HauMeHoBaHWe rpy3a/konuyecTBo MecT/Bec rpy3a/pod
ynakoeku o0bAzaTensHo.

[Ana ycnyrw "BeicTaBnenne KoHT. Ha pactopmupoBaHue ¢ B/y asto ¢ aansbHeilwum npuemom b/y aBTo Ha aBTocknag TepmuHana”
OBA3ATENBHO HyxHo 3anonkuTe VIN Kogbt

Yenyru (1) | Kouteitnepsl (5) | VIN-Koagsl (20) | KommerTapuii

[Nobasuts L AR 4 3arpyaute U3 taiina E—C03A8Tb nepegoeepue 6ly T/C—]

Ne n/n [ Konteiinep Kareropus rpysa [ VIN
1 MSKU AsTomobunes N4
2 MSKU Astomobune 2C3
3 MSKU AgsTomobune 2FME
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You can create a power of attorney for several used vehicles at once by selecting a few lines in the specified
tab and clicking the "Create a power of attorney for a used vehicle" button. A prerequisite: used containers must be
in the same container, otherwise we will get an error:

Yenyru (1) | Kouteiinepst (5) | VIN-Kogel (20) | KommenTapuii

[Lobasute *  $ 3arpyauTk U3 faina Coszgatk nepegosepue by 1/c

Ne n/n KoHTeiiHep Kareropua rpyaa
1 MSKUS8 AsTomobunb
2 MSKUE AsTtomobune
3 MSKU8 AsTomobunes
4 MSKU8 AsTomMobunb
5 MRSU4. AsTomobune
6 MRSU. Astomobuns

VIN koa gonxeH cogepxate TONbKO undpbl U natuHckre Byksel, 3a ucknouennem Q, O. |
N
Coo6ueHmnn:

—  VIN-kogbl T/c fomkHbl ObITb U3 0AHOr0 KOHTENHEpPA.

If all the conditions are met, we will continue to create the vestibule. In the window that opens, you need
to fill in the details of the counterparty to whom we are executing the Assignment.

= n F
+ (): MepenoBepue no akcneauTOpy NoAepsKkaHHbIX T/c (co3paHue) *
OcHosHoe  Mow 3ameTkn  Mctopua uamenennii  [Npotokon paBoTe!

l 3anucatb M 3aKpbITh I 3anucate [t J0d

Odopmnenne | TpaHcnoprHble cpeacTea (1)

EICRE0? 10.2021 16:44:4 B | Homep: Apxus AHHYNNpoBaH

HoBoe oTBeTCTBEHHOE nuuo

EAPMIOY ' | UHH: | l
HoBoe oTBeTCTBEHHOR NULO (OpraHnaauns)

IQ Haiitn >> I‘ el x

Cogert! Beegute O[JVIH u3 kputepues noucka akcnegntopa n
HavkmuTe KHoMKy "Haitti". Jyyle BCero BLINONHATL NOWCK NO KOAY
EAPMNOY. MNMpu noucke No HAUMEHOBaHWK UCMONL3YATE

COKpalL eHHoe Ha3BaHne bea yka3aHuA KaBbluek, hopMbl
cobcTBeHHOCTH U TN

KommenTapnit

To indicate a new responsible person, you need to fill in one!! from three fields:
¢ Name of the organization (the search will be performed by the occurrence of the search bar, so only the
name of the company without the form of ownership or part of the name should be indicated here)
* EDRPOU code
* TIN

Then you need to click the Find >> button
If such a company is found, its details will be filled in.

Let's demonstrate the search using a fictional example. Let's find the company "Megatrans" by the search bar
"atrans". Enter the search bar and click "Find":
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HoBoe oTEETCTBEHHOE NULO (0praHu3auua):

[anch ‘

1 | UHH: | 1

Ilumatpanc 000
Anbtarpasc 000
MeratpaHc 4l

Let's choose the desired option from the results found:

Hoeoe oTBeTCTBEHHOE NULO (OpraHu3auna):

Merarpanc Yl
EAPMOY: 123456789 WHH:

_Haittu == | Merarpanc 4| X

To specify another company, click on clear result * and search again.

If an erroneous t/z was added to the error assignment, then go to the Vehicles tab and, standing on the
required t/c, click the Delete line button.

. (): MepepoBepue no akcneaUTOpPy NOAEpPKaHHbIX T/C (co3gaHue) *
OcHoeHoe poTokon pabotsl
[ 3anucaTtb U 3aKpbiTh J 3anucate &~

Odopmnenne |fTpaHCnopTHeIe CpeAcTBa (3ﬂ

@ Yaanuts ctpoky

N Kareropua rpyaa VIN
1 Astomobune 1N44
2 Astomobune 2FMP
3 Astomobune 5UXZ\

Creation of an Order for the issuance of used vehicles

To start working with the Work Orders for the issuance of used vehicles (hereinafter referred to as the
Work Order), you need to follow the link "Work order for the issuance of used vehicles" in the Car Playground
block on the main page.

¥] JdnBRI Ha BbIAAYY | PYREHDIA KUHIERHEDUS [C] Pacnopsxenua Ha umnopr

Tepesiosepus (WMnopr) || Pacnopsxenna Ha nopoxHne

[4) Hapra! Ha umnopr || 3aABkn Ha nogkntoueHnA pedKoHTElHEPOB

AsTOMOBUNbHAR NMOLWAAKa
MepeaoBepue No 3KCNEAUTOPY NOAEPXKAHHLIX T/C
Hapan Ha Beiiauy noaepkaHHbix T/c

3anABKU Ha BblA a4y pactopMUpOBaHHLIX aBTo
apAj Ha Bblgauy noaep x T/c pact IX C KOHTElHepa

OTyeTb!
[8) Ocratky koHTeiiHepoB [1) Peectp nopyuenuii

[i8) Peectp Hapaaos

The main view of the list of Orders:
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« - Bce pokymeHTbl: Hapsg Ha Bbigady noaepykaHHbiX T/c pacopMUPOBaHHbIX C KOHTeliHepa

iV Moka3sbiBaTs apxMBHLIE

@l Bce pokymentel | #* Hosule (YepHoBuKi) B ouepean Ha ofopmnenme | (& 3asuauposanHble MpunaTel B pabory 4 OrtpabotaHb!

C O6HosuTs () & Mevars
fara ! | Cratyc aokymeHTa Ne HapAaa Skcneautop Kateropua rpyaa
& Tam. Morp. | Tepm. ®.N.0. Bua 3anuacti

To create a new outfit, you need to click on the Create button.

- | = (Hoseblit): Hapsa Ha Bbiaady nogep>kaHHbIX T/c (co3gaHue) *

Coapatk Ha - \ " ‘ B X 3akpem @) Moanucars & Mevams
OcHoBHbIE NapameTps!
Rara: [20.10.2021 lﬂ | ne: | ~ | BuaTpacnopra npusemia: | Cyano - | + | @| Buatpancnopra otrpyaku: |AsTotpaKcnopt ‘ -
Skcneautop
OpranuzaLma I\ [~ [ @ || orosop: | ~ @] top.aapec: | .
Haumenoeatmel] JJ ErPrioy: | VIHH

ECnu ganHble OTCYTCTBYIOT NGO HE AOCTOBEDHLI, 0BpaTHTECE B

U0 [ |+ | Tenedon: | -
{ TPYNINY YHETa Wit K KOMMEpHECKIM MeHemxepam TC-KT.

Monyuarens
Kom | | ( [+] [ Koweursiii nonyuatens

CrpaHa: | YKPAVHA ~ | Agpec | | n eHoBaH

PexnM TaMOXeHHOro 0popmneHna (N3TenbUWMKN XpaHeHne/ [LloeepeHHOCTL Mepeeo3aunk
( T —————
.

TpaHcnopTHble cpedacTea / 3anyactu Al & (daitnet) i | % Buasl

© [Nobasuts (]

N PaC(hopMUPOBaHO U3 KoHTeiiHEpa Ko YKTB3A Kateropus rpyaa VIN BpyTTo, KT Mecr

BIL Bug zanuacti Mapxa / HaumeHoBaHue rpysa Herro, kr Ynakoeka

General appearance of the form
Fields marked in green are filled in automatically from the user's profile. Fields that are underlined with a
red dotted line are mandatory.

il (Hoebli1): Hapsg Ha Bbigady nogepykaHHbix T/c (coaaaHue) *

C034aTk Ha OCHOBaHHUH ~ l 3anucats U 3aKpeITh I X 3akpes  (©) Moanucars & Mevars

OcHosHle napameTpsl

[lara: [20.10.2021 |1 | Ne: 123 BWA TPAHCNOPTa NPUGKITHA: | CyaHO ~ | [SAFMARINE NUBA04.10.21 Ne 139N/1408 | - [ @] BuaTpancnopra orrpyaku: |Astorpancnopr
3kcnegutop
Opranu3auma: | TOB TIYTIKIH KO" - | ®] norosop: (123 [- ]| topanpec: [yipana
TOB TIYMKIH KO | EPRIOY: | | YHH: |
oo |BaHOE leaH [BaHoBMY [ ] Tenedon - | Ecnu aansie oTeyTeTayer nubo ke pocTosepnsi, obpaTITeCs B
= == L TPYNNY YYETa HH K KOMMEPHECKIM MeHemKepan TUC-KT.
Monyuarens
Kog: 1234567890 |Iearoe Ieaw learosuy }- | [J Koweywwiii nonyuatens
CrpaHa: | YKPAVHA \T Aapec: Ogeca ‘
Pexum TaMOXeHHOro ohopmneHna Mnatenswyku xpaHeHue/T30 [loBepeHHoCTL Mepeeoauuk
| TOB TYTKIH KO™ | |~ [
| || [toB mvmiHKko® I I
TpaHcnopTHele cpeacTea/3anvactu (1) | @ A (Paiine) i | & Buawl

© fobase @ * 3

N PachopMiHpoBaHo U3 KoHTeiiHepa Koa YKTB3L Kareropwa rpysa VIN Bpyrmo, kr Mecr
BIL Bua sanuactn Mapka / HanmeHogakte rpyaa Herro, Ynakoska
1 MSKU4600565 8703 AsTomobuns 17 12345678901234567 17 1490,000 1
ABTO 1490,000

After filling in all the necessary data, write down the document.
To sign the EDS document, click the Sign button

Co3aath Ha OCHOBaHUN ~ I 3anucatb M 3aKpbITh , B X 3akpums | © I'Io.anncaTb...l & Meuats

After the document and the attached documents, the signed document is sent for Visa to the state
authorities (Border and Customs Services).

3anucaTthb M 3aKphITh ‘ B X 3akpums -4l OmnpasuTs Ha BU3NpOBaHUe

The results of the visa application can be seen in the Work Order form in the "Approval Visas" tab

CTP customer portal. User Manual



+ (He cornacoeaH) MSKU:- 1C4H. : Hapsg Ha Bblgayy nogepyahHbix T/c

OcHosroe  [Tporoxen pafiore!

Co3partb Ha OCHOBaHWH ~ ‘ 3anucatb W 3aKpeITh ‘ B X 3akpum [EJ Oroasars uz e-ouepean & Mevars

OcHosHle napamerps!
fara: Ne: Bua TpaHcnopta npubkiTa: Cyaxo LAUST MAERSK 23.08.21 - 23.08.21 Ne 129E/134W @ BugTpaHCnopTa OTTPy3KM: ABTOTPaHCNOPT

SKcneautop

OpraHu3auys | ® norosop: 250121101 o7 25.01.2021 @ fOpampec yypaina, 65009, m.Opeca,
HalmeHoeaHme ETPMOY: VHH
U0 Tenedon
Monyyarens
Kog: Haumenoganme: | [ KoHeunsiii nonyuatens
CrpaHa: YKPAMHA Anpec: YkpaiHa, M.Binropoa-JHecTpoBCLKMIA, ‘
PEXIM TAMOKEHHOTO 0BOPMEHI TINaTens LiKM XpaHeHHeT30 JosepenHocts Mepegoaunk
1M 40 AA Mepegoaunka
TpaHcnoptHele cpepcTea /3anyaci (1) | @ Lok (0} i | © noanucn (2) I8 Buasl comacoeanna (2) | D Wictopua coctosHmit
© QOobasumbenzy G OBHoauts MoKaasiBaTs yAaneHHsie
— .
©  Cornacyiouyee nuuo, Ycranosun peaynerar Peaynerar
KommeHTapuit

Torpasiyan cnyxba,

OasaHo & BU3NPOBaHIN HapAAa

If the document has already been approved, and it needs to be changed or replaced, you need to use the
"Create a request for feedback" button.

OcHosroe  [lpotokon paboTel

Co3aaTb Ha OCHOBaHUK ~ ’ 3anucatb W 3aKphiTh | B X 3akpums ' Coagars 33ABKY Ha 0T3bIB & Meuats

Next, you need to contact the accounting group to cancel this document.

Creation of an Application for the issuance of disbanded used vehicles

The Application for the issuance of disbanded used vehicles (hereinafter referred to as the Application) is
created only on the basis of the Work Order, with the exception of Spare Parts. Let's consider when the Application
is created based on the Work Order. To do this, you need to go to the Outfit

I I (Cornacosan) MRKU 1FADI

OcHoeHoe  [IpoTokon paboTel

C034aTk Ha OCHOBaHWN ~: | 3anucatb M 3aKpbiTh ‘ = 3aKpbiTh

3anBka Ha Bbigavy pachopmupoBaHHbix bly T/c

pTa npubbiThA: |

or select it in the list and go to the menu "Create on the basis of" — "Application for issuance
disbanded used vehicles"

The necessary fields are automatically filled in in the Application, it is necessary to check them and fill in
the "Export Information" block.

To create an Application with the Spare Part cargo category, you need to go through the main page to the
Car Site block and follow the link "Applications for the issuance of disbanded cars".
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W MokaswiBate apXuWeHble ‘ | - | x ‘

| @ Bce aokymenTsl ‘ # Hosule (uep ) © B ouepean Ha ooy ‘ & 3 p # TpuHsaTs! B pabory | “4 OtpaGotansl |

© Coapars 81 C Obkosuts (D} & Mevats

Nara 1 | Craryc pokymenta Ne Hapaaa Skcnegutop Kareropua rpyaa VIN
& Tam. Norp. Tepm N0 Bua 3anuactu Mapka / HanmeHoBaH
v 5 2021 CornacoeaH R A 6 1FAD
& ® @ © Coxame ins 2016 FORD FOCUS
v 5 2021 He cornacoeax a] Ckonuposars F9 AstomMobune 1C4H.
@ @ @ # Vawennts F2 2019 JEEP WRANG
& Mometuts Ha yaanexne / CHATL nomeTky Del

() YcraHosuts nepuog. ..

Haittu: Ne Hapaaa - 3520 Ctrl+Alt+F
£ OTMennTs Nouck Ctrl+Q
Wckats se3ge Alt+L
Coapgath Ha 0CHOBaHWM 4 I ‘3aneKa Ha BbAAYY pachOpMUPOBaHHLIX By T/C
MpoCMOTP BU3MPOBEHNA TAMOKHM I

ABTOMODUNBLHAA NNowanKa
[¢) Nepeaosepue no akcneauTopy NogepKaHHLIX T/c

[¥) Hapag Ha Beiaauy nogepxaHHbix T/c

v Mo 3aABKW Ha BblAavy pacfopmMUPOBaHHLIX aBToMobunei

R

Required fields are marked with a red dotted line.
|« | = | (Hosbii) : 3asiBKa Ha Bblgady pacchopMupoBaHHbix 6/y T/c (cos3aanue)

OcHosHoe  McTopua wamenennii  [lpoTokon paborts!

3aKkaaunk: | - "5‘ Rorosop: | [ @)
WHdopmaLua no pacopmMupoBaHuio NHdopmauua no pacdopMupoBaHHOMY aBTOMODUMIO
KoHreiiep: |AI @ Kareropua rpyaa: 3anuacTe
BIL: [ | Bug sanuacti: \ ‘ « ‘ ,_l;[
[Nata pacthopMUpoBaHNA: i e 3 | Haumenosanue 3anuyactu: \
Tpy3ononyuarens: \

B none "Tpysononyyatent" BHOCATCA AaHHbIe N0 nonyyarenio cornacHo MMA.

B cnyuae, ecnu nony 10p.NMLO, Y Yepesa 3anATyi0 HaUMeHOBaHNe U Kog
EAPMOY.
Mpocum aakHoe y CTPOIO cobi T.k. Byaer np NOMHaA CBepKa AaHHLIX C
Mpy B UHGoOE T Tpy c i &
MNHdopmauna no BeIBO3y
Mnaxupyeman para: I £
®WNO Bogutena: ‘
HECI'IOPT BOAUTENA: ‘ BOAMTEHI:CKOE yAocToBepeHue:
Bug BbiBo3a: (¢) CamosbiBoz () Ha asakyatope
3BaK Mpuyen/nnar
B cnyuae, ecnu rpy y Heob: (i} ki B AnA ofop AOKY (Ha KMM13),
NpoCHM B KOMMEHTApUAX YKa3bIBaTL UHG HIBKe AnA ofop nponycka:
«[Monyuatens HakTUYECKN CREAYET B TAMOKHIO».
Mpu otcyTcTEMM MHdOpMaLWK B p nponyck ByaeT opopMneH TONLKO Ha BOAUTENA (3BaKyaTop. CaMOX0A4) COMMAacHO 3aABKN.

KommeHTapuit

|
The completed document must be written down in order for it to come into operation.

Place of delivery

Application (Place of delivery)
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To create an Application, you need to go to the Start Page menu to the "Place of delivery" section.
C/Q = [AnBopna "Mopran kniexuTtie" BAF

- MoyaTkoBa CTOpiHKa

[AKyeMo 3a cniBnpauyto Ta CNoAIBAEMOCH Ha PO3yMiHHA!

Moi AOKYMEHTH AsTomMoDinbHa nnowaaka
[¥l 3aseKu Ha nopaTkoBI NoCTyry (¢ MepenopyyerHn No eKCNeANTOPY BXUBAHNX T/3
(¢l 3anBku Ha NPHIAOM EKCNOPTHIX KOHTEeRHEpIB l¥ Hapsan Ha Buaavy BXMBAHUX T/3
[¢ Nepepopyuernn (excnopt) [¥ 3asska Ha BUAAYY PO3HOPMOBAHIX BXUBAHNX T/3
‘4 [lopyyeHHA Ha _amaaum»:cmm & S N
¥ 3ansku Ha BIAGIP | BUAAYY NOPOXHIX [¢ 3anska (Micue ﬂOCTaBKH)V

3anBKu Ha nepenycTk a
5 PeoN |¢l 3ansxu Ha foa nocnyru

<

w1 ABKH Ha B 4y HaBaHTaXeHnx KOHTeRHep! T = -

!-J 3ans a BUaady HaBaHTaxe OHTEeNHEpIB S Towtom Wit aK Mﬂ)
o T IepeﬂODV YeHHA (IMNopT

> v ) '!‘.V‘ AT omaay

[ q
vl HapAaam [#) Buaatkoswii opaep (M0)
E [¢ Biakpuru nepenyctkn (M)
Fig. Menu of Applications (Place of delivery) is included in the list of Applications
C/Q = AN Bopna "Mopran kniestis" BAF 4 9 9 Q
+ 3anaska (Micue aocTaskm)
CTBOpUTH '

@ Bcisasem | # Hoei | (Y 3asizosaHi

Nara Homep l 3amosHNK Hebeaneunwt BanTax  Boain Homep astomobina  lMpuuin
v 23112023 18:14.46 000000037 / SRES AR Keeermnn Taonii AC AR AT
R PO | A T
v 2311202319211 000000038 AFDOG TN Sannnes-g ALASTOA AE . . 3
Cdfuins iol Moy SR e,
v 24112023 105203 000000039 bR de ke e e s AALT TG RN

A A A e {4 N
OB ET0D eI

Fig. Application List (Place of Delivery)

On this page there are three tabs "All applications", "New" and "Approved". According to the names in the All
applications tab - all CB applications are placed, New - those that have not yet been certified by customs and
Registered - those that have been signed by the customs inspector.

To create a new Application (MD), you need to click on the corresponding menu button.
C/Q = AnBopna "MNopran kniextia” BAF 4 9O % Q

- 3asska (Micue nocTaskm)

CreopuTi o -

i@ Bcizasex | # Hosi | (¥ 3asizosani

Fig. Creating a new Application (Place of Delivery)
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C/Q = [OnBopna "Mopran kniextia" BAF 4 9O v Q
- | - (Cyma 3anuwky: 15 658,05): 3asska (Micue aocTasku) (CTBOPEHHS)

lonosse  Moiwxotatkn  [lpueaxans hainm

3anucaTti Ta 3akpuTH ‘ 3anucatn & - | | ™ [pyx nonepeaHboro paxyHky CTBOPUTH 3aABKY Ha A0A. NOCNYrN
Homep fara: 08.12.2023 23:13:07
3aMOBHHUK 7 SO RERNHNSSIRE R v |2
Oorosip. TS 1000 5T 08.02.2021 [+]|®
Bua TpaHcnopry E :[p

Bogaii ino3emelb

Mpizsnue IM'A Mo BaTexosi
Q 3HaitT BOAIA >> X

Tun pokymenTy * ) [Nocsig4eHHn BOQIA Macnopt

Cepin BIN Homep Bl

Tenecon: +380 B3

Ha3Ba BaHTaxy

Mnomba Mnomba
Hebeaneusnn BasTax
Homep BM1 Oara BM[1 2]

Komexrap

|

Nokymentu (chainu) | Bian norogxesHs / K
© QOogam - [7] Nepernaa = dpyx

9 Tun HaimeHyBaxHsA 4 [ara 3mMinm 3Mminue Poamip (KB)

Fig. New Application Form (Place of Delivery) Fields: Customer and Contract are filled in from the user profile.

The "Mode of transport" field has three values for selection: "Truck", "Tow truck" and "On your own".
T/ = AN Bopna "MNopran kniexTie" BAF

KA (Cyma 3anuwky: 15 658,05): 3asska (Micue aocTtasku) (CTBOPEHHA) *

lonosie  Moinotatk  [pueagsanHl hainm

3anucaTti Ta 3aKpuTH J 3anucarti & - | = OpyK nonepeaHboro paxyHky CTBOpPUTH 3aABKY Ha 104, NOCNYrK
Homep farta: 08.12.2023 23:13.07
3amoBHUMK | * LT EIAT LSO S [~ |&
Roroeip: [EFRIMAMNINSLARAFINRS [*|&

Bua TpaHcnopTy | G eeei
TeHToBaHe aBgTo Baxraxnmit aBToMobins "HeHHA T/3

[ani no aBTon| Eakyatop

ABTOMODINL Cs0iM xoa0M

Possible values of the field Mode of transport When selecting "Truck", the following fields become available:
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C/Q = [AOnBopna "Moptan knieutis" BAF

- (Cyma 3anuwky: 15 658,05): 3anBka (Micue aocTaBku) (CTBOPEHHSA) *
lonoskxe Mol HoTaTkn MNpueaxanH hainnu
3anucartm Ta 3akpuTH 3anucati o - = [pyK nonepeaHLoro paxyHky CTBOPUTH 3a8BKY Ha 0A. NOCNYrv
Homep [ara: 08122023 23:13.07
3aMOBHUK i T e e P = P RN |2
Horosip ARSI S 1 v
Bua tpancnopty: | BERIERGIIIREI=Re el v | @
I TexToBaxe aBTo bes npuyeny Bautax y koHTenHepi PoaMuTHeHHs 1/3 I
[1aHi N0 aBTOMODIMIO BHOCHTH TINLKK NATUHULEKD
ABTOMODING Mpuuin

Fig.
Available fields when selecting Truck
A tented car means that a tented car will drive in, and not with a container;
Without a trailer — means that the car is without a trailer;
Cargo in a container means that a car with a container will enter when you select this option
the Container field is added, where you will need to enter the container number; Customs
clearance of the vehicle — additionally, the VIN code field is added to the form.
Car - it is necessary to enter data about the state number of the car Trailer - it is
necessary to enter data about the state number of the trailer

Enter data on the car and trailer only in Latin!

When choosing "Tow truck", the following fields are available: "Without a trailer", "Customs clearance of vehicles"
and "Issuance from the warehouse"

Bua Tpancnopty. |EBakyatop v @

[laui no asToMobINO BHOCHTY TiNLKK Na TUHWUL O

Fig.
Available fields when choosing the mode of transport Tow truck

When choosing the mode of transport "On your own", the following are available: "Car" and "Customs clearance
of vehicles"

The checkbox "Driver is a foreigner" makes it possible to enter data on the driver in Latin, otherwise the data on
the driver is entered only in Ukrainian.

After entering the driver data, click the Find a driver button. The "Patronymic" field is optional (if the driver does
not have a patronymic, it is not filled in).

Boain iHo3emeusb

Iﬂ;);m‘.mw‘»; IsaHoB IM'A | IBaH Mo DaTLKoBI: |IBaHOBUY '
Q 3Haimv BOgIA > !‘

Fig. Search for a driver

If the driver is found by the specified search parameters, the rest of the fields will be filled in from the directory.
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Mpissuige. IsaHoB IM'a IBaH

IBaHoB IBaH IsaHoBUY
B e ——————

TN JOKYMEHTY o) [NocBIAYeHHA BOMIA MacnopT
Cepin BIT, |AAB Homep Bl 1234567

e ——— s e —e
Tenecon +380 63 | - 1234567

Filling in the field according to the directory data

If you are not filled in with the data of a non-your driver, then you must indicate that the Other driver will be
indicated and fill in the appropriate fields.

Mpi3suuge: IsaHo8 IM'A. IBaH Mo baTekoBI: IBAHOBHY

x N Huwi soain V!

TN JOKYMEeHTY ¢ [NocsigYeHHA BOMIA MacnopT
Cepin Bl Homep Bl

Tenecpon +380 63 | ~

If the driver is not in the directory, then the user will see the following message:

A Hivyoro He 3HangeHo

¥ \ YneaHitTeca wo M6 ta Homep Tened oy BBeAeHO BIpHO. SKIo aAaHi
oo BHECEHO KOPPEKTHO A0AATKOBUX 1il He NOTPIOHD

OK
Fig.
The driver is not in the database directory
In this case, you need to make sure that the driver data is filled in correctly. When the document is recorded, this
driver will be added to the directory automatically.
Attention! The fields "Last name", "First name", "Patronymic" and "phone number" are important when searching
for a driver. If the user clicked search and received a negative result (the driver was not found), and then made
changes to the specified fields, then before recording, you must click "Find a driver" again.

After filling in the rest of the required fields, write the Application to the database using the Save button (Save and
close).

The document has the ability to attach the necessary files if necessary (at the bottom of the form).
[okymentu (chainw) = Bian norofxkenHa /| ©K
|© Honaw -| Nepeman & fipyx
Aonat thaiin 3 Aucky.. IAMEHYBaHHA
13 ckanepy

Fig. Adding files to the MD Application
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After saving the Application (MD) to the database, it is taken into account by the commercial department and agrees
with the client on the details of this Application (if necessary). After approval by the commercial department, the
Application is sent to the customs inspector, who appoints and, if necessary, assigns additional forms of control (FC)
— weighing or/and inspection. The FC can be viewed on the corresponding tab (at the bottom of the Application
form)

Hokymentv (cbaiinu)  Bisn noropxenHs / ©K

C OuHosutH lMNokasysaTi BUNYYEHI e -~
3paxyBauHa  Omsaa
@ BukoHaBels, YCTaHoBMB pesynerar Peaynetat noroa [laTa BUKOHAHHA
v
KomenTtap
TamoxenHan cnyxba, Tt 2usi o T M 3anBka 3aBu3np 29.11.2023 13:35:20

rorTAaagnvaking

Fig. Established FC Weighing on the MD Application

If the FC was assigned to the MDD Application, the user needs to create an Application for additional services using
the appropriate command:

lonosse Moisotatkn  [pueaHanHl dainu

3anucartv Ta 3akpuTH 3anucati & - = [pyk nonepeaHLoro paxyHky I CTBOPHTH 3a8BKY Ha A0A. NOCMYri I

Fig. Creating an Application for Additional Services

Filling in the Applications for additional services are in the relevant section of this instruction.
Attention! In case of appointment by the customs inspector of the FC, Applications for additional services are
created only from the corresponding Application of the CB.

Inspection report (Place of delivery)

To sign the Inspection Report (MD), you need to go to the Inspection Report
Micue AocTaBku

¢ 3anBka (Micuye aocTaskm)
« [Mpuwnomumi akr (M)
| AKT OrnAaay

v Bunatkosui opaep (M)

Fig. Section Inspection Act (MD)

Next, select the required Inspection Report in the list, go to the document and sign the EDS
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R Akt ornaagy 000000001 Big 23.11.2023 19:07:04

lonoshe Mol HoTaTkn

Homep: 000000001 Nata: 23.11.2023 19:.07:04 i
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General cargo

Application for a pass (general cargo)

To create an Application for a pass (general cargo) (hereinafter referred to as the Application), you need to go to the
menu of the Start page to the section "General (beam) cargo"

[eH Hi(0anKoBi) BT

|| 3anBKa Ha nepenycTKy (reHeparnHi BaHTax i}

[loBiaHUKY
Fig. Menu of Pass Applications (General Loads)

get into the list of Applications

+ | 3anBKa Ha nepenycTKy (reHeparnbHi BaHTaxi)

CreopHTH &l D -

[ata AL Homep 3BaxyBaHHA BBe3senHA/BMBe3e Bua BaHTaxy [aTta noyatky [aTta 3aKkiHyeHHs = [lorosip 3aMOBHUK MK Komentap
[y 11.06.2024 19:41:48 MK-000001 Hagan 11.06.2024 18.06.2024 261020/01 ot B e OB
26.10.2020 o
[ 11.06.2024 21:23:11 MK-000002 Hasan 11.06.2024 18.06.2024 261020/01 ot T T
26.10.2020 TR
E» 12.06.2024 17:02:50 MK-000003 v Hasan 12.06.2024 19.06.2024 261020/01 ot T umanInaR),
26.10.2020 T
Ey 16.07.2024 13:02:37 MK-000004 v Hagan 16.07.2024 23.07.2024 261020/01 ot 7T caone v
26.10.2020 S e O
Ey 16.07.2024 13:22:42 MK-000005 Hasan 16.07.2024 23.07.2024 261020/01 ot = v

AT

26.10.2020

Fig. List of Pass Applications (General Loads)

To create a new Application, you need to click on the corresponding menu button.

- 3anBKa Ha nepenycTKy (reHeparnbHi BaHTaxi)

CrBOpUTH N o -

|
Hata 1 | Homep 3BaxyBaHHA BBe3aeHHs/ Fig

Creating a new Pass Application (General Cargo)

When creating a new Application by default, the following fields are filled in:
Application date,

Start date (default — current date),

End date (by default — + 5 days from the current date),

Customer (by default from the counterparty related to the user), Agreement,
Courthouse,

Cargo (selection only from the cargo that was brought in by the specified vessel call),
UKFEA Code

If necessary, the customer changes the specified fields, except for the Application Date.
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+ 3asnBka Ha nepenycTKy (reHepanbHi BaHTaxi) (CTBOPEHHS) *
lonoeHe ol HoTaTkK
!V 3anucatyv Ta 3aKpUTH 3anucatn & - | | G} Bianpasuti B poboty
Homep: [fara: 14.08.2025 00:00:00 Apxis AHynbOBaHO
Qara nouarky: | 14.08.2025 | B | [ara aakiHyeHHa: | 19.08.2025 [e] 3BaxyBaHHA
3aMOBHUK TECT TOB v | & | Lorosip: |261020/01 ot 26.10.2020 v | @ | Bug santaxy: Haean
Hanpam Imnopr Cypozaxia: |/ ARGYROULA GS 31.07.25 Ne 121 v |2
Bautax MOP (nobpuea) v | Koa YKT3EQ: [3102 v |

Fig. Filling out a new Application for a pass (general cargo) If weighing is necessary, the customer sets the

Weighing sign.

Attention! If a weighing feature is established, then this condition will apply to all passes that will be created under
this Application.

Filling in data on drivers, cars and trailers can be entered "manually” by clicking the Add button, or
automatically by importing from a file or clipboard.
Fields used for downloading:

Surname;

Name;

Patronymic;

Phone number (in the format 0XXXXXXXXXX);

Type of document (0 driver's license, 1 passport);

Hromadyanstvo

Certificate Series

License number

Car number

Trailer number

Creation of a pass when leaving the Terminal (0 in the case of a "one-time" pass, and 1 - if the driver
will re-enter the territory of the Terminal within the framework of one Application, "movement in a
circle").

Please note that the License Series and Trailer Number fields are filled in in Latin letters!

Bogii/Asto | KomeHtap
By 3asautaxumy ia daiiny ¥ Migrotysam aaHi &1  Ounctuti cnnckn

[1aHi 3 hanny

N lMpiaBuiye

[aHi anA nepenycrok

N Bogii

Fig.
Filling in data on drivers/cars

The download template can be obtained/downloaded to your PC using the "Download from file" menu, the
"From an external file" tab "Save the form to fill out".
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3aBaHTaXXeHHA gaHuX i3 danny

BapiaHT 3aBaHTaXeHHA: [ 3anoBHEHHA TaGnMLul 13 30BHIWHLOrO hanny \ I

[InsA 3aBaHTaXeHHA AaHux HeobxigHo 30eperTu BnaHK y dann Ans 3anoBHEHHA B iHI
[MoTiM 3aBaHTaXUTK 3anoBHEeHy Tabnuuio B 0QHOMY i3 hopmarTiBa:

* Knurn Microsoft Excel 97 ( xIs) Ta Excel 2007 (.xIsx)

« EnexktponHi Tabnuui LibreOffice Calc (.ods)

* TeKcCT i3 po3ainbHUKamm (.csv)

* TabnuyHuin gokymeHT (.mxl)

KonoHku, 060oB'A3KoBI AnA 3anoBHeHHA: "lNpi3suuie"”, "Im'a", "To-6aTtekosi"”, "Homer

3aBaHTaxuTh Tabnuuo 3 channy. ..

36epertn BnaHk Ans 3anOBHEHHSA. . I

3MiHuTK BnaHk ?

Fig. Form for uploading
Applications for a pass (general cargo)

1) Filling in data via clipboard: click the "Download from file" button and paste the copied data from your
file

3aBaHTaXeHHA AaHuX i3 cpainy @R & & o X

BapiaHT 3aBaHTa)eHHA: | 3anoBHEHHA Tabnuui ‘ 13 30BHiWHLOTO (anny |

[InA 3anoBHeHHA Tabnuui HeobxiaHO cKonitoBaTH AaHi A0 TabnuLi i3 30BHIlHLOrO daiiny yepes Gydep 0BMiHy.
KonoHku, 0608'A3K0BI Ans 3anoBHeHHA: "Mpi3suwe”, "IM'a", "Mo-6aTbkosi”, "Homep Tenedony”, "Tun aokymeHTy", "MpomaaaHcTBo", "Cepia nocsiayeHHn”, "Homep nocsigauerHsa", "Homep aBto", "Homep npuuiny"

Mpissuuie [ Im'a Mo-6aTbKOBI Homep Tenedony Twun NOKyMeHTY pomagaHCcTBO Cepist NOCBIAYEHHA Homep nocsigyeHHa Howmep
Boposcbkun  |Cepriin |MeTposuy 0974545411 1 XT 235678|BH1815BI
HikiTeHko Bacunb|Onekcangposud 0631234567 0|Ykpaina CKX 223344 |AA0123AE
[os6yw Cnupug|raspunosuy 0984578963 0|Ykpaina CKX 112255|BK4589Bt

3MiHuTy Gnakk ?

| Dani> J 3akpuTu e -

Fig. Clipboard data transfer

We visually check the reliability and correctness of the data and click "Next", when a message appears about not
filling in the required data, we agree that such columns/rows will be omitted

OboB'A3KoBa KOMNoHKa "MpoMaasaHCTBO" MICTATE HE3AMNOBHEHI PALKM,
Ui pAaku ByayTb NPonyLeHi NPy 3aBaHTaMXeHHI.
MNpoaoBxuTU?

Tak [TJ

Fig.
Missing data warning

In the next window, check if all data is transferred correctly and click the "Download data" button
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3aBaHTaXXeHHS AaHuX i3 daiiny @ i o X

3icTaBneHHa 3aBaHTaXyBaHUX AaHUX

inA aeAKnX 3HaYeHk y KONOHKaxX Tabnuui He 3HaiiaeHi 0JHO3HAYHI BIANOBIAHOCTI AaHNX NPOrpaMu (BUAINEHI YEPBOHUM KONLOPOM).
HeoBxiaHo 3icTaBUTH Lji 3HAUEHHA 3 4@HUMN Y NPOrpami BPYUHY.
SKuyo B Nporpami BIACYTHI AaHi, To BBECTH TX.

®inbTp TabnuuA 3iCTaBNEHHA: \HecniBCTaBneHi (3i33) ‘ - \ YCYHYTV HEOAHO3HAYHICTb \ T+ & | LWe - \
ny MpizBuile IM'a Mo-6aTbKoBi Tun JOKYMEHTY Cepia Bl Homep Bl ABTO IpoMaasHcTBo
BopoBcbkuit Cepriit MeTpoBuy 1| XT 235678 BH1815BK
HikiTeHko Bacunb OnekcanapoBuy CKX 223344 AA0123AB YkpaiHa
[osobyw CnupnaoH aBpunosuy CKX 112255 BK4589BH YkpaiHa
3icraeneni enemenTn (0): () Oxosriosatn () Mponyckamn Hecnisctasneni (3): (o) Cteopiosatn () Mponyckaty

Hasapn 3aBaHTaXu1TV AaHi > Sakputu || lle -1
Fig. The final stage of data upload

The downloaded data will look like this:
[ass (eogiasro) (3)  Komexrap

My 3asantarumiiz dainy Y  MNiarorysam aani

Daki 3 dainy

Dopam + &

N Nplwswe M MNo-Garsxosi Tenedou Cepin BN  Homep BN AsT0 Mpasin
1 BopoBChKust Cepni Netpoeny 0974545411 X1 235678 BH18158BK AB1212AB
2  Hwitexxko Bacwn Onexcanaposin 0631234567 CKX 223344 AAD123AB BE01238K
3 [NosSyw Cnupnaox laspwnoany 0084578963 CKX 112255 BK45898H BESG48KF

Fig. Downloaded data from the clipboard

2) Loading from a file: this method is similar to the previous one, click the "Load from file" button, go to the
"From an external file" tab and select "Load table from file..."

3aBaHTa)XeHHA gaHux i3 dpanny

BapiaHT 3aBaHTaXeHHA: [ 3anoBHEHHA Tabnuui I 13 30BHIWHLOrO thanny l

[InA 3aBaHTaxeHHA AaHux HeoOxigHo 3bepertn BnaHKk y dhain AnA 3anoBHEHH
MNoTiM 3aBaHTaXUTK 3aNoBHEHY Tabnuuo B ogHOMY i3 hopmaTis:

» Knurn Microsoft Excel 97 (xlIs) Ta Excel 2007 (.xIsx)

« EnektponHi Tabnuyi LibreOffice Calc (.ods)

* TEKCT i3 po3ainbHuKamm (.csv)

* TabnuyHuit JOKymeHT (.mxl)

KonoHku, 060B'A3K0BI Ans 3anoBHeHHA: "Tpiasuuie”, "Im's", "TNo-baTtekosi”, "t

! 3aBaHTaxuTK Tabnuuto 3 charny. . l
Fig.

Downloading from a file

We agree that unfilled required fields will be skipped when uploading
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3aBaHTaXeHHsA AaHuX i3 danny P i o X

3icTaBnNeHHA 3aBaHTa)KyBaHWUX AaHUX

[nA AeAKUX 3HaYeHb Y KONOHKaX Tanuuj He 3HaiifeHi 0AHO3HAUHI BIANOBIAHOCTI AaHUX NPOrpaMK (BUAINEHI YEPBOHUM KONLOPOM)
HeoBXifHo 3ICTABUTH L 3HAUEHHA 3 AHUMI Y NPOTPaMi BPYUHY.
SKuyo B NPorpami BIACYTHI AaHi, To BBECTH iX

DinbTp TabnUUA 3iCTaBNeHHA: HecnchraBneHl (6i36) ‘ Y. ‘ YCyHYTU HEOAHO3HAYHICTb | E SR 7 lije -
ny MMpizsuwe IM'a Mo-BaTbKoBI TvN AOKYMEHTY Cepina Bl Homep BIT AsTo I'poMagsaHCTBO
OCTpO3LKM Anbbept Onerosuy CKX 987321 AP5648BH YkpaiHa
KonyH Bacuns denoposny CKX 978456 AB4586AB YkpaiHa
Hikonb IBaH Mukonarosuy CKX 978458 AB4588AB YkpaiHa

3ictasneni enemexn (0): () OHosniosatn (e) Mponyckatn Hecnisctasneri (6): (o) Cteopiosatn () Mponyckaty

| Hasan I 3aBaHTaXUTK faHi > 3akpuTi Ule ~

Fig. Reconciliation of downloaded data from a file

Click "Download data" and get the result in the Data from file table:

Naw (sopiiasto) (3) = Komentap

My 3asanTaxmi ia haiy ®  Marotysam aak
Dawi 3 ainy MOArOTOBMTL AAHHLIE ANA NPONYCKOR
Hopam™ +t 3
N Mpizawuye MR No-Garexoal Tenedon Cepin BT Homep BN Aaro Mpasin
1 Ocrpoasktit Antept Oneroawy 0505678123 CKX Q87321 AP5648BH BH5648BH
2 KomyH Bacns Sepopoauy 0671245632 CKX 978456 AB4586AB AE4578BH
3 Hixons lgan Misonaosin 0671245634 CKX 978458 AB4588AB AEASTTBH

Fig. Downloaded data from a file

After uploading the data to the "Data from the file" table, we will prepare the data for creating future passes
or weighing documents by clicking the "Prepare data" button.
If a message appears that not all data is found in the directory, we agree to create new data in the Directory:

0 He BCi AaHi 3HanaeHo y 4oBiAHWKY. CTBOPUTH AOBIAKOBI AaHi?

e [ v

Fig. Creating new data

After entering all the data and checks, write down the document using the Save button
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Eo 3asnBKa Ha nepenycTKy (reHepanbHi BaHTaxi) (CTBOPEHHSA) *

lonosHe Mol HoTaTKK

3anucarti Ta 3aKpUTH % ~ | | B} Bianpaeuti B pobory

Homep [fara: 14.08.2025 00:00:00 Apxis AHyNbLOBaHO

[ara noyarky: | 14.08.2025 [ara aakiH4yeHHA: | 19.08.2025 3BaxyBaHHA

3amossmk. | TECT TOB |~ | @] Roroeip: |261020/01 or 26.10.2020

Hanpam Imnopt Cypo3axia: |ARGYROULA GS 31.07.25 Ne 121
Bautax MOP (nobpusa) [+ Kog YKT3EM: | 3102

Fig. Saving the application

If all the data is entered correctly and the completeness of the data is verified, we send the Application for
processing by clicking the Send to work button

+ 3asBka Ha nepenycTky (reHepanbHi BaHTaxxi) [K-000003 sig 07

lonosHe Mol HoTaTku

3anucaTtui Ta 3aKpuTH ’ 3anucatu o
Homep MK-000003 Aara: 07.07.2025 10:02:50 Apxie AHyNLOBaHO: |
[arta nouatky 106.07.2025 [larta 3akiHyeHHA 719072025 V V! 3BaxyBaHHA

Fig.
Sending the Application for processing

After successful sending, the Driver will be sent an SMS with a QR code to the electronic pass. The
specified QR code will need to be provided to the Driver when entering/exiting on/from the territory of the KDZ,
when entering/exiting to/from the territory of the Terminal.

The SMS will be sent to the Driver only after sending the document to work!

Life cycle of a pass created on the basis of an Application without weighing and a "one-time" pass:

- Receiving SMS with a QR code;

- Arrival on the territory of the KDZ;

- Electronic queueing;

- Receiving an SMS with an invitation to enter the territory of the Terminal;

- Departure from the KDZ;

- Arrival at the Terminal; -  Loading in stock;

- Departure from the territory of the Terminal.

Life cycle of a pass created on the basis of an Application for Weighing and a "one-time" pass:

- Receiving SMS with a QR code;

- Arrival on the territory of the KDZ;

- Electronic queueing;

- Receiving an SMS with an invitation to enter the territory of the Terminal;

- Departure from the KDZ;

- Arrival at the Terminal;

- Weighing (calibration);

- Loading in stock; - Weighing (gross);

- Departure from the territory of the Terminal.

Life cycle of the pass created on the basis of the Application without weighing and "roundabout":
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- Receiving SMS with a QR code;

- Arrival on the territory of the KDZ;

- Electronic queueing;

- Receiving an SMS with an invitation to enter the territory of the Terminal;

- Departure from the KDZ;

- Arrival at the Terminal;

- Loading in stock;

- Departure from the territory of the Terminal;

- Receiving an SMS with a QR code of a new pass is a return to the first point.
Life cycle of the pass created on the basis of the Application for Weighing and "roundabout" movement:
- Receiving SMS with a QR code;

- Arrival on the territory of the KDZ;

- Electronic queueing;

- Receiving an SMS with an invitation to enter the territory of the Terminal;

- Departure from the KDZ;

- Arrival at the Terminal;

- Weighing (calibration);

- Loading in stock;

- Weighing (gross);

- Departure from the territory of the Terminal;

- Receiving an SMS with a QR code of a new pass is a return to the first point.

Other

Notes

The list is placed on the desktop of the program, designed to work with notes.

In the program, you can take notes - arbitrary textual information that should not be available to anyone else.
Notes are available only to their author.

Notes should not contain information for which the program provides appropriate lists or documents.

Notes can be color-coded.

Some notes (the most important, unnoticed deletions that have the Display on Desktop check box enabled) may
appear in this list.

Some of the notes in the list are entered about program objects. In the navigation bar of such objects, there is a
command

My notes to view a list of notes related to them. In the lists, these objects are marked with an icon . In this case,
in the note, the Item field is automatically filled in with a link to the program object. You can also use notes to
store information that is relevant for a long time (for example, as a notebook in which you can make a record of
the birthday of a colleague or an important client, In this case, you can enter a reminder about the note, so as not
to forget to congratulate).
Notes can be color-coded, placed on the desktop, and grouped.
The text of the note can be formatted in two ways:

* Type all the text without highlighting the title, then almost all the text will be visible in the notes lists.

* Onthe first line of the note, you can enter a short title that appears in the notes lists. Then press the

Enter key and type the rest of the text.

In order not to forget about the event mentioned in the note, click “ - Remind. Enter a reminder about the
note.
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Reminders

In the program, you can enter a reminder by specifying the time and subject for which a list of reminders will be
displayed in the program at the specified time.

The subject of the reminder can be various reference books, documents and other objects of the program.

It opens by using the Remind from different objects of the program. In this case, you can enter only one reminder
for one object.

You can also enter a reminder related to a personal event or activity in the My Reminders list by using the Create
command. Such a reminder can be useful, for example, to remember to congratulate a colleague on his birthday
on time.

User Support

If you have any technical questions or problems related to the work of our portal, we will be happy to help you
solve them.

Technical support, help with settings 063-34-15-067
support.pivdennyi@ctp.info

The phone number of the accounting group, where you | 093-343-67-08
will be prompted on how to work with the program, as
well as answer questions on acceptance certificates,
load lists, making changes and withdrawing issued
orders, etc.

Telegram channel https://t.me/esptis

To resolve issues regarding the execution of documents, accounting scheme, interaction with TIS-CT, you can
contact a commercial manager.

We are also waiting for your wishes and suggestions to improve the work of the portal. Enjoy your

work!
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